KPACHOOAPCKNW KPAW
YCTb-NABUHCKNN PAVNOH
AOMNHNCTPALINA CYBOPOBCKOI'O CEJIbCKOI'O NOCENEHNA
YCTb-NNABMHCKOIO PAVIOHA

MOCTAHOBIJIEHUE
Ot 30.04.2020r. Ne19 c. CyBopoBckoe

O06 yTBepxXaeHUn aaMUHUCTPATUBHOIO pernamMmeHTa
npenocTaBsfieHUA MyHULMNanbHou ycnyru «CornacosaHue
npoekta MHPOpPMaLUMOHHON HagnNUcu u (unu) o6o3HavYeHnsa Ha
06beKTe KynbTypHOro Hacrneaust MeCTHOro sHa4eHus,
pacnorioXXeHHOro Ha TeppUTOpPUN MyHULIMNANbLHOIO
ob6pa3zoBaHusa CyBOpPOBCKOro ceribCKOro nocesieHus
YcTb-JlaOuHCKOro pamoHa»

B cootBetcTtBMM co cT. 9.3, 10, 27 denepanbHoro 3akoHa Poccunckon ®eagepaummn
oT 25.06.2002 Ne 73-®3 «O6 obbekTax KynbTypHOro Hacrneaumsa (namsaTHUKax
nctopum 1 KynbTypbl) HapogoB Poccuickon ®Pepepauumny», NOCTAaHOBMEHMEM
MpasutenbctBa Poccunckon denepaumm ot 10.09.2019 Ne 1178 «O6 yTBEpXKaEHUM
MpaBun ycTaHOBKM WH(OPMALMOHHBIX Haanucen wn o06o03Ha4YeHUn Ha OObEKThI
KynbTypHOro Hacnegus (MaMsiTHUKM UCTOPUM U KynbTypbl) HapogoB Poccumnckon
depnepaummn, copepaHus 3TUX UHAOPMAUMOHHBLIX Hagnucen un obo3HadeHun, a
Takke TpeboBaHWU K COCTaBYy NPOEKTOB YCTAHOBKN N cofepXXaHUs UHAPOPMaLMOHHbBIX
Hagnucen un o0OO3HaYeHW, Ha OCHOBaHUM KOTOPbIX OCYLLECTBMASETCH Takas
ycTaHoBKa», YctaBoM CyBOPOBCKOro CenbCKOro mnoceneHuns Ycrtb-JlabmnHckoro
paioHa,NMOCTaHOBNAET:

1. YTBEPOUTL aAMWHNCTPaTUBHbIN pernameHT npegocTaBneHns
MyHUuunaneHon ycnyrm «CornacoBaHue npoekta WMH(OPMaUMOHHOM Hagnucu u
(vnn) ob6o3HayeHus8 Ha obOBbEKTe KynbTYpHOrO Hacrnegusi MECTHOro 3HadeHus,
pacnosioKeHHOro Ha TeppuTopun MyHuuMnanbHoro CyBOPOBCKOrO CenbCKOro
noceneHunsa YcTb-J1TabMHCKOro pamoHa» CornacHoO NPUNOXEHWUIO.

2. O6wemy otaeny agmuHucTpaumm CyBOPOBCKOrO CENbCKOrO MNOCENeHus
Yctb-JlabuHckoro panoHa (XoxauHoBa) obHapogoBaTh HaAcTosiLee NOCTaHOBEHME
B YCT@HOBJIEHHOM MNOpSAKe M pasMecTUTb Ha oduumnanbHom carite CyBOPOBCKOrO
Cenbckoro  noceneHust  Yctb-JllabnHckoro  panoHa B  MH(MOPMaUNOHHO-
TeNeKOMMYHUKaLUNOHHOW ceTn «HTepHeT».

3. KoHTponb 3a BbINOSIHEHMEM HACTOSALEr0 MNOCTAHOBIIEHUS BO3MNOXUTb Ha
rmaBy CyBOpPOBCKOro cenbckoro nocenexHust Ycrtb-JlabuHckoro parnoHa W.HO.
LWaryngokosa.

4. [MocTaHoBrNeHne BcTynaeT B cuny C€O  OHA  ero  oduvumarbHOro
obHapogoBaHus.



maBa

CyBOpPOBCKOI0 CeribCKOro noceneHus
YcTb-JlabuHckoro panoHa

N.10. WaryHookos

IMTPUIJIOXEHUE

YTBEPX/EH

IIOCTAHOBJICHUEM aJMHUHUCTPALIUU

CyBOpOBCKOI0 CEIBCKOTo noceneHus Y crb-JlabuHckoro paiioHa

ot 30.04.2020 r. Ne 19

AOMMHUCTPATUBHbIN pernamMmeHT
npepocTaBrieHUA MyHMUunanbHou ycnyru «CornacoBaHue npoeKTa
MHc¢popMaLnMOHHON HaanNucu n (unn) o6o3HaYeHns Ha 06 beKTe
KyNbTYpPHOro Hacneaus MeCTHOro 3Ha4eHUsA, pacrnonoXXeHHOro Ha
TeppuTOpUM MyHULIMNanbHoOro oopasosaHma CyBOpOBCKOro cerfibCKoro
noceneHus Yctb-JlabuHckoro pamoHa»

|. OBLLUMNE NMNOJIOXKEHUA

1. AOMUMHUCTPATMBHLIA perfnaMmeHT npedocTaBneHna MyHUUMNanbHOW  yCryru
«CornacoBaHune npoekta MHPOPMaLMOHHOM Haanucn n (Mnun) obosHavyeHna Ha obbekTe
KyNbTYpHOrO HacrneauMsi MeCTHOrO  3HadeHusi, pPacrofioXEHHOro Ha TeppuTopumn
MyHUUMNanbHoro obpasoBaHus CyBOPOBCKOrO CENbCKOro nocenieHnst Yctb-JlabuHckoro
panoHa» (ganee - PernameHT) onpenensdetr CpPOKM M MNocrnefoBaTeNibHOCTb OENCTBUN
(aBMUHUCTpaTMBHBIX Mpoueayp) Npy OCYLLECTBMIEHUM MOSIHOMOYMA MO COrnacoBaHuIo
npoekta WHPOPMALUNOHHOM Hagnmcu u (Mnn) obo3HayYeHus Ha OOBLEKTE KyrbTYPHOro
Hacneamss MECTHOroO 3HaveHusi, pPacrofiOKEHHOro Ha TeppuToOpUU  MYHULMNANbHOro
obpasoBaHna CyBOpPOBCKOIro CENbCKOro nocenenuns Ycrb-flabmHcKoro parnoHa.

NHdopmaunoHHble Hagnucu n 0603HaYeHna He YyCTaHaBNUBAKOTCA Ha BbISIBNIEHHbIE
006 BbEKTHI KynbTypHOro  Hacrnegms,  ObObeKkTbl  apXeoriorMyeckoro  Hacneawms,
AocTonpumedartenbHble MecTa, a Takke Ha O0ObekTbl KynbTyYpHOro Hacneaus,
ABNAIOLNECA OTAEIbHBIMU 3aXOPOHEHNAMWN, HEKPOMOSSMMU.

HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyrowme npegocraBreHue
MYHULMNAaNbHOW yCcnyru

1.2. lNepeyvyeHb HOPMATUBHbLIX NPABOBbLIX AKTOB, PErynupylolmnx npegocTaBfieHne
MYHUUUNANbHOW yCnyrn, pasmeweH Ha oduuuanbHOM canTe OpraHoB MECTHOro
camoynpasneHnsa MyHuumnanbHoro obpasoBaHus CyBOPOBCKOrO CENbCKOro nocerneHus
Yctb-JlabuHckoro parnioHa B cetm WHTepHeT, EaMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dpyHkuun) (aanee — [lloptan), lNMopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (doyHkumi) KpacHogapckoro kpasd (ganee — pervoHaribHblv
MopTan).

Kpyr 3asButenen



1.3. 3aaButenammn Ha noslydYeHne MyHUUMNanbHOW YCyru SBnsTca ousnmdeckne u
opugmyeckne  nuua,  sBnfalowmecs  cOOCTBEHHMKAMM  MAU - UHBIMW  3aKOHHbLIMU
Bnagenbuyamm OObEKTOB  KynbTypHOro Hacnegusi, nmbo ux  yNOfIHOMOYEHHbIE
npegcrasutenu (ganee - 3agaButenu).

B cnyyae, ecnn pns npeaocTtaBfeHuMst MyHUUMNAnbHOW Yycrnyrn Heobxoauma
ob6paboTka nepcoHanbHbIX AaHHbIX fWUa, He SABMSKOLWErocs 3asBuTEneMm, W, ecnv B
COOTBETCTBUM C dheaeparnbHbiM 3aKOHOM 0b6paboTka TakMx NepCoHanbHbIX aHHbIX MOXET
OCYLLECTBNATbCS C COrfacusi YKasaHHOro nuua, npuv obpalieHum 3a noslyYyeHnem
MYHULMNANbHOM  YCryrn 3asBUTENb AOMOMHUTENbHO NpPenocTaBnsieT  OOKYMEHTbI,
nogTeepxgaroLwme nosiydeHne corfnacus  YKasaHHoOro Jnivua Wnu  ero  3akoHHOro
npeacraButTens Ha o6paboTKy MepcoHanbHbIX OAHHbIX YKa3aHHOro nuua. [JoKyMeHTbl,
noaTBepXaatoLme nonyvYeHme cornacusi, Moryt ObiTb nNpeactaBneHbl, B TOM 4ucne, B
dopme 3MEKTPOHHOrO AOKYMeHTa. [lencTBMe HacTosALWEN YacTu He pacnpoCcTpaHAeTCs Ha
nnd, MNpU3HaHHbIX Ge3BEeCTHO OTCYTCTBYIOLWMMWU, W Ha pasbiCKMBAEMbIX v, MEecTO
HaXOXOEeHMs KOTOpPbIX HE YCTAHOBIIEHO YMOMHOMOYEHHbIM defepanbHbiM  OpraHoM
ucnonHutenoHon Brnactu. OT WMEHM HECOBEPLUEHHONETHUX W §ul, NPU3HAHHbLIX
HefeecnocobHbIMU, cornacne Ha obpaboTKy AaHHbLIX JAOT UX 3aKOHHbIE NpeaCcTaBUTENMN.

TpeboBaHusA K nopsaaKy HoOpMUpoBaHUs
O npenocTaBrieHMN MyHULUNANbHOM yCIyrm

1.6.1. NpepgocTtaBneHme MyHULMNANbHOW YCyrn OCYLLECTBSeTCA agMUHUCTpaumen
CyBOpOBCKOrO  cenbCKOro  noceneHna  YcTb-JlabuHckoro  panoHa  (ganee  —
agMVHUCTPaUUs, YNOSTHOMOYEHHbI OpraH).

1.6.2.HpopmmpoBaHue o] npegocTaBneHnn MYHULMNANbHON ycnyrm
OCYLLIeCTBNAETCA:

B YCTHOW chopMe Npu NIMYHOM obpalLleHunu;

C ucnonb3oBaHMeM Tenied)OHHOM CBA3N;

No NMCbMEHHbIM ObpalLLeHUsM;

B ¢opMe ONeKTPOHHOro [OOKyMeHTa MOCPeACTBOM HarnpaBlieHUs Ha ajpec
3MEKTPOHHOM NOYTHI.

1.6.2.1.B rocygapCTBeHHOM  aBTOHOMHOM yuypexaeHun KpacHogapcKoro Kpas
«MHOrogyHKLMOHaNbHbIA LEHTP NpeAoCTaBrneHns rocyfapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr KpacHogapckoro kpasi» u ero cdovnunanax (ganee - M®Ll), B Tom uncne B hunuane
rocyaapCTBEHHOro aBTOHOMHOIO yupexaeHus KpacHogapckoro Kpas
«MHOrogyHKLMOHaNbHbI LEHTP NpeaoCTaBrneHnUss rocyfapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr KpacHogapckoro kpasi» no Ycrb-JlabmuHckomy panoHy KpacHogapckoro kpasi:

npu NMYHOM obpaLleHun;

nocpencTsoM EgnHoro noprana MHOroMyHKUMOHAmNbHbIX LLEHTPOB NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas B MHGOPMaLMOHHO-
TenekoMMyHMKaLMOHHON ceTu «HTepHeT» - http://www.e-mfc.ru..

1.6.2.2.lNocpencrtsom pasmMelleHns uHdopmMauum Ha oduumanbHOM  caunTe
agMVHUCTpaUun  MyHuUmMnaneHoro obpasoBaHuMs CyBOPOBCKOrO CENbCKOro nocerneHus
Yctb-JlabuHckoro paroHa http:// http://suvorovskoesp.ru/_(ganee - odomumnanbHbln canT), a
Takke C ucnosib3oBaHnem degepanbHON rocyaapCTtBeHHOM MHGOPMAaLNOHHON CUCTEMBI
«EouHbIn - nopTtan  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — ycnyr  (PyHKUWA)»
(www.gosuslugi.ru) (ganee — EpaumHbin noptan), [lopTtana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (dyHkumin) KpacHogapckoro kpas (www.pgu.krasnodar.ru) (ganee
— PervoHaneHbIn noptan) B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTn « IHTEepHETY.

Ha EgvHom noptane, PernoHanbHOM nopTtane v ouumnanbHOM canTe pasmeLlaeTcs
cnegyoowas nHgpopmaums:



1) ncyepnbiBalOWUN NepevYeHb OOKYMEHTOB, HEOOXOAMMbIX ANfs NpenoCTaBreHus
MYHULMNANbHOM yCrnyru, TpeboBaHUA K 0OPMIEHUIO yKa3aHHbIX LOKYMEHTOB, a TaKke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe MpeactaBuTb MO COBCTBEHHOW
UHUUMATUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaocTaBneHns MyHULUNanbHOW yCryru;

4) pesynbTaTtbl NpeoCTaBNeHNa MyHULMNANbLHOW ycnyr, Nnopsgok npeacraBneHns
AOKYMEHTa, ABMAOLWErocs pesynbTaToM npegocTaBneHns MyHUUMnanbHOW yCryru;

5) pasmep rocygapCTBEHHOW MNOWSMHBLI, B3MMaemMon 3a NpefocTaBfeHne
MYHULMMNANbHOW YCNyru;

6) ncdepnbIBaKOLWNA MepeyYyeHb OCHOBAHWA ONA NPUOCTAHOBIIEHUS UM OTKasa B
npegoCcTaBfieHUM MyHULMNATbHOW YCIyru;

7) 0 npase 3asBUTENs Ha JocynebHoe (BHecygebHoe) obxanoBaHve AOENCTBUN
(be3penctBns) n pelleHun, NPUHATBIX (OCyLecTBRsSeMblX) B Xode npedocTaBlieHus
rocygapCTBeHHON (MyHMLUMNANbHOW) YCIyru;

8) opmbl 3aaBneHun (yBegoMmsieHW, COOOLLEHMI), UCMONb3yemMble  Npu
npegoCcTaBfiEHUM MyHULMNATbHOW YCIYyTN.

NHdopmauna Ha EguHom nopTtane, PermoHansHOM nopTane n opuymansHoM cante
0 NopsiaKke U cpokax npeaocTaBreHns MyHULMNAnbHOM YCIyrn Ha OCHOBaHWW CBEOEHUN,
cogepxawmxca B degepanbHOM  rocygapCTBEHHOM  MHAOPMALMOHHOM  cUCTeme
«®PenepanbHbln  peecTp rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr (yHKUnMn)»,
perMoHanbHOW rocygapCTtBeHHOM MHOPMaUUOHHOW cucTteMe «PeecTp rocygapCTBEHHbIX
ycnyr (pyHkumin) KpacHogapckoro kpas», npegocraBnsaeTcs 3assutento 6ecnnatHo.

[ocTtyn K uHdoOpMauumM O cpokax W nopsake npenocTaBlieHns MyHUUMMNanbHOW
ycrnyrn ocyulectsnsietcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHuii, B TOM
yucrie 6e3 MCrnonb3oBaHWA MNPOrpamMMHOro obecneyeHusi, yCTaHOBKA KOTOPOro Ha
TeXHU4Yeckne cpenctsa 3asBuUTend TpebyeT 3aknioveHUs JUMUEH3UMOHHOro WU MHOro
cornawleHus ¢ npasoobnagarenemM nNporpamMMHoOro obecrneyeHuns, npegycMmartpusaroLLero
B3VIMaHWe nnatbl, perncTpaumnio NNn aBTopusaunio 3asBuTens, WnuM npegocraBrieHne v
nepcoHaribHbIX JAaHHbIX.

1.6.2.3. TllocpeactesoM pasmeleHnss WHGPOPMALUMNOHHbLIX CcTeHgoB B MOLL u
YNONMHOMOYEHHOM OpraHe.

1.6.2.4. lNocpencteom TenedOHHON CBA3N:

«ropsiyas nuHmsa» MLl — 8-800-2500-549;

1.6.3. KoHcynbTMpoBaHMe MO BOMpocam npenocTaBfieHns MyHUUUNanbHOW YCryru
ocyLecTBnseTcs 6ecnnaTHo.

Cneumanuct, OCyLeCTBNAIOLWMIA KOHCYIbTUpOBaHMe (nocpeactsoM TenedoHa vnu
fIMYHO) MO BOMNpPOCaM MpeAoCTaBneHUs MyHUUUNANbHOW YCRyrn, OOSDKEH KOPPEKTHO W
BHUMATENIbHO OTHOCUTLCS K 3adBUTENSM.

Mpn KOHCynbTUpOBaHMM NO TenedoHy cneunanuct [OSKEeH HasBaTb CBOK
daMmmnuio, Ma N OTYECTBO, OOMMKHOCTb, @ 3aTEM B BEXITMBOW POpME YETKO M NoapobHO
npovnHopMmnpoBaTb 06paTUBLLETOCS MO MHTEPECYIOLWNM ero BONpocam.

Ecnv cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nmbo
nogrotoBka oteBeTa TpebyeT nNPOOOIIKUTENBbHOTO BPEMEHU, OH MOXET NpPeasioK1Tb
obpaTtmBemycss 06paTUTbCA MUCbMEHHO, nMBO HasHauuTb Apyroe ynobHoe pAns
3aMHTEepeCOBaHHOro nvua BpemMs Angd nonyyvyeHus nHpopmaumu.

PekomeHaoyemoe Bpemsi and TenedoHHOro pasroBopa — He 6onee 10 MuHyT,
FINYHOTO YCTHOrO MHAPOPMUPOBAHNA — He Bonee 20 MUHYT.



[MncbMeHHOe MHAOPMUPOBAHNE 3asiBUTENS MO SNEKTPOHHOW MOYTE OCYLLECTBIISIETCH
nyTem HanpasfeHUs Ha agpec 3MNeKTPOHHOM MOYTbl 3asBUTENSA 3SIEKTPOHHOIo MUCbMA,
cofeprkaLlero nosHbIn U MOTMBMPOBAHHLIA OTBET HA MNOCTaBEHHbI BOMPOC.

[MncbMeHHOe WHOpPMUPOBaHWE 3aaBUTENS MO MNOYTE OCYLECTBAAeTCs MnyTem
HanpaBneHns Ha TMOYTOBbIN agpec 3asBuTend nucbMa, CcoAepXXallero MnosfHbIA W
MOTUBUPOBAHHbLIN OTBET Ha NOCTaBIIEHHbIN BONPOC.

1.6.4. Ha MHGOpPMaUMOHHbLIX CTEHOax, pas3MelleHHbIX B agMuHucTpauum n MoL,
yKasblBalOTCA crnefyolne cBeeHns:

pexum paboTbl, agpec agMuHucTpaumm n MoLL;

agpec odwuymanbHOro canta agMUHUCTpauMW, agpec 3SIEKTPOHHOM  MOYThI
aAMUHUCTPaLMK;

noytoBble agpeca, TenedoHbl, ®.N.0O. 4OMKHOCTHbLIX NUL, agMUHUCTpaunn n MOoLl;

NopAa0K MHPOPMUPOBAHUS 3aaBUTENEN O NPeaoCTaBAeHUN MyHULMNANbHOW YCyru;

NOPSAO0K U CPOKM NpeaocTaBeHns MyHUUUNanbHOW yCryru;

dopma 3asBreHuss O NpeaocTaBfieHMM MyHUUMNANbHOW ycnyrm m obpasel ero
3anosiHeHus;

ncyepnbiBaloLWMM NepedYeHb [LOKYMEHTOB, HeobxoaumbiX Ansi NpefocTtaBneHus
MYHULMNAnNbHOW YCNYru;

ncyepnbiBaloLWKUM NepeyeHb OCHOBaHUM [AN9 OTKasa B MNpueMe [OOKYMEHTOB,
HeobXxoauMbIX ONs1 NpeaoCcTaBneHNs MyHULMNANnbHOW YCyru;

ncyepnbiBalLWM  NepevYeHb OCHOBaHUM ANs  OTkasa B NpefocTaBieHuu
MYHULMNANbHOW YCNyru;

pocynebHbln  (BHecyaebHbIN) nopsgok  obxanoBaHUs  pelleHnn U OenCTBUKA
(6esgencTBnda) agMMHUCTPaLMK, a Takke OOMKHOCTHbIX NUL, MyHULMNAMbHbIX CYXXaLLnX.

YKazaHHass uH@opmMauuss pasMewaeTca Takke Ha oduumanbHOM  cauTte
agMMHUCTpaummn u Ha cante MOLL.

1.6.5. WHdopmaumss O MECTOHaXOXOAEHUM u rpaduke paboTbl, CNpaBOYHbIX
TenedgoHax agMmmHucTpaunn, MOLL:

1.6.5.1. AgMunHUCTpauma pacnosiokeHa no agpecy: , ONEKTPOHHbIN
agpec:

CnpaBo4HbIf TenechH aAMUHUCTpaLUN:

"padhmk paboTbl YNONMHOMOYEHHOrO OpraHa:

Appec canrTa - http://

YNONMHOMOYEHHbIN OpraH I'IpeLI,OCTaBJ'IﬂeT MYHUUMNANbHYO yCnyry 4yepes obwmmn

oTAen agMUHUCTPauUUK, pPacnofioXeHHbIM MNo agpecy: , 9NEKTPOHHbLIN
agpec: . CMpaBOYHbIN TenedoH:
Mpadmk paboTbi:

1.6.5.2. WHdopmauua o MeCTOHaXO)K,EI,GHVIVI n rpaduke paboTbl, CApPaBOYHbIX
TenedgoHax, oduumnanbHbix cantax ML, pasmewarwTca Ha EgmHom noprtane
MHOrOyHKUNOHANbHbIX LEHTPOB NPeaoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  KpacHogapckoro kpass B MHGOPMaLMOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«MHTEpHET» - http://www.e-mfc.ru.

Il CtanpapT npeaocTaBneHns MyHULMNANbHOW YCyrv
HanmeHoBaHMe MyHULMNANbLHOW YCIyrn

2.1. HawmmeHOBaHve MyHUUMMANbHOM  yCNyrM -  COrflacoBaHWe  rpoekTa
WHOPMaLNOHHON Haanucn n (unu) obo3HayeHna Ha OOBbEKTE KynbTYpHOro Hacnegus
MECTHOrO 3Ha4YeHUsl, PacnosyiOKEHHOro Ha TEPPUTOPUM MyHULMNanbHOro obpasoBaHus
CyBOpOBCKOro cenbCckoro noceneHns Ycrb-JlabnHckoro panoHa (ganee - MyHuumnanbHas
ycnyra).

HaumeHoBaHue opraHa, npeaocTaBnslOLWEro MyHMLUNanbHYy ycnyry



2.2.1.0praHoM MeCTHOro camoynpasrfeHus, OCYLLEeCTBMSWMM NpesocTaBrieHme
MYHULMNANsHOM ycnyru, aensetca agMuHuctpaumsa CyBOpOBCKOrO CENbCKOro noceneHus
YcTtb-JlTabuHckoro parioHa (ganee - AAMUHUCTPaUUS).

2.2.2. B npegocTtaBneHun myHuumnansHon ycnyru yyactesytot MOL.

[Mpy npegocTaBneHU MyHULMNANbLHOW YCNyrn No 3KCTEppPUTOPUArbHOMY MPUHLMNY
3asBMTENN UMEKT NpaBo Ha obpalleHne B nwbon MOL| BHe 3aBMCMMOCTM OT MecTa
pernctpauum 3asBUTENnd MO MECTYy XWUTenbCTBa, MecTa HaxoxaeHus obbekTa
HEeJBMWXUMOCTM B COOTBETCTBUM C [OEWCTBUEM IKCTEPPUTOPUAnNbHOrO  NpuHUMNA.
lMpepocTaBneHne MyHUUUNANbLHOM  YCNyrM MO 3KCTEppUTOpUanbHOMY  MPUHLNMY
obecneynBaeTcsa nNpy NUYHOM obpalleHnn 3aaBnTensa No Mecty npebbiBaHUA 3aaBUTENS B
Mo®L| ¢ 3asgBneHnem o npegocTaBneHn MyHULMNATbHOW YCyru.

Pe3yanaT npenocTaBlieHUsA MyHMLlMI'IaanOI7I ycnyrum

2.3.1. PesynbTaTtoM npegocTaBfieHns MyHMLMNANbHOW yCnyrn SBNSATCA:

- BblJava 3adBUTENIO MOCTAHOBMIEHUS O COrfacoBaHMM MpoekTa MHAOPMAaLMOHHOM
Hagnucn n obo3HavyeHnsa Ha ob6bEeKTE KyNbTYpPHOro Hacnegmst MeCTHOro(MyHULMNAIbHOrO)
3HAYEHNA U YTBEPXAEHHbLIN MNPOEKT, MNOoAMNMCAHHbIE YCUNEHHOW KBanvduuMpoBaHHOM
3IEKTPOHHOM MOAMNUCHLI0 HaYvarbHWKa YNpaBnieHnsa Ha 3N1eKTPOHHOM HocuTene B popmate
nokymeHTa (PDF) (panee — noctaHOBMEHWE O COrnacoBaHUmM NPOEKTa).

-BblJa4ya 3asiBUTEN0 MNOCTaHOBMEHUs 06 oOTKase B COrfnacoBaHUM MpPOeKTa
WHOpMaUNOHHON Hagnucu n  obo3HayeHns Ha obbekTe KynbTypHOro Hacnegus
MECTHOro(MyHULMNAanbHOro) 3HavyeHuss C YyKasaHueM OCHOBaHWA oOTka3a (foanee —
noctaHoBneHne o6 oTkase B COrfacoBaHUKN NPOEKTA).

Peaynbtatbl oopmnaoTca Ha ByMaXHOM HOCUTENE UM B NEKTPOHHOM bopme B
cooTBeTCTBMM C TpeboBaHMAMM LEWCTBYHOLLEro 3akoHogatenbctBa Poccuinckon
depnepaumn.

2.3.2.PesynbTatbl npenocraBfieHns MYHULMNaNbHOW ycnyru no
3KCTEeppUTOPManbHOMY NPUHLKUMNY B BUAE 3MEKTPOHHbBIX JOKYMEHTOB U (Mnn) SNEKTPOHHbIX
0bpa3oB JOKYMEHTOB 3aBEPSIIOTCA rNaBon MyHuuunanbHoro obpasoBaHus CyBOpPOBCKOro
CEeNbCKOro nocenenust Ycrb-flabmHcKoro panoHa.

2.3.3. [ina nony4eHus pesynbTata npefocTaBfieHUs MYyHULMMANbHOW YCryrn Ha
OymaxxHOM  HOocuTene  3asBUTENb  BrpaBe obOpaTUTbCA  HEMOCPEeACTBEHHO B
afMVHUCTPaLNIO.

Cpok npeaocTtaBneHusi MyHUUUnNanbHOM yCryru, B TOM YUcre € y4yeTom
Heob6xoAMMOCTHU OOpalleHUsi B opraHM3aumm, y4acTeyroLlme B npefocTaBrieHum
MYHULMNanbHOW yCnyru, CpoK Bblaayun (HanpaBneHUs) LOKYMEHTOB, ABMAIOLWMXCSA
pe3ynbTaToM NpefocTaBfieHUA MyHULMNANbHOW yCnyru

2.4. O0WMN CpoK NpeaoCTaBNeHNa MyHULMNANbLHOW yCrnyrn ¢ gaTbl perucrpaumm
3a8BNeHNa 1 npunaraemMblx K HeMy AOKyMeHTOB coctasnseT 30 kaneHaapHbIX AHEN.

UcuyepnbiBaowmn nepevyeHb JOKYMEHTOB,
Heo6XoAUMbIX B COOTBETCTBUM C 3aKOHOAATESIbHbIMA UITU UHBIMU
HOpPMaTMBHbLIMMU NPaBOBbLIMU aKTaMu Asl NpeaocTaBNeHns MyHUMLUnanbHoOn
ycnyru, ¢ pasaernieHueM Ha AO0KYMEeHTbl U MH(popmMaLmio, KOTopble 3asBUTENb
OOJDKEH NpeAcTaBUTb CaMOCTOATENIbHO, U IOKYMEHTbI, KOTOpbIe 3asBUTeNb BnpaBe
npeacTtaBUTb NO COGCTBEHHOW MHULIMATUBE, TaK KaK OHU noanexar npeacTaBlieHuo
B paMKax MeXXBefOMCTBEHHOro MHhopmMaLMOHHOro B3auMmoaencTBusA

2.5.1. [JokymeHTbl M UHJOpPMauMs, KOTOpble 3asBUTENb [AO0SDKEH MNpeacTaBUTb
CaMOCTOATESbHO:

- 3asBreHne B OAHOM 3k3eMnnsipe (B COOTBETCTBMM C NPUITOXKEHNEM K HACTOSLLEMY
pernamMmeHTy);



- OKYMEHT, YAOCTOBEPSOLWMI NMMYHOCTb 3asiBUTENS, NpeacTaBuTens 3assuTens (B
cnyyae, ecnu 3asiBrieHve nogaeT npeacraBuTesb 3asaBuTens);

- KONUs OOKYMeHTa, NoATBepXaatroLero nofiHoMoYus npeacrasutend (B criyvae,
eCnu 3asiBrieHne nogaet npeacTaBuTesb 3asaBUTENS);

- NPOEKT WHMOPMALMOHHOW HaAnMcu n 0BO03Ha4YeHUst Ha OOBEKT KySbTYpPHOro
Hacrneamss MeCTHOro (MyHUUMNAnbLHOro) 3HayeHus (Janee — NPOEKT), BbINOJSIHEHHbIA B
cooTBeTCTBUM C TpeboBaHMAMM, yCTaHOBMEHHbIMM [locTaHoBneHvem [lpaBuTenbcTBa
Poccuinckon ®epepaumm ot 10.09.2019 Ne 1178 «OO6 yTBepxaeHun NpaBun yCcTaHOBKU
WHOPMAUMNOHHBLIX Hagnucen u o0003HayeHUM Ha O0OBLEeKTbl KyfbTYPHOro Hacnegus
(mamsaTHUKK ncTopun N KynbTypbl) Hapofos Poccuiickon depepaunn, cogepxaHnsa 3Tnx
WHOPMAUUNOHHbIX HaanMcen n obosHayvyeHu, a Takke TpeboBaHWN K COCTaBy NPOEKTOB
YCTaHOBKU U coAepXaHnsa UHPOPMALUNOHHBLIX Hagnmcen n obo3Ha4yeHUn, Ha OCHOBaHWUK
KOTOPbIX OCYLLECTBNAETCS Takas yCTaHOBKay.

Konun npencraBnsemMbix AOKYMEHTOB [OOSMKHbl ObiTb 3aBepeHbl  3asBUTeEnemM
(NpepctaBuTenem 3asiBUTENS) B YCTaHOBMEHHOM 3aKOHOM nopsake nmbo npeacraBneHsbl ¢
opurMHanamm Onsi CBepkM W 3aBepeHust KOMUM  [JOKYMEHTOB  CMeLnanmcToM,
OTBETCTBEHHbLIM 32 NPUEM U PErMcTpaLmio 4OKYMEHTOB.

2.5.2. J10KyMeHTbl, KOTOpble 3asiBUTENb BMNpaBe MNpeacTaBUTb MO COOCTBEHHOW
WHUUMaTMBEe  (NognexaTt  npedocTaBfieHNtd B paMkax  MeXBeLOMCTBEHHOIO
WHGOPMaLMOHHOro B3aMMogenCcTBnS):

- AOKYMEHT, MOATBepXAatoLmi NpaBo COOCTBEHHOCTU, UMM NPaBO XO3ANCTBEHHOIO
BeJeHna nnbo onepaTUBHOrO ynpaBrieHUs Ha OObEeKT KyNbTYpHOro Hacneguss MecTHOro
(MyHMuunanebHoro) 3HaveHums (Bbinncka w3 EQWHOro rocygapCTBEHHOro peectpa
HeaBMXUMOCTN);

- BbiNnucka u3 EguHoro rocyaapcTtBeHHOro peectpa topuandecknx nu;

-BbiMUCka 13  EOMHOrO  rocygapcTBEHHOro  peecTpa  MHAMBWMAOYalbHbIX
npegnpuHumaTenen, B Criyyae ecnv  3asBuTenem daBngetca  uandeckoe nuuo,
ABNSAOLEECa UHOMBUAYaNbHbLIM NpeanpuHUMaTenem.

HenpencraBneHve 3asBuTeENneM ykasaHHbIX JOKYMEHTOB He SBMSETCH OCHOBaHWEM
AN OTKasa 3asaBUTENO B NPeLoCTaBleHnmn yCnyru.

2.5.3. AoMunHucTpauus He BnpaBe TpeboBaTb OT 3adABUTENS NpeacTaBnNeHus
OOKYMEHTOB W WH(opMaumm wnu ocyLlecTBNeHUs OeWCTBUW, YKa3aHHbIX B 4acTu
1 ctatbn 7 ®egepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-d3 «O6 opraHusaumm
NpefocTaBfieHNs rOCyJapCTBEHHbIX W MyHUUMNANbHbIX  yCcryr», B TOM  4ucre
cornacoBaHuii, HeobXxoAuMMbIX ANA MONyYeHUss MYHULMNANbHOW YCNYrM U CBSA3AHHbIX C
obpalieHnemM B MHble OpraHbl MECTHOro CaMoynpaBfeHWs, rocyaapCTBEHHbIE OpraHbl,
opraHusauumn, 3a MUCKMYEeHMeM MOfyYeHns YCryr, W MNONyyYeHUs [OKYMEHTOB MU
WMHOpMaLUK, BKIMIOYEHHBLIX B MepedeHb YCryr, KOTopble SBNATCA HeobxoauMbiMU ¢
oba3aTenbHbIMK 418 NPegoCTaBeHNs MyHULMNANbHbIX YCNYr, YTBEPXXAEHHbI peLleHneMm
CoBeTa MyHuuunanbHoro obpasoBaHuss CyBOPOBCKOrO CENbCKOrO MoceneHna YcCTb-
JTabuHckoro parnoHa.

2.5.4.NepeyeHb OOKYMEHTOB, HEOOXOAUMBIX ANA NpefoCTaBneHUss MyHULMNanbHOM
YCIyru, SBRsieTCa ucyHepnbiBaloLLUM.

2.5.5. Bassutenam obecneuymBaeTca BO3MOXHOCTb Bblibopa crnocoba nogauu
3a8BNEeHNa O NpefoCTaBfEHMM MyHMUMNANbHOW ycnyrn: npu nuyHom obpaileHun B
YNONHOMOYEHHbIN opraH unv B M®L|, noyToBOM CBA3bLID, C MUCMNONb30BaHWEM CPEeACTB
hakCMMUITbHOM CBA3WU, B 3NIEKTPOHHOM (bopme.

2.5.6. B 6ymaxHom Buge copma 3asBneHus MOXeT ObiTb MofnydYeHa 3asBuTenem
HenocpeacTBEHHO B YNOSTHOMOYEHHOM opraHe unu ML,



2.5.7. 3aaBneHne c NPUIOXeHMEM [OOKYMEHTOB, yKa3aHHbIX B MyHkTe 2.5.1-2.5.2
HacTosiwero PernameHTta, MoxeT OblTb NOOAHO 3asiBUTENEM HEMNOCPEACTBEHHO B
YNOSTHOMOYEHHbIN OpraH MyTeM HanpasfeHus UX B agpec YNOSIHOMOYEHHOro opraHa
nocpeacTBOM MOYTOBOrO  OTMPaBfieHUsl, NocpeacTBOM  (PakKCUMMWUITbHOWM  CBSA3U  C
nocrnegyowmmM npeacTaBieHMeM OpuUrMHarnoB 3asiBIEHUS WKW B 3SIEKTPOHHOM BuAe
nocpeacteom lNopTtana.

2.5.8. 3asasuteni obecnevnmBaeTcsa npuemM [OOKYMEHTOB, HeobxoaumbIX AN
npegocTasrneHnsa ycnyrin, Yyepes EanHbii noptan, PerMoHanbHbIM nopTan v perucrtpauns
3anpoca 6e3 HeoOXOOMMOCTM MOBTOPHOrO MNpPeAcTaBfieHUs  3asdBuUTENeM  Takux
AOKYMEHTOB Ha OyMaxHOM HoOcuTene, eCnu WMHoe He YCTaHOBMeHO deaeparnbHbIMU
3aKoOHaMU 1 NPUHUMAEMbIMU B COOTBETCTBMM C HUMK akTamu [NpaButenbctBa Poccumnckon
depnepaummn, 3akoHamm KpacHogapckoro kpasi U npMHUMaeMbiMU B COOTBETCTBUN C HUMMU
aKkTaMu BbICLLUEr0 UCMOSTHUTENBHOIO OpraHa rocyaapcTBeHHOM Bnactu KpacHogapckoro
Kpasi.

lMpepocTtaBneHne ycrnyrm HayMHaeTcd C MOMEHTa npuema U perncrpaumm
YNOSIHOMOYEHHbIM  OpraHOM  3MIEKTPOHHbIX  [JOKYMEHTOB,  HeobxogumbIX  ASs
npefoCTaBlIEHUS YCYrK, a Takke NonyyYyeHus B yCTaHOBIEHHOM nopsake nHdgopmaumm 06
onnarte ycnyru sadBuTeneM, 3a WCKIKYEHMEM Crlyyas, ecnu Ona Havana npoueaypbl
npegoCTaBfieHUs YCyrn B COOTBETCTBUN C 3aKOHOAATENLCTBOM TpebyeTca nuyHas siBka.

2.5.9. 3agButenb BnpaBe o0TO03BaTb CBOE 3asiBfieHMe Ha nwbon craguu
pPacCMOTPEHNSA, COrNacoBaHUA UM MOArOTOBKW LOKYMEHTa YNONIHOMOYEHHbIM OpraHom,
06paTMBLLMCb C COOTBETCTBYIOLLUM 3a8BEHUEM B YNONIHOMOYEHHbIA OpraH, B TOM Yuchne
B 9NeKTpoHHOW cbopme, nnbo B MOLL.

UcuepnbiBaowmn nepevyeHb OCHOBaHUMN ANs OTKa3a B NpuemMe AO0KYMEHTOB,
Heo6XxoAUMbIX ANA NpeaocTaBeHUA MyHULUNAaNbHOW yCnyru

2.6.1. OcHoBaHMeM pnOna oOTka3a B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNsa MyHULMMNANbHOW yCnyrn, ABNSEeTCS:

1) obpaleHune c 3asBneHnemM o NpeaocTaBNeHnn MyHUUMNANbHOM yCryrn nuua, He
OTHOCSLLErocs K kateropun sasBuTenen;

2)HecobniogeHne  YCTaHOBMEHHbIX  YCIOBUW  MPU3HaAHWA  OEeWNCTBUTESbHOCTU
YCUMEHHON KBanuMuLMPOBAHHON 3MEKTPOHHOM Noanucu 3asButens (npeacraBuTens
3asBuTENSd) cornacHo nyHkTy 9 MNMpaBmn MCNonNb30BaHUA YCUNEHHOW KBanNnnUduULMpoOBaHHOM
3MEeKTPOHHOM nognucu  npu  obpalleHun 3a  MnoslyYeHneM rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr, YTBEPXOEHHbIX mnocTtaHoBneHvem [lpaButensctBa P® o1
25.08.2012 Ne 852 «O6 yTBEPXKOEHUN MUCMNONB30BAHUSA YCUIEHHOW KBanMULNMpPOBaHHON
9NEeKTPOHHOW nognucu  npu  obpalieHun 3a  MNoslyYeHMeM rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr N O BHECEHUU u3MeHeHun B lNpaBuna pa3paboTku 1 yTBepXaeHus
aAMWHUCTPATUBHbIX PEerfiaMeHToOB NpeoCcTaBNeHns rocyAapCTBEHHbIX YCIyr».

2.6.2. O HanMuun OCHOBaHWA AN OTKasa B NpuemMe [OOKYMEHTOB 3asiBUTEnNS
MHOPMUPYET CNeunanmcT YNosIHOMOYEHHOro opraHa nunbo pabotHuk MOL, (npwm
obpalueHun 3a ycnyron yepe3 MOLL), oTBETCTBEHHLIN 3a NPUEM OOKYMEHTOB, OO bACHAET
3a8BUTEN0 COAEep)KaHUe BbISIBNIEHHbIX HEOOCTaTKOB B MNPeACTaBfIEHHbIX AOKYMEHTax u
npegnaraeT NPUHATb MEPbI MO UX YCTPAHEHMIO.

YBegomneHne o6 oOTkaze B nNpueme  OOKYMEHTOB, Heobxoaumbix — Ans
npefocTaBfieHns MyHUUUNAnNbHOM ycrnyrn nognucbiBaetca paboTHukom MOL (npwu
obpaweHun 3a ycnyron yepe3 MOL) nmbo AOMKHOCTHBIM NULOM YNOSIHOMOYEHHOIO
opraHa u BblJaeTca 3afABUTENIO C YyKasaHWeM MNpUYMH OTKa3a He Mno3gHee OOHOro
pabo4yero aHa co AHA obpalleHns 3aaBuTens 3a NoyYeHneM MyHUUUNansHOW YCryru.

He moxeT ObiTb OTKa3aHO 3adABUTEMNO B Npueme OONOMHUTESNbHbBIX AOKYMEHTOB Mpu
HanNM4YMM HamepeHnsa nx coatb.



2.6.3. He ponyckaetca oTka3 B npuemMe 3asBNEeHUSs U  MUHbIX [OOKYMEHTOB,
HeobXxoAMMbIX AN NpefoCTaBneHnss MyHULMNAanbHOW yCnyrn, B criydae, ecnv 3asiBfieHune
N OOKYMEHTbl, Heobxoaumble ONsi NpefoCTaBNeHNa MyHMUMNAnbHOW YCNyru, nogaHbl B
COOTBETCTBUM C MHPOpMALMEN O CpoKax U nopsake npefocTaBneHus MyHULMNarbHOW
ycnyrn, onybnukosaHHou Ha EpaumHom [Moptane, PervoHanbHOM nopTane ycnyr u
odomumanbHOM canTe YNoSIHOMOYEHHOIO opraHa.

2.6.4. Otkaz B npuveme [OOKYMEHTOB, HeobxoauMmbIX AN npefocTaBieHus
MYHULMMAnNbHOW yCnyru, He NpensiTcTByeT NOBTOPHOMY OOpalLeHUo nocre YCTpaHeHUs
NPUYMHBI, MOCAY>XMBLUEW OCHOBaHWEM ANs OTKasa.

UcuepnbiBaowmm nepevyeHb OCHOBaHUMN
ONA NPUOCTaHOBIEHUSI NpeaoCTaBlIeHUA MyHULMNANbHOW YCIyrM UM otkasa
B NpeaocTaBfieHUU MyHULUNANbHOW yCIyru

2.7.1. OcHoBaHMa NS NPUOCTaHOBMEHNSA NPeaoCTaBNeHUs MyHUUMNANbHOW YCryru
3akoHoaTenbCcTBOM Poccurckon ®egepauumn He NpeayCMOTPEHbI.

2.7.2. OcHoBaHMeM Ans1 oOTKasa B nNpefoCTaBfieHMM MyHUUMNANbHOW  yCnyru
ABMAOTCSA:

- HEecOOTBETCTBME COLEPXaHUs MpoeKTa AdaHHbIM, coaepxawmmcs B EguHom
rocygapCTBEHHOM peecTpe OOBLEKTOB KySbTYpHOro Hacnegust (NaMmsiTHUKOB UCTOPUN U
KynbTypbl) Hapogos Poccunckon ®egepauuu;

- HecooTBeTCTBME Mpoekta TpeboBaHWAM K COAEPXaHUK MHMOPMALMOHHbIX
Hagnucen n 06o3HayvYeHn Ha o6beKTax KynbTYPHOro Hacneamsi n TpeboBaHMsIM K COCTaBy
NPOEKTOB YCTAHOBKM W COAEPXaHUS MHMOPMAUMOHHbBIX Hagnucen u obO3Ha4YeHun, Ha
OCHOBaHWN KOTOPbIX oCyLecTBNsAeTCs Takas yCTaHOBKa, yTBEPXOEHHbBIM
MoctaHoBneHunem lNpasutenbctea Poccuinckon ®eaepaumm ot 10.09.2019 Ne 1178;

- HEecoOTBETCTBUE YTBEPXKOEHHOMY OpraHOM OXpaHbl MPeaMeTy OXpaHbl OObekTa
KynbTYpPHOro Hacnegusi.

2.7.3. He gonyckaetcsa oTkas B NpefoCTaBfeHnn MyHULMNANbLHOM yCnyrn B cnyyae,
ecnu 3agBneHne N LOOKYMEHTbl, Heobxoaumble AONsi NPefoCTaBfeHus MyHuUMnanbHON
ycnyru, nogaHbl B COOTBETCTBUM C MHGOpPMaUMEN O CPOKax U Nopsiake npenocTaBlieHus
MyHULUMNaneHon ycnyrn, onybnmkoBaHHon Ha EgmHom MopTtane, PermoHaneHoOM noprtane
n ocpmnuymanbHOM canTe.

2.7.4. OTkaz B nNpeaocTaBfeHUM MyHUMUMNANbHOW yCnyru He npenarcTeyeT
NOBTOPHOMY OOpaLleHMO NOCMe YCTPaHEHUsT NMPUYUHBI, NOCAYXMBLUEW OCHOBaHWEM LN
oTKa3sa.

Mepe4yeHb ycnyr, KOTOpble ABNATCA HEOOXOANMbIMU U
obsA3aTtenbHbIMM ANSA NpefoCTaBlIeHUA MyHULMNANbLHOW yCNnyru, B TOM Yncne
cBeAieHUsA 0 AOKyMeHTe (AOKyMeHTaXx), BblAaBaeMOM (BblAaBaeMbiX)
OopraHusauusamMmm, y4acTBYHOLWMMM B NpeaoCcTaBlieHUM MyHULMNanbLHON yCnyrm

2.8. Ycnyrn, KoTopble €BNAKOTCA HeobxoouMmbiMM M obsa3aTenbHbIMKM - ANS
npeacTaBneHns MyHMUMNanbHOWM YCNyrn OTCYTCTBYHOT.

Mopspok, paamep N OCHOBaHUA B3UMaHUA
rocyaapCTBEHHOM NOLWMHbI UM UHOW NNaTbl, B3aMMaeMoOM 3a
npeaocTaBrieHne MyHULMNanbLHOW ycnyru

2.9. MNpepocTaBneHne MyHMUMNanbHON yCcnyrn ocylecTenseTcsa 6ecnnatHo.

MakcumManbHbIN CPOK OXXMAAHUSA B ovepeau nNpu nogaye
3anpoca o npefocTaBeHUn MyHULUNAaNbHOW YCNyru, YCIyru,
npepocTaBnAieMon opraHusaumen, y4acTByloLwen B npeaocTaBneHnm
MYHULIMNAaNbHOW yCNyru, U Npu nony4yeHuun pesyrnbraTa
npeaocTaBrieHUs1 TakKUX ycnyr
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2.10. Cpok oxupaHuss B odepeau nNpu nogade 3adBfeHUs O npenocTaBrieHUU
MYHULMNANbHOM yCAyrm UM OOKYMEHTOB, a Takke Mpu MNOSlyYeHUn peasyrnbTaTa
NpeaocTaBfeHNs MyHULMNANbHOW YCAYrM Ha IMYHOM NpuemMe He OOoSKeH npeBbiwaTtb 15
(MATHaAgUaTU) MUHYT.

CpoK ¥ nopsaoK peructpauum 3anpoca 3asaBUTenNs o
npeaocTaBleHUN MyHULMNANIbHOW YCNYru N yCcnyru, npegoctaBrisieMon
opraHusauuen, y4acTteyloLen B npeaoctaBrieHnn MyHULunanbHomn
ycryru, B TOM 4Yucrie B 35IeKTPOHHOU ¢hopme

2.11.1. Pernctpaumus 3asBrneHus 0 NpeaocTaBieHnn MyHUUMNansHoW ycnyrm n (unm)
AOKYMEHTOB (COoAepKaluxca B HUX CBedeHWUn), HeobxoOuMmblix Ans npeaocTaBreHus
MYHULMMANbHOW YCryrin, B TOM YucCfne Npu npefocTaBfieHMM MYHULMMAnNbHOW YCryrn B
3MEeKTPOHHOM dhopme nocpenctBom EguHoro noptana, PervoHanbHOro noprtana
OCYyLLEeCTBNAETCS B AeHb UX MOCTYMMEHUA B aAMUHUCTPaLMIO.

2.11.2.Peructpaumna 3adBneHus O npenocTaBfieHUN MyHUUMNANbHOW YCryrn c
AOKYMEeHTaMu, yKa3aHHbIMM B nogpasgene 2.5.1-2.5.2 pasgena 2 PernamenTa,
NOCTYNMBLLUMMWN B BbIXOAHOW (Hepabounn mnn npasgHUYHbIA) OeHb, OCYLLECTBISETCHA B
nepsbIn 3@ HUM pabounin oeHb.

2.11.3. Cpok pernctpaumm 3asiBneHnsa o0 npegocTaBneHnn MyHULUnanbHOW yCryrm u
AOKYMEHTOB (CoaepXallMXCcsi B HUX CBEAEHUN), NpeacTaBrieHHbIX 3adaBUTESNEM, HE MOXET
npesbiwaTtb 20 (4BaguaTn) MUHYT.

2.11.4.Npvem 3a8BfeHUN W [OOKYMEHTOB, CBSI3aHHbIX C NpeaocTaBsfieHNeEM
MyHMuMnanbHOM yCryrn, MOXeT OCYLLECTBNATLCA B 3SIEKTPOHHOW (bopmMe nocpencTBoM
MCNONb30BaHUs  MHMOPMaLUMOHHO-TENEKOMMYHUKALUMOHHBLIX  TEXHOMOMMA,  BKNOYas
ncnonb3oBaHue EanHoro noptana n PernoHaneHoro noprana.

TpeboBaHus K NnoMeLeHUsAM, B KOTOPbIX NPeAoCTaBNATCA MyHULMNANbHbIE
ycnyru, K 3any oXxXuaaHusi, Mectam Arisi 3anosfiHeHMA 3anpocoB O NpeaocTaBreHUmn
MYHULMNaNbHOW ycnyru, MHPOpMaLUOHHbIM CTEHAAM C
obGpa3uamMmm Ux 3anosiHeHUs1 U NepeyHeM AOKYMEHTOB, Heo6XoaAUMbIX ANA
npeaocTaBfieHMA KaXaoM MyHULMNAnbHOW YCIyru, B TOM Yuche K
obecneyeHUo AOCTYNMHOCTU ANl UHBANMAOB yKa3aHHbIX 06 EKTOB
B COOTBETCTBMM C 3aKOHoAaTenbLcTBOM Poccunckon ®epepauum
O couuanbHOM 3awWmTe MHBaNUAoB

2.12.1. Hpopmauumsa o rpadmke (pexmme) pabotbl agMuHUcTpauumn CyBOpPOBCKOro
Cenbckoro noceneHus Yctb-JlabuHckoro parnoHa, M®L] pasmelwsaeTcs npu BXxoge B
3[aHune, B KOTOPOM OHO OCYLLECTBIISIET CBOK AEATENbHOCTb, HA BUOHOM MeECTE.

30aHne, B KOTOPOM MpefocTaBnseTcsa MyHuuunanbHas ycrnyra, OOIDKHO ObiTb
obopyaoBaHO OTAENbHBIM BXOA0M ANnd cBOH6OAHOIo AOCTYNa 3asBUTENEN B NOMELLEHME.

Bxon B 3gaHue pomkeH ObiTb obopygoBaH MHGOpMaUMOHHOM Tabnuykown
(BbIBECKOW), cogepxalien uHdopmauuto o6 agmuHMCTpaumu, a Takke obopyaoBaH
yOooBHON necTHUUen ¢ NopyYHsaMu, naHgycamu anga 6ecnpenaTtCTBEHHOro nepenBukeHns
rpaxagaH.

Ha crosiHke (OocTaHOBKE) TPaHCMOPTHbLIX CpeacTB Bblgensietca He meHee 10
NPOLEHTOB MECT (HO HE MeHee o4HOro mecrta) ana 6ecnnatHOM NapKOBKU TPaAHCMOPTHbIX
cpencTtB, ynpaBndembix wHBanuvgamu |, Il rpynn, a Takke wuHBanugamu Ill rpynnel B
nopsigke, ycraHosrieHHoOM [lpaButensctBoM Poccurickon Pepepaumn, n TPaHCMOPTHbIX
CpeacTB, NepeBo3SALUNX TakKMX MHBANUAOB. YKasaHHble MecTa ANS MapKOBKU He OOJTKHbI
3aHMMaTb WHble TPAHCMOPTHbIE CPeaCcTBa.

lMomelleHuns, roe ocCyLlecTBNAETCa npueM M Bblgava AOKYMEHTOB, obopyaytoTcsa C
yyeToM TpebOBaHUM [OCTYMHOCTU ANA WMHBANMAOB B COOTBETCTBMM C AEWCTBYHOLLUM
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3akoHogaTenbcTBOM Poccuinckon ®epepauum O couunanbHOM 3alumMTe MHBanNugos, B TOM
yncne obecneymBaroTCs:

ycrnosua ans 6ecnpensaTCTBEHHOrO AoCTyna K 06bekTy, Ha KOTOPOM OpraHM30BaHO
npegocTaBfieHne ycnyr, K MectaM oTabiXxa U npeaoctaBndemMbIiM ycrnyram;

BO3MOXHOCTb CaMOCTOATENBbHOrO nepeaBmkeHns no Tepputopun obbekTa, Ha
KOTOPOM OpraHn3oBaHO NnpefocTaBrieHne yCnyr, BXoga B Takon 06BHEKT 1 BbIXO4a U3 Hero,
nocagkn B TPaHCNOPTHOE CPeACTBO M BbICAZAKM M3 HEro, B TOM YUCMe C UCMNOSIb30BaHUEM
Kpecna-Konacku;

COMPOBOXAEHMNE MHBaNNOOB, UMEKLWNX CTOMKME PacCTPOMUCTBA (PYHKUUM 3pEHUsT U
CaMOCTOATESIbHOIMO NepenBMXEHNd, U OKa3aHMe MM MOMOLWM Ha OO6bekTe, Ha KOTOPOM
OpraHM3oBaHO NpedocTaBrieHne yCnyr;

Hagnexawee  pasmMelleHne  obopydoBaHuss U HOcuUTenenm  MHopmauum,
HeobOxoguMmbIx ans obecneyeHus GecnpensaTCTBEHHOrO 4OCTyNa MHBaNUOOB K 0OBLEKTY n
npegocTaBfisieMbIM yCriyram € y4eTOM OrpaHUYEHNN UX XU3HEOEeATENbHOCTY;

aybnuposaHme HeobxoguMmonm NS MHBanNMOOB  3BYKOBOW U 3pUTENBHOWN
MHoOpMaLuK, a Takke Hagnucewn, 3HakoB U MHOW TEKCTOBOW U rpadomyeckon nHdopmaumm
3HakamMy,  BbIMOMHEHHBIMX  peribeHO-TOYEYHbIM  WpudToM  bpannga,  gonyck
cypaonepeBog4vnka n TugnocypaonepeBoumka;

AONyCK Ha OOBEKT, Ha KOTOPOM OpPraHM3oBaHO npefoCcTaBfieHMe YCryr, cobaku-
NPOBOAHMKA MPU HanMuMuM OOKYMEHTa, NoATBEPXKAAIOLWEro ee cneumansHoe obyyeHune u
BblJaBaeMoro B nNopsiake, yCTaHOBEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumm;

oKasaHuMe paboTHMKaMn opraHa (yypexgeHus), npeaocTaBnsloWero ycnyru
HacerneHuo, NOMOLLM MHBanNuaam B rnpeofoneHum 6apbepoBs, MeLLaoLLmX NOMy4YeHUo MK
yCryr HapasHe C ApYrMMn opraHamu.

2.12.2. MNpuem 3aasutenen B MOL] ocywiectenseTcs B cneumnanbHo 060pyaoBaHHbIX
NnomeLLEeHNSX; B YNONTHOMOYEHHOM OpraHe — B OTBEEHHbIX A48 3Toro kabuHeTtax.

lMomelleHnsi, B KOTOpbIX NpeaocTaBnseTcsa MyHuuunanbHas ycrnyra, LOMKHb
COOTBETCTBOBATb CaAHUTAPHO-TMIMEHUYECKMM MpaBuriaMm W HopMaTtvusBam, MpaBunam
noxxapHon GesonacHocTtu, 6esonacHocTn Tpyda. NomelweHuns obopyayroTca cucteMamu
KOHONUNOHNPOBaHMSA (OXMaxdeHUs W HarpeBaHusd) W BEHTUNMPOBaHMSA BO3a4yxa,
cpeAcTBamMu OMOBELLEHNA O BO3HUKHOBEHUUN Ype3Bbl4anHoOW cutyauuun. Ha BugHom mecte
pacnonaraloTcs CXemMbl pasMeLleHUs CpeacTB MNOXapoTyLeHUs W nyTen 3BaKyauuu
nogen. [lNpegycmatpuBaetca obopyaoBaHMe AOCTYNMHOMO MecTta  ObLeCTBEHHOro
nosfib3oBaHuA (Tyaner).

MomeweHns MOL| gna paboTtbl c 3aasutensmm o060pyayHOTCA 3MEKTPOHHOWN
CUCTEMOW ynpaBneHnsi odepeabilo, KoTopas npeacTtaBnsgeT cobon KOMMMEKC nporpaMmMHoO-
annapaTtHbiX CpeacTs, MNO3BOMAKLWMX  ONTUMU3MPOBATb  YNpaBfieHne oyepensmu
3asBuTeEnen.

2.12.3. TlomeweHuns, npefHasHadeHHble ONa npuema 3assutenen B MOL,
obopyayTcs UMHMPOPMALMOHHBIMA CTEHAAMW, COAepXallMMW CBeAEHWs, yKasaHHble B
nyHkte 1.3.4 nogpasgena 1.3 pasgena 1 HacTodwero PernameHTa.

NHdopMaunoHHbIe CTeHAbl pa3MeLlalnTcs Ha BUAHOM, JOCTYMHOM MecCTe.

OdopmneHne MHEHPOPMALMOHHBIX FIMCTOB OCYLLECTBASETCH YOOOHbIM AN 4YTeHus
wpudgpTom — TimesNewRoman, cpopmat nucta A4; TEKCT — NPONUCHbIE BYKBbI, pa3mMepom
wpudTa Ne 16 — 06blYHbIN, HAMMEHOBaHWE — 3arnaBHble BykBbl, pasmepoM wpudgTa Ne 16
— XVpPHbIX, Nona — 1 cM BKPYroByto. TeKCTbl MaTepmnanoB AOMKHbl ObiTb HanevataHbl 6e3
ncnpasneHun, Hanbonee BaxHas MHOPMALMSA BbIAENSETCA XUMPHbIM WwpudTom. [MNpu
0POpPMIIEHMN  UNHPOPMALMOHHBIX MaTtepuanoB B Buae o6pas3yoB 3asiBNEHMA  Ha
nonyyeHne MyHUUUNanbHOW ycnyrk, o6pasuoB 3adBfeHUMN, MNepeyYHen [OOKYMEHTOB
TpeboBaHUA K paamepy wpudTa n popmaTty nmcta MoryT 6bITb CHUXKEHDI.
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2.12.4. TllomelweHns AaOna npuema 3asiBUTENEN [[OMKHbl COOTBETCTBOBATb
KOM(OPTHbBIM AN rpaXKaaH yCroBusiM U ONTUMarbHbIM YCNOBMAM paboTbl CneumnanncTos
YNOSTHOMOYEHHOrO opraHa, padoTtHukoB MOLL n gomkHel obecnevmBaTthb:

KOMJOPTHOE pacnonoXxeHue 3asBUTENS U cneumanucta ynosIHOMOYEHHOro opraHa,
paboTHuka MOL;

BO3MOXHOCTb U YyOOOBCTBO O(hOpMIEHNS 3aaBMUTENEM MMCbMEHHOro obpalleHus;

TenedoHHYI0 CBA3b;

BO3MOXXHOCTb KONMMPOBAHNA JOKYMEHTOB;

AOCTyn K HOPMaTMBHbIM MPaBOBbIM akTaMm, perynvpylowmm npegocTtaBreHme
MYHULMMNANbHOW YCNyru;

HanuMyme NUCbMEeHHbIX NpuHagnexHocten n bymarn popmata A4.

2.12.5. na oxugaHua 3adaBuTeENsMM npuema, 3anofiHeHust HeobxogumbliX LN
nosly4eHns MyHUUUNanbHOW YCryrn LOKYMEHTOB OTBOAATCA MecTa, obopyaoBaHHble
CTYInbsIMU, cTONamMu (cTorkammn). [1ns BO3MOXHOCTU 0POPMIIEHNS] AOKYMEHTOB, 3adBUTENN
obecneunBaroTcs pydkamu, 6naHkamm OOKyMeHTOB. KonmMyectBO MeCT OXuAaaHus
onpegensieTcs ucxogs m3 akTUYEeCKOM Harpy3ku M BO3MOXHOCTU UX pa3MeLLEHUs B
nomereHnn. Mecta oxungaHms obopyaytoTca CTyNbsMN UK ckamernkamm (baHkeTkamm).

2.12.6. [llpuem 3asBuTenenm npuv npegocTaBlieHUM MYHULMNANbHON  YCNyru
OCYLLECTBNSAETCS CornacHo rpaduky (pexumy) paboTbl YNOfHOMOYEHHOro opraHa, MOL,
yKaszaHHOMY B nogpa3sgene 1.3 pasgena 1 PernameHTa.

2.12.7. Paboune wmecTa crneunanucToB, MNPeaoCTaBNAWMNX MyHMUMNANbHYO
ycrnyry, obopyayoTcsa KOMMNboTEPaMU N OPrTEXHUKOW, NO3BONSAIOLLMMN CBOEBPEMEHHO U B
NnonHoM obbeme noriyyaTb CNpaBOYHYK MHGOPMaUMIO MO BOMNpocaM MpeaoCcTaBreHuns
MYHULMNANbHOM YCIyrM U opraHu3oBaTb NpefocTaBrieHne MyHUUMNanbHOW YCryru B
NofHOM ob6beme.

MNoka3aTtenu AOCTYNHOCTU U Ka4yeCcTBa MyHULMNaNbHOW yCnyru

2.13.1. OCHOBHbIMK NMOKa3aTensiMn AOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCnyru
ABNAIOTCA:

KONMMYEeCTBO  B3aUMOAEWCTBUA  3asBUTENs C  OOSDKHOCTHbIMWA - Nuuamui  npwu
npegocTaBfieHNn MyHULMNANbHOW YCNYru U X NPOLOIMKUTENBHOCTD;

BO3MOXHOCTb MOAdayu 3asBreHuUss O NpefoCTaBfeHUn MyHULMMAanbHOW ycrnyrn wu
Bbldayn 3asBUTENsSM [OOKYMEHTOB MO pesynbTaTaM npefocTaBreHuss MyHULUNanbHOM
ycnyrm B MOL;

BO3MOXHOCTb MOSy4yeHus MHOpMaUnm O Xode NpeaocTaBieHMs MYHULMManbHOW
yCryru, B TOM Yncre ¢ UCNosib30BaHMEM MOPTasnos;

yCTaHoBNeHne wun cobnogeHne TpeboBaHUM K MOMELLEHUSM, B  KOTOPbIX
npegocTasnseTcsa ycnyra;

yCTaHOBNEHWe 1 cobnogeHne cpoka npefocTaBnNeHns MyHUUUNanbHOW yCnyru, B
TOM 4YUCMe CpOKa OXMAAHWSA B ovepean Mpu nopade 3asaBfeHUs U NpuU NOMyYeHun
pesynbTaTa NpeaocTaBneHnss MyHUUMNanbHOM YCryru;

KONMYEeCTBO  3asiBMIEHUN, MNPUHATBIX C  UCMOMb30BaHWEM  UH(OPMALNOHHO-
TENEeKOMMYHUKALUNOHHON ceTn obLliero nofnb30BaHUsA, B TOM 4ucrie nocpencTBoOM
nopTanos;

onepaTMBHOCTb N JOCTOBEPHOCTbL NpefocTaBngemMon nHpopmaumm;

oTCcyTCTBME 0O6OCHOBAHHbIX Xaroob;

AOCTYNHOCTb MHPOPMALUMOHHbIX MaTepuarnos.

2.13.2. 3asButenb (npencraBuTenb 3adBUTENS) HE3aBMCUMO OT ero MecTta
XUTENbCTBa UNU MecTa npebbiBaHus (ONa PU3NYECKMX NnL, BKAOYas MHAMBUAYASbHbIX
npegnpuHumaTenen) nnbo Mecta HaxoXxaeHns (4Ns LpUaANYECKUX NuL) MEET NpaBo Ha
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obpaweHune B ntobon no ero Boibopy ML, B npegenax tepputopumn KpacHogapckoro kpas
ANg npegocTaBneHns eMy MyHULMNansHOM yCryrm no akCcTeppuTopmanbHOMY NpUHLMNY.
lMpepocTtaBneHne MyHuuunanbHon ycnyrm B MOLL no skctepputopuansHomy
NPUHUMUMY  OCYLLECTBNAETCA Ha OCHOBaHUM  CcornaweHui O  B3auMOLeucTBuu,
3aKMOYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ depgepanbHbIMM OpraHamu UCMOSNHUTESTbHON
BNacTu, opraHamm BHeOKeTHbIX (POHAOB, OpraHamMm MEeCTHOro camoynpasrfieHUs B
KpacHogapckom kpae.
UHble TpeboBaHMA, B TOM YucCrie yYUTbiBaroLme 0CO6GeHHOCTH
npenocTaBneHUs MyHMLUNanNbHOMW yCnyrn B MHOrochyHKLMOHamNbHbIX LLeHTpax u
0COGEeHHOCTU NpeaoCcTaBfIeHUA MyHULIMNANLHOW YCIYyru B 3N1IeKTPOHHOM hopme

2.14.1. Ona nonyyYeHus MyHUUMNANbHOW YCNyru 3asiBUTEeNnsM npeaoctaBnsaeTcs
BO3MOXHOCTb HanpaBuUTb 3asiBfieHNe O NpefocTaBfieHUM MYHULMNANbHOW YCryrn, B TOM
yucne B popmMe 3NEeKTPOHHOro AOKyMeEHTa:

B YMOSIHOMOYEHHbIN OpraH;

yepe3 MOPL| B ynosIHOMOYEHHbIV OpraH;

nocpeacTesom NCrnonb30BaHus NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSOrM1, BKNYasa ucnonb3oBaHne EanHoro noptana v PermoHanbHOro noptana, c
NPUMEHEHNEM  3MEKTPOHHOW  MNOoANUCK, BUA KOTOPOM AOSMKEH COOTBETCTBOBATb
TpeboBaHuaM noctaHoBneHus MNMpasutensctBa Poccuimnckon ®egepaumm ot 25 noHs 2012
roga Ne 634 «O Bugax afeKkTpoOHHOM NOLMUCK, UCMOSNb30BaHNE KOTOPbIX JOMNYCKaeTCs npu
obpaleHun 3a nosiyYeHneM rocydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (danee -
3eKTPOHHAas NOAMNUCH).

2.14.2. INpwn obpaweHnn B MOL] myHnumnanbHasa ycnyra npeaocTaBrisieTcsa C y4eToMm
NpUHUMNA SKCTEPPUTOPMArbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asBUTENb Brpase
BblbpaTb Ans obpalleHus 3a nonydeHnem myHuumnanbHon ycnyrn MOLl, pacnonoXeHHbIn
Ha TeppuTopun KpacHogapckoro Kkpas, He3aBMCUMMO OT MecTa perncrpauumn 3asButens Ha
Tepputopun  KpacHogapckoro  kpasi, MecTa  pacrnofioXeHus Ha  Tepputopuu
KpacHogapckoro kpas 06 bekToB HEABMXUMOCTW.

2.14.3. MO®L npu obpaweHnn 3aaButena (NpeacraBuTENs 3asiBUTENsl) 3a
npegocTaBfieHneM MyHUUMMNANbHOW YCRyrM OCYLLECTBNAT CO34aHUe 3MEeKTPOHHbIX
obpa30B 3asBfieHUs N OOKYMEHTOB, MpeAcTaBnsgeMblx 3asButenem (npeacraButenem
3aaBuTeENnd) M HeobOXoAMMbIX ANA NpedoCTaBfeHus  MyHUUMNanbHOW  yCcnyru B
COOTBETCTBUM C aAMMHUCTPATUBHBIM peErfameHToM npeaocTaBrieHns MyHULMNAanbHOM
YCIyru, U UX 3aBepeHne C Lerbio HanpaBrieHns B OpraH, YNoSIHOMOYEHHbIV Ha NPUHATHE
peLleHnst 0 NPeJoCTaBeHNN MyHULMNANbHOM YCYTW.

2.14.4. TlepeyeHb KnaccoB CPenCTB ANEKTPOHHOW NOAMNUCK, KOTOpPble AONyCKatTCA
K WCMNONb30BaHWIO Mpu obpalweHnun 3a MNofydyeHnemMm  MyHUUMMNanbHOW  yChyru,
OKasblBaeMOM C NPUMEHEHNEM YCUITEHHOW KBanuUUMPOBAHHOW 3NIEKTPOHHOM MOoAnucw,
onpefenseTca Ha OCHOBaHUM yTBepXaaemon enepanbHbiM OpraHoM MUCMOSNHUTENbHOW
Bnactm no cornacoBaHumio c ®PepepanbHon cnyxbon 6GesonacHoctn Poccuiickon
depepaummn mogenn yrpo3 6esonacHocTM mHdopmaumm B MHAOPMALMOHHOW CUCTEME,
NCNonb3yemMon B Uenax npuema obpalleHui 3a noslydYeHnem MyHUUMNanbHOW YCnyrn u
(nnn) npegocTaBneHnst TaKow MyHULMNANbHOW YCAYT.

Il CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJTHEHUA
aAMMHUCTPATUMBHbIX Npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOJIHEHUSA, B
TOM Yyucrie 0CO6eHHOCTU BbINOJIHEHUA aAMUHUCTPaTUBHbLIX Npoueayp B
3NeKTpoHHOM hopMe, a TaKKe OCOOEHHOCTU BbINMOJTHEHUS
aAMUHUCTPATUBHBIX Npoueayp B MHOroyHKLUMOHaNbHbIX LIeHTpax
CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINMOSTHEHUS
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aAMMHUCTPATUMBHbIX Npoueayp, Tpe6oBaHNA K NOPSAAKY UX BbINOSTHEHUS

3.1.1. lNpepocTtaBneHne MyHULMNANbHOW YCIyrn BKIYaeT B ceba cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypbl (AENCTBUS):

1) Nnpuem 3asaBneHns 1 npuraraembiXx K HeMy JOKYMEHTOB, perucrpauus 3asBreHns
N Bblgaya 3asiBUTESTHO PaCnUCKM B NOSTyYEHUN 3a8BNEHUS U JOKYMEHTOB;

2) (hopmupoBaHue 1 HanpasrieHne YNoSTHOMOYEHHBIM OpraHOM MeXBEeAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHusauumn), yyacTBylolne B npefoCcTaBNeHuu MyHUuMnanbHOn
ycnyru (B cnyyae HenpeacTaBfeHns JOKYMEHTOB, YKka3aHHbIX B nogpasgene 2.5 pasgena
2 PernameHTa, 3asBUTENEM CaMOCTOSTENBHO);

3) paccMoTpeHue 3asiBfeHNd U npunaraemMbiX K HeMy JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHomMm W opmMuMpoBaHWe pes3yrnbTaTta nNpefoCTaBfieHUss MyHUUMNANbHOW yCnyru B
COOTBETCTBUM C 3asiBieHneM nubo npuHsaTME pewleHuss 06 oTkase B NpeaocTaBfieHUM
MYHULMMNAnNbHOW YCNyru;

4) Bblgava 3asBuUTENO pesynbTaTa NpeaocTaBNeHns MyHUUMNanbHOW YCIyru;

5) pocynebHoe obxanoBaHve pelweHun wn gencteun  (6esgencTsusl) opraa,
npefocTaBnalowWero MyHuuyunanbHyo ycnyry, MOL, a Takke ux [OMMKHOCTHbIX v,
MYHULMNAnNbHbIX Criy>awux, paboTHMKOB.

3.1.2. lpuem 3asBneHna n npunaraemblXx K HeMy [AOKYMEHTOB, perucrpauus
3asiBMeHNs 1 Bblaava 3asBUTEN0 PacinCKM B NOSTyYEHUN 3a8BNEHNSA U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [nsi Havana agMUHUCTPATMBHOM npoueaypbl SABNSeTCS
obpalleHne 3asiBUTENd B YMNOSIHOMOYEHHbIA OpraH, B TOM 4UCNe MOCPenCTBOM
Ncnonb3oBaHna  MHEMOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX — TEXHOMOrMK,  BKIHOYas
ucnonb3oBaHne EguHoro noptana, PernoHanbHOro noprtana, C 3asiBfiEHWEM W
OOKYMeHTaMW, yKkasaHHbIMW B nogpasgerne 2.5 pasgena 2 PernameHTa.

B uensax npegocrtaBneHns MyHULMNAnNbHOW yCryri, B TOM YUCREe OCYLLECTBSETCA
npuvem 3asiBuTenemn no npeaBapuTenibHOM 3anucu.

3anncb Ha npuem npoBoAuTCs nocpeactsoM EgmHoro noprtana, PernoHanbHoro
nopTana.

3aaBuTento npenocTaBnsieTcss BO3MOXHOCTb 3anucu B nobble cBobogHble AOns
npuema gaTty M Bpemsi B npegenax yCTaHOBIEHHOrO B YNONIHOMOYEHHOM opraHe, MOL|
rpacdovka npuema sasaBuTenen.

YNonHOMOYEHHbIN opraH, M®L] He BnpaBe TpeboBaTb OT 3aABUTENS COBEPLLEHUS
WHbIX OEWUCTBUW, KPOME TMpPOXOXOEHNA WOeHTUUKaUuM U  ayTeHTUupukaumm B
COOTBETCTBUM C HOPMATMBHbLIMU NPaBoOBbIMX akTaMmun Poccurckon denepaunn, ykasaHus
uenn npuema, a Takke npeaocTaBfieHMs CBeOEeHUMA, HeobxoauMbiX Ond pacyeTa
ANUTENBbHOCTU BPEMEHHONO MHTEpBana, KOTOpbiM Heobxoaumo 3abpoHupoBaTb ANiS
npuema.

3.1.2.2. lNpn obpalleHnn 3aaBmuTensd B agMUHUCTPALMIO OTBETCTBEHHbIN CneumanmncT
npu Nnpueme 3asBneHus:

yCTaHaBnNMBaeT JIMYHOCTb 3asiBUTENs, B TOM 4uUCre NpoBepsieT LOOKYMEHT,
yOOCTOBEPSAOLWINA  NIMYHOCTb, MNPOBEPSAET MOSIHOMOYMSA 3asiBUTENs, B TOM 4ucne
NOSTHOMOYNA NPeacTaBUTENS OEMNCTBOBATbL OT €ro MMEHMU;

yCTaHaBnmMBaeT npeagmMeT obpalleHus;

npoBepseT  COOTBETCTBME  MNPEACTaBfIEHHbIX  JOKYMEHTOB  YCTAHOBJIEHHbLIM
TpeboBaHUAM, yOOCTOBEPAACH, YTO:

OOKYMEHTbl B YCTAHOBJSIEHHbLIX 3aKOHOAATENbCTBOM  Crlyyasix HoTapuaribHO
yOOCTOBEPEHbI, CKpensieHbl neyaTamMu (Mpu Hanmuuamm neyatu), MMEKT Hagnexaiwime
NoAMNCK CTOPOH UK onpefeneHHbIX 3aKkoHo4aTeNbCTBOM AOSMKHOCTHbIX NNLL;

TEKCTbl JOKYMEHTOB HanncaHbl pa3dopymBo;
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damunmm, MmeHa u oTyecTBa (PUINYECKMX WU, agpeca WX MEeCT XUTenbCcTBa
HanMcaHbl NOSHOCTbIO;

B JOKYMEHTaXx HET NOAYUCTOK, MPUMMUCOK, 3a4EPKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX
B HUX UCNpPaBNeHUN;

AOKYMEHTbI HE UCMNOSMHEHbI KapaH4aLLOoM;

OOKYMEHTbl HE MMEIT Cepbe3HbIX NOBPEXAEHWUNA, Hannume KOTOpbiX HEe No3BONAeT
O[HO3HAYHO UCTOSKOBATb NX COAEPXKAHME;

CPOK AENCTBUSI LOKYMEHTOB HE UCTEK;

OOKYMEHTbl cogepxaT uHdopMauuio, Heobxogumyto Onsi nNpefocTaBreHus
MYHULMNANbHOW YCIyrn, yKa3aHHON B 3asiBNEHUM;

AOKYMEHTbI NpeAcTaBneHbl B NONIHOM 06beme;

OCYLLECTBNSAET KOMUPOBaHME (CKaHWpPOBaHWE) [OOKYMEHTOB, MpenyCMOTPEHHbIX
nyHktamn 1-7, 9, 10, 14, 17 v 18 yactn 6 ctatbn 7 degepanvHoro 3akoHa Ne 210-03
(banee - [OKYMEHTbI JIMYHOTO XpPaHEHWUS) U NpeaCcTaBneHHbIX 3asBUTENEM, B Crydae, ecrim
3aABUTENb CaMOCTOATENbHO HEe NPeacTaBUIT KOMUU AOKYMEHTOB JIMYHOIO XpaHeHus, a B
COOTBETCTBUM C HacTosawmm PernameHToM, OnNa ee npegocTaBneHns Heobxooumo
npeacTaBrieHne Konum AOKyMeHTa NIMYHOrO XpaHeHus;

dopMUpPYET IMEKTPOHHbIE LOKYMEHTbI U (Mnn) 3NEKTPOHHble obpa3sbl 3asiBreHus,
AOKYMEHTOB, MPUHATLIX OT 3asaBuTens (nNpeactaBUTensa 3asBUTENs), KOMWA LOKYMEHTOB
FIMYHOIO XpaHEHWUs!, MPUHATBLIX OT 3asiBUTens (NpeactaBuTens 3asBuTtensl), obecneynsas
NX 3aBEpPEHNE ANEKTPOHHOW MOAMUCHIO B YCTAHOBIIEHHOM NOPSAAKE;

Cnn4yaeT KONUU AOKYMEHTOB C UX MOASIMHHBLIMU 3K3eMnnspamu, rnocre 4Yero Huxe
pekBuanTa AoKyMeHTa «llognucb» NpOCTaBNseT 3aBEpPUTESNbHYH HaAnucb: «BepHoy;
OOIMPKHOCTb NMLa, 3aBepuBLLEro KOMWKO OOKYMEHTA; JIMYHYK MOAMUCH; pacluMdpOoBKY
nognucu (MHUUManel, gamunusa); gaTty 3aBepeHud; nevatb. [lpu 3aBepeHUn KoMun
AOKYMEHTOB, 06beM KOTOpbIX MpeBbiwaeT 1 (0AWH) NUCT 3aBepsieT OTAENbHO Kaxabln
AUCT KONUW Takum Xe crnocobom, NuBO npocTaBnseT 3aBepuTernbHY HaAnucb, Ha
OBOPOTHON CTOPOHE MocnegHero nucTa KONuUU MpPOLUMTOro, MPOHYMEPOBaH LOKYMEHTa,
npuyemMm 3aBepuTeribHad Haanucb OOMOSHAETCH yKasaHWeM KOonuyecTtBa fUCTOB KOMUK
(BbINUCKN N3 OOKYMeHTa): «Bcero B koMM __ 1n.» U CKpenndeTca OTTUCKOM nevyaTu (3a
UCKITIOYEHNEM HOTapuanbHO 3aBepPEHHbIX AOKYMEHTOB);

npu ycTaHoBMeHUN hakToB, yKa3aHHbIX B nogpasgene 2.8 pasgena 2 PernameHrta,
yBeAoOMIISieT 3asBUTENA O HanMyuu NpenaTcTBUA B Npueme AOKYMEHTOB, HeobXoOUMbIX
ANa nNpefocTaBfieHns MyHUUMNanbHOW YCryrn, OObACHAET 3asBUTEN0 coaepXaHue
BbISIBfIEHHbIX HEAOCTATKOB B NpPeAcTaBreHHbIX JOKYMEHTax 1 npeanaraet NpuHATL Mepbl
Mo NX YCTPAHEHMWIO;

npy OTCYTCTBUM OCHOBaHWA ANA OTKasa B MNpuveMe [OOKYMEHTOB peructpupyet
3asBMNeHne N BblOaeT 3asBUTENO KOMUIO 3asaBIIEHUS C OTMETKOW O NPUHATUN 3asiBreHUs
(oaTa npuHATMS U NOANMUCL cneumanucTa otaena).

3.1.2.3. Cpok agmuHMCTpaTMBHOW npoueaypbl MO NpueMy 3asaBfeHus W
npunaraembiX K HeMy [OKYMEHTOB, PEerncrpauum 3asiBfieHUs W Bblgade 3asiBUTENIO
pacnuckn B NOSTy4YeHN 3as8BrEHNSA U JOKYMEHTOB — 1 (o4uH) pabouunii AeHb.

3.1.2.4. PesynbTtatoM agMWHUCTPATUBHOW npoueaypbl MO MNpuUemMy 3asiBlieHUs u
npunaraembix K HeMy [OKYMEHTOB, PErncrpauum 3asiBieHUs W Bblgade 3asiBUTENIO
pacnucku B MOMyYeHUM 3asBfIEHUS U OOKYMEHTOB ABMSETCH MPUEM M perncrTpaums
3a8BNeHNa 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dumkcauum pesynbTata agMUHUCTPATUBHOW NpoLenypbl ABNSeTCs
pernctpaumsa 3asiBNeHus 1 npunaraembiX AOKYMEHTOB B MOpsAKe, YCTAHOBEHHOM
npasunamMmu genonpon3soactsa agMUHUCTPaLMN.
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3.1.3. dopmupoBaHMe UM HanpaslieHNEe MEeXBEeLOMCTBEHHbIX 3arpoOCOB B OpraHbl
(opraHusaummu), ydacTBylollMe B MNpedocTaBfieHMM MyHUUunanbHOM ycnyrn (B criyvae
HenpeacTaBlieHUs 3asiBUTENEM CaMOCTOATESTbHO AOKYMEHTOB, YKa3aHHbIX B rnoapasgene
2.5 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHMeM Ans Havana npouenypbl SBAsSieTCS MNosfydeHne nakeTa
AOKyMeHToB 13 MOL| nnbo pernctpauus OTBETCTBEHHbLIM CMeumnanMcTom 3asdBfieHust C
npefoCcTaBfiEHHbIM 3adBUTENEM MakeTOM JOKYMEHTOB.

3.1.3.2. B TeyeHune 3 (Tpéx) paboumnx gHeun npu nosiy4eHnn JOKYMEHTOB U 3a8BreHNs
OTBETCTBEHHbIV CneumanncT OCyLeCcTBNAeT creayowme OenCcTBUS:

1) BbISIBNSIET OTCYTCTBUE LOKYMEHTOB, KOTOPblIE B COOTBETCTBMM C nogpasgesiom 2.5
pasgena 2 PernameHTa HaxoAsiTCA B pacrnopsKeHUN rocygapCTBEHHbIX U MHbIX OPraHoB,
y4yacTByWLWMNX B NpefoCTaBfeHMM MYyHUUMNAnbHOM  YCryrn, He npeacTaBrieHHbIX
3asiBUTENEM CaMOCTOSTENbHO;

2) nogrotaBnuBaeT W HanpaBndeT 3asiBfieHUMsI B paMKkax MeXBeOOMCTBEHHOMO
WHOPMALMOHHOIO B3aUMOAEWCTBMS B OpraHbl, yvacTBywLUMEe B NpeaocTaBrieHuun
MYHULMMANbHOM YCIyrn, MexXBe4OMCTBEHHbIE 3anpockbl O NpeAcTaBneHnn JOKYMEHTOB U
MHGOpMaUnK, HeobBXoaUMbIX ANA NPedoCTaBfEeHUsa YCryrn, a Takke O npeacTaBreHun
3anpalumBaemMbIX CBEAEHUN B POPME 3MEKTPOHHOIO JOKYMEHTA, COMflaCHO YTBEPXOEHHbIM
dopmam 3anpoca, KOTOpbIM MOAMUCLIBAETCA 3NEKTPOHHOW LMEPPOBON NOAMNUCHLIO, WUIA
MeXBEeOOMCTBEHHbIN 3anpoc O NpeAcTaBfieHMn 3anpalunBaemMbiX CBe4eHUN Ha ByMaKHOM
HocuTene, cornacHo TpeboBaHUAM, NPenyCMOTPEHHbIMKM cTaTben 7.2 depepanbHOro
3akoHa ot 27 wmwona 2010 roga Ne 210-®3 «O6 opraHmsaumMm npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCIYr».

[MoAaroToBrEeHHbIE MEXBEeAOMCTBEHHbIE 3anpoChbl HaMNpPaBnslTCA OTBETCTBEHHbIM
crneumanncTtomM C UCNoNb3oBaHWEM €4NHON CUCTEMbI MEXBELOMCTBEHHOIO 3MEKTPOHHOMO
B3aMMOOENCTBUSA M MOAKMIOYaEMbIX K HEW perMoHaribHbIX CUCTEM MEXBEOOMCTBEHHOMO
3MEeKTPOHHOIro  B3aMMOLENcTBUA  (NPU HanmMuuMn  TEXHUYECKOW  BO3MOXHOCTU) C
NCNoSib30BaHMEM COBMECTUMbIX CPEACTB KpunTorpaguyeckon 3awmtbl MHOpMaLMK ¢
NPUMEHEeHNeM SNEeKTPOHHOW MOAMUCU  COTPYOHUKOB, B TOM 4uUCMe MNOCPeACTBOM
3MEKTPOHHbIX CEPBUCOB, BHECEHHbLIX B €OUHbIN peecTp CUCTEM MEXBEeLOMCTBEHHOro
3MEKTPOHHOro B3aummogencTena (ganee - CMOB), nubo Ha OymaxHOM HocuTene,
noanMCaHHOM YMOSTHOMOYEHHbIM [AOSMKHOCTHLIM JIMLOM YMOMHOMOYEHHOIo opraHa, no
noyTte, Kypbepom unu nocpencTsoM akCUMUIbHON CBSA3WN, NPU OTCYTCTBUN TEXHUYECKOM
BO3MOXHOCTM HanpasfeHnss MeXXBeOMCTBEHHOIO 3anpoca.

HanpaBneHne 3anpocoB [JOMnyckaeTcs TOMbKO C Uenbi  npeaocTaBneHns
MYHULMNANbHOW YCIyru.

B cnyyae ecnn B TeueHne 5 (natun) paboumnx gHEN OTBET Ha 3anpoc, nepedaHHbIn C
ncnonb3oBaHnem cpeacts CM3B, He nocTynun B yNOMHOMOYEHHbIN OpraH, HanpaBneHune
NOBTOPHOro 3anpoca no kaHanam CMOB He gonyckaeTtcs. [NOBTOPHbLIN 3anpoc OOKEH
ObITb HanpaeneH Ha GyMaxHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocCbl, HanpaeBfieHHble B MUCbMEHHOW OpPMe, OpraHbl
(opraHusaumm), yyacTeyrloLwme B NpegoCTaBneHum MyHULMNAanbHOW YCNyr, HanpasnsioT B
npegenax cBOen KoMNeTeHUUN B yNOSTHOMOYEHHbI OpraH.

3.1.3.4. Pe3ynbTaTOM WCMOMHEHNA aAMUHUCTPATUBHOW rnpouenypbl SBNAETCA
chbopMMpPOBaHHbLIM NakeT OOKYMEHTOB AS11 paCCMOTPEHUSA 3adBrEeHUSA YNOSTHOMOYEHHbIM
OopraHom.

3.1.3.5. Cnoco6 dwmkcauun pesynbTata agMUHUCTPATMBHOW  npouenypbl:
npuobLieHne noCTynuBLUEA WHOPMaUUM K NakeTy [AOKYMEHTOB, NpeacTaBfieHHbIX
3asBuUTenem.
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3.1.4. PaccmoTpeHue 3asBfieHMss W npunaraeMblXx K HeMy [OKYMEHTOB
YNOSTHOMOYEHHbIM  OpraHoM ¥  (popmupoBaHue  pesynbTaTa  nNpefoCTaBlieHUS
MYHULMMAnNsHOW YCIyrm B COOTBETCTBUW C 3asBfeHMEM NMbo NpuHATUE pelleHna ob
oTKase B npefoCcTaBfeHn MyHULMNANbLHON YCyru.

3.1.4.1. OcHoBaHMeM [nsi Hayana agMUHUCTPATUMBHOW npoueaypbl SABNSeTcs
nosiyyeHne OTBETCTBEHHbIM CreunanMcToM 3asiBieHUs U npunaraeMoro K Hemy MosfiHOro
nakeTa JOKYMEHTOB, NpeLyCMOTPEHHbIX noapasgenamu 2.5 pasgena 2 PernameHTa.

3.1.4.2. Tlopsgok pacCMOTPEHUSA 3asiBIIEHUST U TMNPUHATUA pPeLUEeHUs, Kputepuu
NPUHATUSA peLLeHUsl, YCTaHOBIIEHHbIE AENCTBYIOLLNM 3aKOHOAATENLCTBOM.

OcHoBaHMeM Afis Havana agMUHUCTPaTUBHOW MNpoueaypbl SBNSETCS MonydYeHue
cneunanucToM, OTBETCTBEHHBIM 3a MpeAoCTaBfeHne MyHuuunanbHOW ycnyrn (ganee -
Cneuuwanuct), onpegeneHHbIM [MaBon MyHuUMNanbHOro obpasoBaHust CyBOPOBCKOro
CenbCKoro noceneHns Yctb-JlTabuHCKOro pamoHa, 3asiBfieHUss U npuraraemblX K Hemy
AOKYMEHTOB.

B cnyyae ecnu 3asBneHve c npunaraemMmbiMM K HEMY AOKYMEHTamMu MNOCTYNuio B
aAMUHUCTPpaLMIO B (hopMe 3NEKTPOHHOro AoKyMeHTa, CrneunanucT BbiSiBNSET HapyLleHUs
TpeboBaHun MNopsagka nogaym 3asBreHnin B oopmMe 3NEKTPOHHOIO JOKYMEHTA.

Mpn  BbIIBNEHMM  OOMYLIEHHbIX  3asiBUTENEeM  HapyweHun  TpebosaHun,
YyCTaHOBMEHHbIX [MopagkoM nogayn 3asiBfieHnn B (POpMEe 3NIEKTPOHHOIo [OOKYMEHTA,
Cneynannct He nosgHee 4eTblpex pabounx AOHEeNn Cco AOHS MpeAcTaBfieHuUs Takoro
3a8BneHnsa NoaroTaBnNmMBaeT NPOEKT yBeJOMIEHUS C YKa3aHUeM AOMYLEHHbIX HapyLLeHnI
W nocrne nognucaHus ero rnaBon  MyHuumnanbHoro obpasoBaHuss CyBOPOBCKOro
CenbCKoro noceneHnsa Yctb-J1labmHCKOro paoHa HanpasnisaeT 3asBUTENO Ha yKa3aHHbIN B
3a8BNeHNN agpec ANeKTPOHHOW NOYThl 3asBUTENS (NPU HANMYUKN) UNN UHBLIM YKa3aHHbIM B
3aaBneHun cnocobom. 3asBneHuwe, npeacTtaBreHHoe C HapylweHueMm [lopsagka nogaym
3aaBneHnn B hopmMe ANEeKTPOHHOIro AOKYMEHTa, He paccMaTtpuBaeTcs.

B cny4ae ecnuv 3asiBrnieHne noctynuno B agMUHUCTpauUMio Ha BymaHOM HocuTene,
CneumanucT npoBepsieT HanMyne OCHOBaHWUM ANs BO3BpaTa 3asBrieHus 3asasutento. [pu
HanU4MmM Takmx ocHoBaHUW CrneuuanucT B TedeHne YeTblpex OHen CO AHS perncrpauuun
3asBneHna nogrotaBnMBaeT MUCbMO O BO3BpaTe 3asBfEHUMS C YyKa3aHWeM MPUYUHBI
BO3BpaTa W nocrie nognucaHus ero [naBow HanpasnseT 3asBUTENO C MPUOXeHUeM
3a8BNeHna 1 npunaraembiX K HEeMy OOKYMEHTOB MOYTOM NUOO BblOaeT Ha PpyKu, unu
nepegaet ¢ conpoBoauTenbHbIM NMcbMoM B MOL| aAns Bblgayn 3asgBuTernto.

3.1.4.3. CneunanuncT ynonHOMOYEHHOro opraHa B TedeHue 20 KaneHaapHbIX AHEN CO
OHSA npuema n pernctpauuu 3asaBreHuss ¢ npunaraeMbiMy JOKYMEHTaMu, yKa3aHHbIMU B
nogpasgene 2.5 pasgena 2 HacToswero perfiameHTta, nogarotaBnmMBaeT 3akrovyeHue o
COOTBETCTBUMN (HECOOTBETCTBUMN) NPEeACTaBNEeHHOro NpoeKkTa NnonoxeHnam, TpeboBaHuaM,
yTBEpXOeHHbIM noctaHoBrieHnem Npasutensctea Poccurckon ®epepaumm ot 10.09.2019
Ne 1178 (manee — 3aKkn4YeHWE), a TaKkKe COrnacoBbIBAET MNPOEKT MNOCPEACTBOM
NpoCTaBNeHNsa Ha NepBOM NUCTE TEKCTOBOW YacTu (NP Hanu4mm TEKCTOBOW 4acTu) U Ha
KaXgom nucTe rpadu4eckon 4acTy KaXaoro ak3emnnsipa npoekrta (Ha BCex veprexax,
nnaHax, cxemax, 9CKM3ax) OTTMUCK LITamna O COrflacoBaHUM C YyKa3aHuem, hamumnuu,
UMEeHK, oT4ecTBa (NPU HaNU4MM) 1 gaTbl NOANUCAHNUS.

3.1.4.4. CneynanncT ynosIHOMOYEHHOro opraHa B TedeHne 1 paboyero gHA CO OHS
YTBEPXXOEHUSA 3aKMIOYEHNA OCYLLIEeCTBNSAET NoAroTOBKY NpoekTa NnoCTaHOBIIEHUSA, KOTOPbIN
nepegaeTcsa Ha Noanuchb rnase MyHuumnanbHOro obpasoBaHus CyBOPOBCKOro CenbCKOro
nocenenus Yctb-JlabmHckoro panoxa.

3.1.5. Beigaya 3aaButento pesynbTaTa npeaocTaBfieHUss MyHULMNAnbHOW YCIyri.

PesynbTtatom npegocraBneHnss MyHUUUNAanbHOW YCryrn ABNAeTCS:

- NOCTaHOBIIEHNE O COornacoBaHuM NpoekTa MHPOPMaLMOHHOW HaANUCK;
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- nocTtaHoBreHne 06 oTkase B cornacoBaHmm MHMOOPMaLMOHHOM HaaNUCK.

MpoekT WHGOPMAUMOHHOM HagnNWcK, NpPeACTaBfEeHHbIN  ANA  CcornacoBaHuUA
BO3BpalLlaeTCca 3asiBUTENIO BMECTE C MPUHATbIM PELUEHMEM O €ro corfacoBaHum nnbo
OTKa3e B COrnacoBaHum.

3.1.5.1. PesynbTaT npeaocTtaBfneHnss MyHUUMNANbHOW YCNyrn 3asBuTenb MO €ero
BbIOOpY BrpaBe NonyynTb:

a) B (opMe 9NeKTPOHHOro [[OKYMEHTa, MNOAMUCAHHOIMO  YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM JIMLIOM C MCNOSIb30BaHWEM YCUITEHHON KBanMULUMPOBAHHOW 31EKTPOHHOM
noanmcy;

0) Ha BymaxkHOM HocuTene.

3asiBuTenb BNpaBse NonyynTb pesynbTaT NpeaocTaBNeHns MyHULUNansHOM ycnyrn B
dopmMe 3MEKTPOHHOrO AOKYMEHTA MM LOKYMEHTa Ha OGyMakHOM HOocuTene B TeyeHue
CpoKa OeNCTBMA pesynbTaTa NpeaocTaBieHnss MyHULUNanbHOW yCnyri.

3.1.5.2. OTBETCTBEHHbIN CNeLnanncT.

Bpy4aeT (HanpaBnseT) 3asBUTEN0 COOTBETCTBYHOLUMIA pe3ynbTaT npegocTaBieHus
MYHULMNANbHOW YCIyru;

npy Bblgaye AOKYMEHTOB HAapOYHO OTBETCTBEHHbLIA Cneunanuct ycTaHaBnuBaeT
NIMYHOCTb 3as8BUTENS, 3HAKOMUT 3asiBUTENS C COAepKaHNEM JOKYMEHTOB U BblAaET UX;

3asBUTENb NoATBEpPXAAeT MonyvyeHue [OOKYMEHTOB  JIMYHOW  MOAMUCHI0  C
pacLmngpoBKON B COOTBETCTBYIOLLIEN rpadde XKypHana permcrpaumm.

[Mpy nony4yeHun pesynbtata NpefocTaBreHns MyHUUUNanbHOW ycrnyrn no BbiOopy
3aaButens B oopMe 3NEeKTPOHHOro JOKYMEHTa OTBETCTBEHHbIN Creumannct yBegomnseT
3aaButens B TedeHne 1 paboyero gHA CO OHA MOArOTOBKW pesynbTaTta npeaocTaBeHns
MYHULMNANbHOM YCIyru.

3.1.5.3. ObpalieHune 3aaBuTeNa C AOKYMEHTaMK, NpegyCMOTPEHHbIMU NoApa3aesiom
2.5 pasgena 2 PernameHTa, He MoxeT ObITb OCTaBrneHO 6e3 pacCMOTpPeHus wunu
pPacCMOTPEHO C HapyLUEHWEM CPOKOB MO NPUYMHE NPOLOIMKUTENBHOIO OTCYTCTBUS (OTMYCK,
KOMaHOupoBka, 6onesHb 1 T.4.) UK YBOSIbHEHUS OTBETCTBEHHOIO crieyumanucra.

3.1.5.4. CpoK MCNOMHEHMS aaMUHUCTPAaTUBHOW Mpoueaypbl No BblAade 3asBUTENIO
pesynbTaTa NnpeaocTaBneHns MyHuumnanbHom yenyrm — 1 (OAvH) OeHb.

3.1.6. 3asButenb umeeT npaBo Ha pJocyanebHoe (BHecyaebHoe) obkanoBaHue
peweHnn n gencrtemin (6esgencTens), NPUHATBLIX (OCYLLECTBSIEMbIX) YNONHOMOYEHHbIM
OpraHoM, OOJPKHOCTHbIM NMUOM NGO MyHUUMNANbHbIM CRyXawmM YNOonHOMOYEHHOIo
opraHa, MoLU, pabotHukom MOL| B xoae npenocTaBfeHUst MyHULMNANbHOW YCRyru, B
nopsiake, yctaHoBrieHHOM pasgesniom 5 PernameHTa.

3.1.7. 3asBuTenb BrpaBe O0TO3BaTb CBOE 3asBfieHMe Ha nwbon craguu
pPacCMOTPEHNSA, COMMacoBaHUA UM MNOArOTOBKU LOKYMEHTa YNONIHOMOYEHHbIM OpraHoM,
06paTMBLLMCb C COOTBETCTBYIOLUUM 3a8BfEHUEM B YNONTHOMOYEHHbIA OpraH, B TOM Yuchne
B 9NEKTPOHHON dhopme, nmdo B MOLI.

Ocob6eHHOCTH OocyLecTBNEeHUa agMUHUCTPATUBHbIX Npoueayp (aencTtemmn) B
3neKTpoHHOMU chopme, B TOM Yuchne ¢ ucnonb3oBaHmem EamHoro noprana
rocyaapCcTBeHHbIX U MyHULUNaNbHbIX YCnyr (hyHKLMIK), B COOTBETCTBUM C
nonoxeHnsamm ctaton 10 ®egepanbHoro 3akoHa ot 27 nrona 2010 roaga
Ne 210-®3 «O6 opraHM3auum npesocTaBneHus rocyaapCTBEeHHbIX U
MYHULMNAaNbHbIX YCNyr»

3.2.1. lpn npegocTaBneHMM MyHULUNANBHOW YCIyrM B ONEKTPOHHOM dopme
nocpenctsoMm EaunHoro noprtana, PermoHanbHOro noptana 3assutento obecneyvBartoTcs
cnegywowme agMUHUCTpPaTUBHbIE NpoLeaypbl:

1) nonyyeHne nMHMopMauun o NOpsaKe N Cpokax NpeaoCTaBNEHNA MyHULUMNANbHON
yCcnyru;
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2) 3anucb Ha NpUeM B YMOMHOMOYEHHbIN opraH, M®L ans nogaym 3anpoca o
npefocTaBfieHMM MyHULMNAIbHOW YCryrn (ganee - 3anpoc);

3) dhopmmpoBaHme 3anpoca;

4) npvem n perucrpaumst ynosTHOMOYEHHbIM OpPraHOM 3anpoca U UHbIX AOKYMEHTOB,
HeobXxoauMbIX ONs1 NpeaocTaBneHns MyHULMNanbHOM yCnyru;

5) onnata rocyaapCTBEHHOW MOLUMNHBI 3a NpefocTaBneHne MyHULMNansHOM yCnyru
W ynnata WHbIX MnaTexen, B3MMaeMblX B COOTBETCTBUM C 3aKOHOAATESbCTBOM
Poccuinckon ®egepaunu;

6) nony4veHune pesynbTata NpegocTaBneHns MyHULUNanbHOM ycnyru;

7) nony4eHve cBeleH1I O XOAe BbINONIHEHNSA 3anpoca;

8) ocyulecTBrneHne oueHKN KadecTsa NpeaoCcTaBneHns MyHULMNansHOM YCNyru;

9) pocynebHoe obxanoBaHue peweHun u gencteum (6e3oencTBuda) opraa,
npefocTaBnaoWero MyHuyunanbHyo ycnyry, MOL, a Takke ux [OMMKHOCTHbIX JvL,
MYHULMNAnNbHbIX Criy>awux, paboTHMKOB.

He pgonyckaeTtca oTka3 B npuveme 3anpoca U MHbIX JOKYMEHTOB, HEOOXOANUMbIX An4
npefoCcTaBfieHMst YCIyrn, a Takke OoTKa3 B MNpefoCTaBfieHUMM YCIyrm B cryyvyae, ecnu
3anpoC U [OKYMEHTbl, Heobxogumble Ansi NpeaocTaBneHusa  ycnyru, nogaHbl B
COOTBETCTBUM C uMHGOpPMaLMen O Cpokax W nopsgke npenocTaBfieHUss  YCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PernoHansHoM noprtane.

3aaBuTenb BrpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nbon cTagum pacCMOTPEHUS,
cornacoBaHus UM NOAroTOBKM AOKYMEHTa YMNOMHOMOYEHHbIM OpraHoMm, obpaTMBLUUCL C
COOTBETCTBYHOLMM 3asiBfieHNEeM B YNOSTHOMOYEHHbIA OpraH, B TOM YUCIE B 3NIEKTPOHHON
dopme, nmbéo B8 MOLI.

3.2.2. [lony4yeHre wHGOpMaUuM O nNopsgke U cpokax npegocTaBfieHUs
MYHULMNANbHOM YCIyru.

3assutenam  obecnedvBaeTcss  BO3MOXHOCTb  MoOnyvYeHuss  umHdopmaumm o
npegoctaBnsgemMon MyHUUMNanbHOW ycnyre Ha EguvHom nopTtane u  PermoHanbHOM
noprane.

[na nonyyeHusa [ocTyna K BO3MOXHOCTAM noptana Heobxoammo BblbpaTb CyObeKT
Poccunckon depepaumm n nocrne OTKPbITUS CAMCKa TepputopuarnbHbiX deaepanbHbIX
OpraHoB WCMOMHUTENbHOW Bnactu B 3ToM cybbekte Poccunckon depepauunm, opraHos
ncnonHuTenbHonM Bnactu cybbvekta Poccunckon dPepepaumm M OpraHOB MECTHOrO
camoynpasneHns BblOpaThb aAMUHUCTPaLNIO MYHULMNANbHOro obpasoBaHus
CyBOpOBCKOrO  CENbCKOro  noceneHns  Yctb-JlabuHckoro panoHa C  NepeyvHeM
npefocTaBsieMbIX €0 MyHUUUNanNbHbIX YCyr u MHopMaLmer rno Kaxxaomn ycnyre.

B kapTouke kaxgon ycnyru COAepXXuUTcsa onucaHune ycnyri, nogpobHas nHgpopmaums
0 nopsgke u crnocobax obpalieHust 3a YCryron, nepedeHb OOKYMEHTOB, HEOOXOAMMbIX
ANa nonyvyeHus ycnyru, MHpopmauus O Cpokax ee WCMOSMHeHus, a Takke 6naHku
3aaBreHNN N popM, KOTOpbIE HEOBXOAMMO 3anoNHUTL ANs oOpalleHns 3a yCryromn.

MHdopmauma o nopagke W cpokax npefocTaBfeHna MYyHUUMNanbHOW  YCyriu,
OCHOBaHHas Ha cBedeHuax o060 ycnyrax, cogepxawmxca Ha EpguHom nopTtane,
PernoHansHOM noptane, npefocrasnseTcs 3asasutento 6ecnnaTHo.

Jdoctyn K wuwHopMaumMm O Ccpokax W nopsgke npeaocTaBfeHnsa  yCnyru
ocyulecTBnsaetTca 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nmbo TtpeboBaHui, B TOM 4ucrne
6e3 ncnonb3oBaHWs NPorpammMHOro obecnedeHunsi, yCTaHOBKa KOTOPOro Ha TEXHUYecKme
cpeacTBa 3aaBuTens TpebyeT 3akrnoyeHus NULEH3NOHHOrO WM MHOFO COrnalleHust C
npaBoobnagatenemM nporpamMHOro obecneyeHus, npegycMaTpyBaloLEro B3uMaHue
nnaTtbl, perucTpaumio wunM asBToOpuU3auuio 3asBUTENd WM NpefocTaBfieHne UM
nepcoHarnbHbIX JaHHbIX.
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3.2.3. 3anucb Ha npuem B YNOSIHOMOYEHHbIM opraH, MOL ona nogadm 3anpoca o
npefocTaBfieHUM MyHULMNATbHOW YCITyTn.

B uensax npegocraBneHuMss MyHUUMNANbHOW YCryri, B TOM YUCMe OCYLLecTBAsieTCs
npuem 3aasuTenen no npeaBapuTenNbHON 3anncu.

3anncb Ha npuem nposBoaMTCs nocpeactsoM EguHoro noprtana, PervoHasnbHoro
nopTana.

3aaBuTento npefocTaBnsieTcss BO3MOXHOCTb 3anvcu B nobble cBobogHble Aris
npuemMma gaTty n Bpems B npefenax yCTaHOBSIEHHOrO B YMNOSIHOMOYEHHOM opraHe, MoL|
rpacduka npuema 3asBuTenen.

YnonHomouyeHHbIn oprad, MOLl He BnpaBe TpeboBaTb OT 3asBUTENSI COBEpPLUEHUSA
WHbIX OEWUCTBUW, KPOMEe MPOXOXAEHUS unaeHTMduKaumm wn  ayTeHTudukauum B
COOTBETCTBUM C HOPMATMBHbLIMWU NpaBoBbIMU akTamu Poccunckon degepaumm, ykasaHus
uenn npuema, a Takke npedocTaBfieHUs CBedeHUN, HeobxoauMmblX Ana pacyeTta
ANMTENBbHOCTU BPEMEHHON0 MHTEepBana, KOTopblM Heobxogumo 3abpoHupoBaTb AfS
npuema.

3.2.4. dopmmnpoBaHuMe 3anpoca.

3.2.4.1. [Ina nonyyeHuss MyHUUMNANbHOW YCNyrn 3asBUTENb BMpaBe HanpaBwUTb
3asiBfieHne O npefoCTaBfieHMM MyHUUMMAnNbHOMW YyCryrm B dpopMe  3NEeKTPOHHOro
AOKyMeHTa 4epe3 EguHbIM noptan wnu PervoHanbHbIn nopTan nyTem 3anosiHeHUS
cneunanbHOW WHTEpPaKTMBHOM (OpMbl C ucnonb3oBaHMeM «JlMyHoro kabuHeTa» 6e3
HeobxoanMMOoCTN OMNONTHUTENBHOM Noda4vn 3anpoca B Kakon-nmbo nHom popme.

Ha EgnHom noptane, PermoHanbHOM noprtane pasmeliatoTca obpasubl 3anofnHeHus
ANeKTPOHHOW bopMbl 3anpoca.

3agaBneHue, Hanpasnsemoe B )OpPMe 3NIEKTPOHHOrO AOKYMEHTa, 0oqpopMIsieTcs U
npeacTaBnsieTcs 3asBUTENEM B COOTBETCTBUM C TpeboBaHMSMW MNOCTAHOBEHUSA
MpaButenbctBa Poccuinickon degepauum ot 7 uwona 2011 roga Ne 553 «O nopsiake
0OpMIIEHMST U NPELCTaBEHUsST 3asBMIEHMA U WUHbIX LOKYMEHTOB, HeobxoauMmbIX AN
npefoCTaBfieHNUs TFOCYAAPCTBEHHbIX W (MW)  MyHUUMNAnbHbIX ycniyr, B ¢opme
3NEKTPOHHbIX AOKYMEHTOBY, NOCTaHoBMeHus NpaButensctBa Poccuinckon degepaumm ot
25 asrycta 2012 roga Ne 852 «O6 yTtBepxaeHwun [MpaBuin MCNOMb30BaAHUS YCUIIEHHON
KBanMuUUMpoOBaHHOW ONEKTPOHHOW noanucu npu  obpawleHun 3a  NonyyYeHMeM
rOCy4apCTBEHHbIX W MyHUUMManbHbLIX YCryr U O BHeceHun usMmeHeHna B [lpaBuna
pa3paboTkm W yTBEPXAEHUS agMUHUCTPATMBHLIX pPEerfamMeHToOB NpeaocTaBrieHUs
rocyapCTBEHHbIX YCITyr».

3.2.4.2. lNopgaya 3asBMNeHUs U OOKYMEHTOB, HEOOXoAMMbIX AOnsi NpefoCcTaBeHus
MYHUUMUNANbHOW  yCnyrn, npuvem 3asiBneHuUss W [OOKYMEHTOB OCYLLeCTBSeTcs B
cneaylowemM nopsiake:

nogava 3asiBfieHusi 0 npeaocTaBneHn MyHULMNansHOW YCnyru B 9NeKTPOHHOM Buae
OCYLLECTBNSAETCS Yepes NUYHbIN kKabnHeT Ha EguHom nopTane n PermoHansHOM nopTane;

AN oopMIEeHUsT OOKYMEHTOB nocpeactBoM cetn  «/HTepHeT» 3asBuTento
HeobOxoQMMO NpoWTM npoueaypy aBTopu3auum Ha EgmHom noptane u PermoHanbHoOM
noprane;

ans  aBTopu3aumMm  3asiBUTEN0  HeobxoaMmo  BBECTM  CTPaxoBOWM  HOMEp
WHOMBMAOYanbHOro JIMUEBOro cyeTa 3acTpaxOBaHHOrO nuua, BblAaHHbIA [1eHCMOHHBIM
doHgom Poccunckon ®epepaumm (CHUIC), n naponb, NOAy4YeHHbIN NOCHe pernctpaumm
Ha EanHom noptane u PernoHanbHOM nopTane;

3aaBuTENb, BblIOpaB MyHUUUNANbHY YCRyry, rOTOBUT NakeT AOKYMEHTOB (KOMuu B
3NEeKTPOHHOM BUAE), HEOBXOANMBIX ANA ee NpefoCTaBneHns, U HanpaBnaeT ux BMecTe C
3asBNeHNEM 4epes NnYHbIN KabuHeT 3asButens Ha EgvHom noprtane u PervoHanbHOM
nopTane;
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3asiBrieHMe BMeCTe C OJfIeKTPOHHbIMU  KONUAMW  [OOKYMEHTOB rornagaeTr B
WHPOPMALMOHHYO CcucTeMy, KoTopast obecneymBaeT npuem 3anpocoB, oObGpalleHun,
3asBMNeHNN U WHbIX [OKYMEHTOB (CBedeHun), noctynuBwnx ¢ EgumHoro noprtana u
PernoHaneHoro noptana mn (Unn) 4yepes CUCTEMY MEXBELOMCTBEHHOIO 3f1EKTPOHHOIO
B3aMMOJENCTBUS.

3.2.4.3. dopmaTHo-nornyeckas npoBepka chopmmnpoBaHHOro 3anpoca
OCYyLLEeCTBNAeTCs aBTOMaTU4YeCKM MOcfe 3anoSsIHEHUA 3asiBUTENeM Kaxaoro u3 noseu
3NEKTPOHHOM popMbl 3anpoca. [1py BbISBIEHUM HEKOPPEKTHO 3anofIHEHHOro Mnons
3IEKTPOHHOM (OpMbl 3anpoca 3asiBUTESlb YBEAOMISISIETCA O XapaKkTepe BbIABIEHHON
OWKNBKM W nopsidke ee YCTpaHeHWd nocpeacTBOM MHGOPMALMOHHOIO coobLeHuns
HEenocpeacTBEHHO B 3NIEKTPOHHOM hopmMe 3anpoca.

3.2.4.4. Tpn dpopmmpoBaHuM 3anpoca 3asBuTento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHUA W COXPAHEHUs 3anpoca W WHbIX [OOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.6 pasgena 2 Hactosiwero PernameHTa, HeobxoaMmbIX Ons
npefoCTaBfiEHNs MyHULMNANbHOW YCIYTu;

0) BO3MOXHOCTb 3arofIHEHUA HECKONbKMW 3asBUTENSMU OAHOW 3NEKTPOHHOW
dopMbl 3anpoca npu obpalleHnn 3a ycnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOIO 3arnpoca HECKONbKNMM 3asiBUTENSMU;

B) BO3MOXHOCTb Meyatu Ha OymakHOM HocuTene KOMnuu 3NEKTPOHHOW (OopMbI
3anpoca;

r) COXpaHeHWe paHee BBELEHHbIX B 3fIEKTPOHHYK (POopMy 3anpoca 3HavyeHun B
nodoNn MOMEHT MO XenaHu Monb3oBaTensd, B TOM Yucne npu BO3HUKHOBEHMU OLUMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOpMY 3anpoca;

[) 3anofiHeHne nonen 3nekTpoHHOM hOopMbl 3anpoca 4O Hayana BBOAA CBeLEHUN
3asBUTENEM C  UCMOSIb30BAaHMEM  CBEOEHWUW, pa3MeLWEeHHbIX B  doegeparnbHoun
rocyfapCTBeHHOM WHGOpMaUMOHHON cucteme «EanHas cuctema wuaeHTudukaumm wu
ayTeHTUduKaumm B NHPaCTPYKType, obecneunBatoLLemn NHGOPMAaLIMOHHO-
TEXHOSOrMYyeckoe B3aMMOOENCTBUE WHMOPMALMOHHBLIX CUCTEM, MWCMNOSb3yeMbIX AN
npefoCTaBIEHNS FOCYAAPCTBEHHbLIX M MYHUUMNANbHbLIX YCAyr B 3f1EKTPOHHOW hopme»
(banee — eaoumHas cuctema uaeHTUUKaUMM W ayTeHTudukaumm), 1 CBeOEHUN,
onybniMkoBaHHbIX Ha EguHoM n PernoHanbHOM nopTtane, oduumansHOM canTe B YacTu,
KacaloLwencs cBefeHun, OTCYTCTBYHLUMX B €OUHOW CcuUcTemMe uaeHTuukaumm wu
ayTeHTUUKaumm;

€) BO3MOXHOCTb BEPHYTbLCSA Ha NOOOK 13 3TanoB 3anofIHEHUS SNEKTPOHHON hOPMbI
3anpoca 6e3 notepu paHee BBEAEHHOW NHAOPMaLIN;

) BO3MOXHOCTb [OCTyna 3asBuTtens Ha EamHom u PervoHanbHOM nopTane wnm
odmumanbHOM canTe K paHee nogaHHbIM MM 3anpocam B TeyeHue He meHee 1 (ogHoro)
roga, a Takke 4acTMYHO CPOPMMPOBAHHBLIX 3aNpPOCOB - B TeYeHUE He MeHee 3 (Tpex)
MecsLEeB.

3.2.4.5. CdhopMmnpoBaHHbIA 1 NOANUCAHHBIA 3anpoc, U UHblE AOKYMEHTbI, YKa3aHHbIe
B nogpasgene 2.5 pasgena 2 PernameHta, Heobxogumble Ansi npeaocTaBrieHus
MYHULMMNANbHOW YCRyri, HanpaBnaAlTCsA B YNOHOMOYEHHbLIM OpraH MnocpeacTBOM
EovHoro noptana, PermoHaneHoro noprana.

3.2.4.6. lpn npepoctaBneHnn 3asiBfieHUss U OOKYMEHTOB B (POpMe SNEKTPOHHbIX
AOKYMEHTOB obecrneuymBaeTcsi BO3MOXHOCTb HarnpaBfieHUs 3asBUTENIO COOOLLEHUs B
9MEKTPOHHOM BuAe, noaTBepXgaroLwero ux npueMm U perncrtpauuio B yCTaHOBEHHOM
nopsiake.

3.2.5. llpyem wn pernctpaumns YnosIHOMOYEHHbIM OpPraHoOM 3anpoca W UHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANs1 MPEeAO0CTaBAEHNA MyHULMNANbHOW YCNyrn.
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YNonHOMOYEHHbI opraH obecneymMBaeT MNpUMeEM [OOKYMEHTOB, HeobxoouMMbix Anis
npeaocTaBfieHNns MyHUUUNANbHOW yCnyrn, U peructpauuto 3anpoca 6e3 HeobxogmMmocTu
NOBTOPHOIO NpeAcTaBeHuns 3asiBUTeNneM Takmx JOKYMEHTOB Ha ByMakHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (oguH) paboynn geHo.

lMpepoctaBneHne MyHUUMNANBHOW YCNyrM HauYMHaAeTCd C MOMEHTa npuema U
permcTpayum ynosIHOMOYEHHbIM OpPraHOM 3MIEKTPOHHbIX JOKYMEHTOB, HeobxoauMbIX Ons
npefocTaBieHNss MyHULMNANbHOW YCITyTn.

Mpn nonyyeHnn 3anpoca B 3MEKTPOHHOM OpMe B aBTOMATUYECKOM pexunme
ocylecTBnsaeTcs (opMaTHO-NOMMYECKNA KOHTPOSIb 3anpoca, NpoBepsieTcs Hanuyue
OCHOBaHWN AN OTKasa B Npueme 3anpoca, ykasaHHbiXx B nogpasgene 2.9 pasgena 2
PernameHTa, a Takke OCyLLECTBAKTCA criegyrowme JenCTBUS:

1) npu HanuMumm xoTsa Obl OOHOMO M3 yKa3aHHbIX OCHOBAHWW AOSMKHOCTHOE NMUO,
OTBETCTBEHHOE 3a NpeaocTaBfieHne MyHULMNAanbHOM YCIyrn, B CPOK, He MpeBbIlatoLLmnn
CPOK  MNpeaocTaBrieHUst  MyHUUMNanbHOW  yCryrn, noaroTaBnvBaeT  MUCbMO O
HEBO3MOXXHOCTU NpeaocTaBneHna MyHULUNanbHOW yCryru;

2) Npy OTCYTCTBUWU YyKa3aHHbIX OCHOBaHWW 3adBUTEN0 COOBLaeTcsl NPUCBOEHHbIN
3anpocy B 3MEKTPOHHOM POPME YHUKASIbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYHOLLEM
pasgene EguHoro noprtana, PernoHanbHOro noprtana 3asiButento OygeTr npeacraBreHa
MHOpMaUUs 0 Xo4e BbINOSIHEHMST YKa3aHHOro 3anpoca.

O NpUHATOM peLUleHun 3asiBUTENb YBEAOMIAETCA B MUCbMEHHOM (hopMe B CPOK He
nosgHee OHA, cnefyowero 3a AHEM NPUHATUA YKa3aHHOro peLleHus

lMprvem n perncrpaums 3anpoca ocyLeCcTBNATCA OTBETCTBEHHbIM CneLmannucToMm.

[Mocne npuvHATUA 3anpoca 3asBuTens AOMKHOCTHbLIM NULOM, YNONTHOMOYEHHbIM Ha
npefocTaBfieHMe MyHUUUNanbHOW YCryrn, cTaTtyc 3anpoca 3assBuTtens B JNUYHOM
kabuHete Ha EpguHOM noptane, PervoHanbHOM nopTtane, obHoBnseTcsa Ao craTtyca
«MPUHATO®.

B cnyyae noctynneHua 3adBneHuMs U OOKYMEHTOB, yKasaHHbiX B nogpasgene 2.5
pasgena 2 PernameHTta, B 9JIEKTPOHHOM (popme C ucnosib3oBaHnem EgmHoro noptana,
PervoHaneHoOro noptana, noAnvcaHHbIX YCUMEHHOW KBanndUUMPOBaHHOW 3NeKTPOHHOWN
noanucblo, AOMMKHOCTHOE IMUO, OTBevalllee 3a npefocTaBneHne MyHUUMnansHou
ycnyru:

nposepsaeT AOeUCTBUTENbHOCTb YCWUSTIEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM
nognucm C  UCMNonb3oBaHMEM CPeAcTB  MHAPOPMaAUMOHHOM  CUCTEMbI  FOFIOBHOIO
yOOCTOBEPSAIOLWEro  LeHTpa, KoTopad  BXOOUT B COCTaB  UHAPACTPYKTYphl,
obecneunBaroLlen NMHPOPMaALMOHHO-TEXHONOIMMYECKOE B3aMOLAENCTBME OENCTBYHOLLMX U
co3gaBaeMbIX MHPOPMALIMOHHBLIX CUCTEM, UCMONb3yeMblX 4S5 NPpeoCTaBneHns yCryr.

hbopMUpYyeT INEKTPOHHbIE LOKYMEHTbl U (MNnN) 3NEKTPOHHble obpasbl 3asBrieHus,
AOKYMEHTOB, MNPUHATbLIX OT 3afaBUTENS, KOMUMA [OOKYMEHTOB JIMYHONO MPOUCXOXOEHWUS,
NPUHATBIX OT 3asBuUTensa (npeacraBuTens 3asButend), obecneumBasl UX 3aBepeHue
3IIEKTPOHHOM NOANUCHIO B YCTAHOBIIEHHOM NOpSAKe.

Pesynbtatom agmMuvHUCTpaTMBHOM  npouedypbl N0 npuyemy  3asiBNneHus W
npunaraembiXx K HeMy [OOKYMEHTOB, perucrpauuu 3asBrieHUss U Bbldaye 3asBuUTero
pacrnucky B NoriyMeHnn 3asiBrieHUss U JOKYMEHTOB C UCrornb3oBaHMeM EanHoro noprana,
PernoHanbHOro noprtana siBNsgeTcs npyemM M perncrpaumsa 3asiBrieHna v npuraraembix K
HeMy JOKYMEHTOB.

3.2.6. NonyyeHue pesynbTaTa NpeaocTaBlieHUs MyHULMNANbLHOW YCIyri.

B kayecTBe pesdynbTata npefoCTaBfieHUs MyHULUNATbHOW YCyru 3asaBUTENb Mo ero
BbIOOpY BrpaBe Nony4vnTb:
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a) B QopMe OneKTPOHHOro [OOKYMeHTa, MOAMUCaHHOIO  YNOSTHOMOYEHHbIM
AOJDKHOCTHbLIM NIMLOM C UCMOfb30BaAHNEM YCUITEHHOW KBannguuMpoBaHHOW 3S1IEKTPOHHOM
nognucm;

0) Ha BymaxkHOM HocuTerne.

3aaBuTenb BNpase NonyyYnTb pesynbTaT NpeaocTaBieHns MyHUUMnansHOW ycrnyru B
opMe 3MEKTPOHHOr0 AOKYMEHTa WUNU OJOKYMEHTa Ha OymaxXHOM HocuTene B TeyeHue
CpOKa OencTBus pesyrnbTaTta NpeaocTaBeHnss MyHULMnanbHOW YCryri.

Mpn nopaye 3adABNeHUs B 3MEKTPOHHOM BuAe ANd NOSydYeHns NOoASNMHHMKA
pesynbTtata npegoCTaBfieHUs MyHUMUMNANbHOW  YCnyrn 3asBuTeNnb npubbiBaeT B
YNOSTHOMOYEHHBbIN OpraH JIMYHO C JOKYMEHTOM, YOOCTOBEPSAIOLLNM FINYHOCTb.

3.2.7. lMonyyeHne cBegeHUN 0 Xoe BbINOSIHEHUS 3anpoca.

Onsa 3assutenen obecneynmBaeTcsi BO3MOXHOCTb OCYLLUECTBMATbL MNOSlydYeHune
CBeJEeHUN O Xo4e BbIMOSHEHNSA 3asiBieHUs1 O NpeaoCTaBneHnn MyHUUMNanbHOW yCnyru ¢
ncrnonb3oBaHnem EgnHoro noptana n PermoHanbHoro noprana.

MHpopmauma o xope npenocTaBfieHUss MyHULMNANbHOM YCryrM HarnpasnigeTcs
3as1BUTENO0 YNOSIHOMOYEHHbLIM OpraHOM B BuAe YBEAOMIIEHUSA B CPOK, HE NpeBbILLaoLLNI
1 (ogHoro) paboyero gHs Nocrne 3aBepLUEHNS BbINOSTHEHUS COOTBETCTBYHOLLErO ENCTBUS,
Ha agpec 9NeKTPOHHOW MoYTbl MM C UCMONb30oBaHMEM cpencTB EamHoro noptana,
PernoHanbHOro noptana no BbIbopy 3asBUTENS.

Mpn npepocTaBneH MyHUUMNANBHOW YCNYrM B 3MEKTPOHHON hopMe 3asiBUTESO
HanpaBnsaeTcA:

a) yBegomreHve O 3anuMcM Ha nMpuveM B YMNOMHOMOYEHHbIN OpraH wunu
MHOTOQYHKLUMOHASTbHbIN LIEHTP;

0) yBegomrieHMe O npueme U perncTpauum 3anpoca W UHbIX [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON ycnyru;

B) yBeIOMINEHNE O Hayarne npoueaypbl NpefocTaBneHs MyHULMNAansHOM yCnyru;

r) yBegomrneHve 06 OKOHYaHWW NpefoCTaBfeHUA MyHULMNANbHOW ycnyru nnbo
MOTUBMPOBAHHOM OTKase B Mpueme 3anpoca M UHbIX JOKYMEHTOB, HeobxoaumbiX Ons
npefocTaBieHNs MyHULUMNANnbHON yCnyru;

A) yBegomrieHne o dhakte nonydeHus uHgopmMauuu, MoaTBepXxaarowen onnaty
MYHULMNANbHOW YCIyru;

e) yBeLoOMIeHne O pesynbTaTax PacCMOTPEHUs LOKYMEHTOB, HeobxoauMmbIX AN
npefocTaBfieHNs MyHULUMNANnbHON yCnyru;

X) yBedomreHMe O BO3MOXHOCTW MNOMAyYUTb pesynbTaT NpeaocTaBreHus
MyHAUMNAneHOM  ycnyrn  nnbo  MOTMBMPOBAHHbLIN ~ OTKa3 B NpegocTaBlieHUK
MYHULMNANbHOW YCIyru;

3) yBeJoMIieHMe O MOTUBMPOBAHHOM OTKase B MpedoCTaBMEeHUN MyHULMNanbHON
yCryru.

3.2.8. OcyLiecTBneHne OUeHKM KadecTBa NpegocTaBneHnss MyHULUNansHOM yCyru.

3asButenam obecneynmBaeTcsa BO3MOXHOCTb OLEHUTb [AOCTYMHOCTb W KayecTBO
rocygapCTBeHHon (MyHMUMnanbHown) ycnyrm Ha EgnHom noprane.

3.2.9. AgMuHucTpatmBHble npoueaypbl  «PopmupoBaHME W HanpaslieHue
YNONMHOMOYEHHbIM OpPraHOM MEXBELOMCTBEHHbIX 3arnpoCoOB B OpraHbl (OpraHusauumn),
yyacTBylOLLME B NPeAoCTaBNEHUN MyHULMNANbHOW ycrnyrn (B cryvyae HenpeacTtaBreHus
OOKYMEHTOB, YyKa3aHHbIX B nogpasgene 2.5 pasgena 2 PernameHta, 3aaButenem
CaMoOCTOATENBHO)» U «PaccmoTpeHne 3asBneHuss u npunaraemMblX K HEMY [AOKYMEHTOB
YNONTHOMOYEHHbIM  OpraHomM ©“  (opmupoBaHMe  pesynbTaTa  nNpenoCcTaBlieHUs
MYHULMNANbHOM YCRyrn B COOTBETCTBUM C 3asiBfieHMeM nnbo npuHATME pelleHnsa o6
OoTKase B NpefoCcTaBieHMUM MyHULUNAITbHOW YCIyrn» OCYLLECTBASOTCA B NOPSLKE U CPOKN,
ycTaHoBMeHHble nognyHktamn 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.
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3.2.11. BagsuTtenb uMeeT npaBo Ha pgocyaebHoe (BHecynebHoe) obxanoBaHue
peleHnn n aencTBuin (6e3gencTBud), NPUHATBIX (OCYLLECTBRASEMbIX) YNONHOMOYEHHbIM
OpraHoM, [OOSMKHOCTHbIM NUUOM MO0 MyHUUMNAanbHbIM Cry>KawuM YNOSTHOMOYEHHOTO
opraHa, MoL|, pabotHukom MO®LL B xonoe npefoctaBrieHUsi MyHUUMMAnNbHOW yCryru, B
nopsigke, yctaHoBrneHHOM pa3sgenomMm 5 PernameHnTa.

Oco6eHHOCTU BbINOSIHEHMA aAMUHUCTPAaTUBHBLIX Npoueayp B
MHOroyHKLMOHarbHbIX LIeHTpax

3.3.1. lNpegocTaBneHne MyHUUMNanbHOM YCyru B cnyyae nogayun 3asiBrieHns yepes
MoLl BkntovaeT B cebsa cnegyowme agMMHUCTPaTUBHbIE npouenypbl (4encTBus):

1) npuem 3asBneHus 1 npunaraembix K HeMy JOKYMEHTOB, perncrpaums 3asiBrieHus
1 Bblgaya 3asiBUTESTHO PACNUCKM B NOMyYeHUN 3asBrieHnss u 4oKyMeHToB B MOLL;

2) nepegaya Kypbepom naketa OKyMeHToB u3 M®L| B ynofIHOMOYEHHbIV OpraH;

3) bhopmmpoBaHme 1 HanpaBrieHne YNoSTHOMOYEHHBIM OpraHOM MeXBEAOMCTBEHHbIX
3anpocoB B OpraHbl (opraHu3auum), yyacTBylLne B NpenocTaBfeHMM MyHULMManbHOM
ycnyrn(B criydae HenpeacTtaBneHus JOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.5 pasgena 2
PernameHTa, 3asBuTENEeM CaMOCTOSATENBHO);

4) paccMoTpeHue 3asaBneHNs 1 npunaraemMblx K HeMy 4OKYMEHTOB YNOHOMOYEHHbIM
opraHomMm W opmMuMpoBaHMe pes3yrnbTaTa npenoCTaBfieHUs MYHULMNANbHOW YCryrn B
COOTBETCTBUM C 3asiBrieHMem nmbo npuHATME pelleHust 06 OTkase B NpefocTaBieHun
MYHULMNAnNbHOW YCNYru;

5) nepegpaya  yNOMHOMOYEHHbIM  OpraHoM  pesynbTata  nNpefocTaBlieHUs
MyHUUMnansHon ycnyrn B MOL;

6) BblAaya 3aaBuTENO pesynbTaTta NpegocTaBNeHna MyHMUMNanbHON yCnyru;

7) pocynebHoe obOxanoBaHwe peweHun u gencteun (6es3gencteusi) opraHa,
npegocTaBnsalowWero MyHuumnanbHyto ycnyry, MOL, a Takke ux AOMKHOCTHbLIX nuL,
MYHULMNANbHbIX CRyXaLux, paboTHMKOB.

3.3.2. lpyvem 3asBneHus U npunaraemblXx K Hemy [OOKYMEHTOB, perucrpaumsa
3a8BNeHna M Bblgaya 3asiBUTENIO pacnucKy B MOSTyYeHUM 3asaBIiEeHMS U LOKYMEHTOB B
MoLl.

3.3.2.1. OcHoBaHMeM [nsi Havana agMUHUCTPATMBHOM npoueaypbl SABNSeTCs
obpallleHne rpaxgaHuHa B YMNOSHOMOYEHHbIM opraH 4vepe3 MOL| ¢ 3aaBneHnem wu
OOKYMeHTaMW, YyKkasaHHbIMKW B noapasgerne 2.5 pasgena 2 PernameHTa.

B uenax npegoctaBneHns MyHUMUMMANbHOW YCryrn, B TOM YUCIie OCYLLEeCTBMASETCH
npuem 3asBuTenen no npeasBapuTesibHOM 3anncu.

3anucb Ha npuem npoBoauTCs nocpeactsom EamHoro noprtana, PermoHanbHOro
noprtana.

3aaBuTento npenocTtaBnsieTcss BO3MOXHOCTb 3anucu B nobble cBobogHble AOns
npuema ppaty M BpemMs B npegenax ycrtaHosrneHHoro B MO®L| rpaduka npuema
3aaBuTenen.

Mo®Ll He BnpaBe TpeboBaTb OT 3aABUTENS COBEPLUEHUS] UHBIX OEWCTBUN, KPOME
NPOXOXOEHUA MAaeHTUdMKaUMM U ayTeHTUdrKaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTamu Poccuinckon dPepepaumn, ykasaHUs Uenn npuema, a Takke
npefocTaBfieHnsa CBedeHun, HeobxoauMmbiX Ons pacyeTa OfIMTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3.3.2.2. MNopsagok npuema aokymeHToB B MOLL.

Mpu npueme 3asBneHnsa 1 npunaraeMbix K HEeMy JOKYMEHTOB paboTHMK MOLI:

yCTaHaBnNuBaeT JIMYHOCTb 3asiBUTens, B TOM 4uUcre npoBepsieT OOKYMEHT,
yOOCTOBEPAOLWNA  NIMYHOCTb, MPOBEPSeT MOMHOMOYUSA 3asBuTens, B TOM 4ucrne
NoJSIHOMOYNA NpeacTaBnUTens eCTBOBATbL OT €ro MMeHU;

yCTaHaBnuBaeT npegMeT obpalleHus;
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nposepsieT  COOTBETCTBUE  NPEeACTaBfieHHbIX  [JOKYMEHTOB  YCTaHOBIIEHHbIM
TpeboBaHUAM, YAOCTOBEPSSACH, YTO:

AOKYMEHTblI B YCTAHOBSMIEHHbIX 3aKOHOAATENbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEPEHDI, CKpensieHbl neyaTamu (NpyM Hanuudumu nedatun), UMeT Haanexaiwme
noanuUcKn CTOPOH UK onpeaesieHHbIX 3aKoHO4AaTeTbCTBOM JOMMKHOCTHbIX NNLL;

TEKCTbl JOKYMEHTOB HanmncaHbl pa3bopymBo;

dammnuu, MMeHa Kn oTyecTBa (PU3MYECKUX UL, agpeca WMX MeCT XUTenbCTBa
HanucaHbl NOSIHOCTbIO;

B JOKYMEHTax HeT NogYUCTOK, MPUMNCOK, 3a4EPKHYTbIX CMTIOB U MHbIX HE OFOBOPEHHbIX
B HUX UCNPaBNEHUN;

AOKYMEHTbI HEe UCMOSHEHbI KapaHaaLloM;

AOKYMEHTbI HE MMEIT Cepbe3HbIX MOBPEXAEHUN, HaAnNMyMe KOTOPbIX He MOo3BondeT
OAHO3HA4YHO UCTOSKOBATb UX coaepXaHue;

CPOK OeNCTBUSA JOKYMEHTOB HE UCTEK;

AOKYMEHTbl cogepxaT WHdopMauuio, Heobxoaumyo Ans  npegocTaBreHus
MYHULMNANbHOW YCNYrn, yKasaHHOW B 3asiBIIEHUM;

AOKYMEHTbI NpeacTaBrieHbl B MOIHOM 06beMme;

OCYyLLEeCTBNSAET KONUpoBaHWe (CKaHMPOBaHWE) [OOKYMEHTOB, NpenyCMOTPEHHbIX
nyHktamn 1-7, 9, 10, 14, 17 n 18 yactn 6 cratbmn 7 degepanbHOro 3akoHa OT 27 uons
2010 roga Ne 210-©3 «O6 opraHmsaumm npeaocTaBneHnss roCy4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr» (ganee - OOKYMEHTbl JIMYHOIO XpaHeHusl) U npeacTaBrieHHbIX
3aaBuTtenemM, B Crnyyae, ecnv 3asBUTENb CaMOCTOATENbHO He MpeAcTaBun  Komnuu
OOKYMEHTOB JIMYHOTO XpaHEeHUs, a B COOTBETCTBUM C HacToAwmMM PernameHTom, Ans ee
npegocTaBrieHns Heob6xoauMO nNpeacTaBneHne KON JOKYMeHTa JIMYHOMO XpaHEeHUs;

ecnun npeacTaBlieHHble KOMUUM OOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnnyaeT
KOMUM [OOKYMEHTOB C WX MNOASIMHHLIMU 3K3eMMnspamu, Mnocre Yero Hmxe pekBusuTa
AoKkymeHTa «[lloanucb» npocTaBnsieT 3aBepuTenbHy Hagnucb: «BepHo»; AOMKHOCTb
nvua, 3aBepuBLLEro KOMUIKO [AOKYMEHTA; JMYHYK MOAMUCH; paclungpoBKY Moanucu
(MHMUManel, damunua); gaty 3aBepeHud; nedvatb. [1pn 3aBepeHun KOnunm OOKYMEHTOB,
ob6beM KoTopbIX MpeBbiwaetT 1 (04uMH) NUCT 3aBepseT OTAENbHO KaXAblM FUCT KOMuu
TakuMm >xe cnocobom, NMbBO nNpocTaBndeT 3aBepuTENbHY HaanMcb, Ha OBOPOTHON
CTOPOHE NnocrneaHero nucTa Konumu nNpoLIMToro U NpOHYMepoBaHHOIO AOKYMEHTA, Npuyem
3aBepuTenbHas HagNUCb JOMNOSHAETCS yYKa3aHWeM KONM4ecTBa NMUCTOB KONUK (BbIMUCKA U3
AOKyMeHTa): «Bcero B konunm __ N.» U CKpennsaeTcs OTTUCKOM MnevaTtu (3a UCKIYEHNEM
HOTapuanbHO 3aBePEHHbIX AOKYMEHTOB);

npu ycTaHOBMEeHUN haKTOB, yKa3aHHbIX B nogpasgene 2.8 pasgena 2 PernameHrta,
yBeAoMIisieT 3asBUTENS O HannymMm NpensaTcTBUN B nNpuemMe OOKYMEHTOB, HEOBXOANMbIX
ANa nNpefocTaBrieHns MyHUUMNanbHOW YCryrn, OObACHAET 3asaBUTEN0 coaepXaHue
BbISIBIIEHHbIX HEAOCTATKOB B NpPeACTaBfeHHbIX JOKYMEHTax U npeanaraet NpuHATL Mepbl
Mo NX YCTPAHEHMWIO;

npu OTCYTCTBUM OCHOBaHWA ANA OTKa3a B nNpuemMe [OKYMEHTOB perncrpupyet
3asBNeHne B JMEKTPOHHOW 6a3e OaHHbIX U OOPMMSEeT C UCNOSIb30BaHMEM CUCTEMBI
3NEeKTPOHHOW oYyepeamn pacnmcKky o npueme AOKYMEHTOB, a NPU Hann4ymMm Takmx OCHOBaHUN
— pacnucky ob oTkase B npueme SOKYMEHTOB.

3asBuTenb, NpeacTaBMBLUNN JOKYMEHTbI A8 NONyYeHUs MyHUUUNanbHOW yCnyru, B
obsa3aTenbHOM nopsiake nHgopmupyetca paboTHkom MOL:

O CpOKe npefoCcTaBNeHns MyHULMNansHOW ycnyru;

O BO3MOXHOCTW OTKa3a B NpeaocTaBreHnn MyHULMNansHOW yCnyru.

B cnyuyae obpaleHunsa 3asButensa 3a npeaocTtaBieHneM MyHUUMNanbHOW ycnyrm no
aKcTeppuTopmarnbHomMy npuHumny MoLl:
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1) NnpuHMMaeT oT 3aaBuUTena (NpeacraBuTens 3asBUTENs) 3asBfeHne U JOKYMEHTHI,
npeacTaBeHHbIe 3asBuTerneM (npeacraBmrenem 3asaBuTens);

2) ocyLllecTBnsieT KOMMpoBaHMEe (CKaHMPOBaHME) LOKYMEHTOB, NpenyCMOTPEHHbIX
nyHktamn 1-7, 9, 10, 14, 17 v 18 yactn 6 cratbn 7defepansHoro 3akoHa Ne 210 -®3
(banee - OOKYMEHTbl JIMYHOTO  XPaHEHWs) U NpenCTaBfEeHHbIX — 3asBUTESNEM
(NnpepctaBuTenemM 3asaBUTENS), B cCriydae, ecnn 3asButernb (NpeacrtaBuTeNb 3asBUTENS)
CaMOCTOATENbHO He nNpeacTaBusl  KOMUW  OOKYMEHTOB  JIMYHOIO XpPaHEHus,, a B
cooTBeTCTBUM C PernameHToM npegoctaBrneHns MyHUUUNanbHOM Yycryrm nna ee
npefocTaBfieHUs HeobxoauMa Konus OOKYMEHTa JIMYHOro XpaHeHus (3a UCKIHYeHUeEM
cnyyasi, korga B COOTBETCTBUM C HOPMATMBHbIM MPABOBbIM aKTOM AJS1S1 NpefocTaBeHns
MYHULMMANbHOW YCryrm HeobxoguMmo npeabsiBlieHne HoTapuanbHO YOOCTOBEPEHHOM
KOMUWN JOKYMEHTa NIMYHOrO XpaHeHus);

3) dopMupyeT ANEKTPOHHbIE AOKYMEHTbI N (UNN) 3NEKTPOHHbIe 0bpasbl 3asBNeHus,
AOKYMEHTOB, NPUHATbLIX OT 3asiBUTens (npeactaBuTens 3asiBUTENS), KONMUWN OOKYMEHTOB
FNINYHOIO XpaHEeHUs!, NMPUHATBIX OT 3aaBUTENs (NpeacTaBuUTENs 3aasBuTend), obecneymBas
NX 3aBepeHmne 3NEKTPOHHON NOANUCHI0 B YCTAaHOBMEHHOM NOPSAKE;

4) Cc wucnonb3oBaHMEM WHGOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX TEXHOMOrM
HanpaBnsieT 9NEKTPOHHble AOKYMEHTbl M (MNKU) 3MeKTpOHHble o0bpasbl AOKYMEHTOB,
3aBepeHHbIE YNOSTHOMOYEHHbBIM JOMKHOCTHBIM Nuom ML, B agMmHUCcTpaumio.

3.3.3. lNepenayva KypbepoM naketa AokyMmeHToB 13 MOLL B ynONMHOMOYEHHbIN OpraH.

3.3.3.1. OcHoBaHMeM N4 Havyana agMMHUCTPATMBHOM NMpoLenypbl SBAsSETCA Npuem
OT 3asABUTENs 3asiBNeHnd W npunaraemblXx K Hemy AOKymeHToB B M®L|, perucrtpauums
3asBneHns 1 Bblgaya 3asgBUTENIO PacrvcKy B NONyYeHUN 3asiBIIEHUSA N JOKYMEHTOB.

3.3.3.2. llepemavya pokymeHToB M3 MOL| B agmMuHMCTpaumio OCYLLECTBNSAETCS
cneunanmuctom MOLL He no3gHee 1 (ogHoOro) pabo4yero gHs, criegylowero 3a gHeM npuema
AOKYMEHTOB W Bbldayn 3asiBUTEN0 Pacnuckym B MOMyYeHUU OOKYMEHTOB, HA OCHOBaHWUU
peecTpa, KOTOpbIA coCTaBndeTca B 2 (ABYX) 9K3eMnnspax U cogepxuT gaty u Bpems
nepegayn. B cnyyae npvema LOKYMEHTOB M Bbl4aun 3asBUTEMO PaCnUCKU B NOSTyYEeHUN
OOKyMeHTOB B cyb660Ty, nepefada 3asdBreHUMs W MpunaraemblXx K Hemy [OOKYMEHTOB
KypbepoM n3 MOL| B ynONHOMOYEHHbI OpraH OCYLLECTBSETCS B NEPBLIN, CrieayoLmi 3a
cyb66oTon paboumni geHb.

Mpn nepepmayve naketa [AOKYMEHTOB OTBETCTBEHHbLIN CreuuanucT nposepseT B
NPUCYTCTBUM Kypbepa COOTBETCTBUE U KONMYECTBO LOKYMEHTOB C AAHHBIMW, YKa3aHHbIMU
B peecTpe, npocTaBngeT AaTty, Bpemsa MonyvyeHuss OOKYMEHTOB M noanucb. [lepBbin
3K3eMnnap peecTpa OCTaeTcs y OTBETCTBEHHOro creuuanucra, BTOPOW — MOANEXWUT
BO3BpaTy Kypbepy. VHdopmaums O nonyvyeHun LOKYMEHTOB 3aHOCUTCSA B ONIEKTPOHHYHO
basy.

3.3.3.3. Cnocobom dumkcauum pesynbTata agMUHUCTPATUBHOW NpoLenypbl ABNAeTCs
pernctpaums 3asiBNeHus 1 npunaraemblX AOKYMEHTOB B MOpsAKe, YCTaHOBEHHOM
npasunamun 4enonpon3soacTsa agMUHUCTPaLMN.

3.3.3.4. Cpok pernctpaummn 3aasnenuns — 1 (oguH) paboumni aeHb.

3.3.3.5. PesynbTtatoMm WCNOMHEHUA aAMUHUCTPATMBHOW nMpoueaypbl Mo npuemy
OOKYMEHTOB SIBMSETCS MNONyYEHWE U pernctpauus 3adBfeHus U npunaraemblXx K Hemy
AOKYMEHTOB YNONHOMOYEHHbIM OpraHoM.

3.3.4. AgmunHucTpaTtmBHble npouenypbl  «dopmMupoBaHMe U HarnpasreHue
YNOIHOMOYEHHBIM OpPraHOM MEXBELOMCTBEHHbIX 3arnpoCOB B OpraHbl (OpraHusauumn),
yyacTBylOLLME B NPeAoCTaBNEHUN MyHULMNANbHOW ycrnyrn (B cCriyvyae HenpeacTtaBreHus
OOKYMEHTOB, YyKa3aHHbIX B nogpasgene 2.5 pasgena 2 PernameHTa, 3aaButenem
CaMOCTOATENBHO)» U «PaccmoTpeHne 3asBneHns u npunaraemMblX K HEMY AOKYMEHTOB
YNONTHOMOYEHHbIM  OpraHoM ¥  (popmupoBaHue  pesynbTaTa  nNpefoCcTaBlieHUs
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MYHULMNANbHOM YCNyrn B COOTBETCTBMM C 3asiBfieHMEM NUOO NpUHATME pelueHus ob
OoTKase B NpeoCcTaBfieHU MyHULUNANbHOW YCIyrny OCYLLEeCTBAATCS B NOPSAKE U CPOKMU,
ycTaHoBneHHble nognyHktamn 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.5. [lepepa4ya ynosIHOMOYEHHbIM OpraHoM pesynbTaTa npefoCTaBleHMs
MyHuUMnansHoun ycnyru 8 MOLL.

3.3.5.1. OcHoBaHMeM [nsi Havana agMUHUCTPATUMBHOW npoueaypbl SABNSeTcs
NOArOTOBMEHHbIN AN Bbldavy YNOSIHOMOYEHHLIM OpraHOM pes3ynbTaT npefoCcTaBeHus
MYHULMNanNsHOM ycnyru, ecnuv 3asisrieHune 6oino nogaHo yepes MoOLL.

3.3.5.2. lNMopsagok nepegaym Kypbepom nakeTa OOKYMEHTOB U3 YNOSHOMOYEHHOro
opraHa:

[Mepenaya OOKYMEHTOB M3 YMNOSIHOMOYEHHOro opraHa B MO®Ll ocywecTtsnserca B
TeyeHue 2 (AByX) paboyux OAHEW nocne perucrTpauuu crneuuanbHOro paspelleHns  unu
yBeOOMIMEHUS aaMUHUCTpaumMmM 06 OTKkase B nNpefoCcTaBfieHMM MyHULMNANbHOW YCIyrn Ha
OCHOBaHWKN peecTpa, KOTOPbIN COCTaBnsaeTCs B 2 (ABYX) 3K3eMNsipax U COaepXuUT gaTty un
BpeMsi nepegayu.

Mpachmk npuema-nepenayn OOKYMEHTOB W3 YMNOSIHOMOYEHHOro opraHa B MOL|
cornacoBbiBaeTcs ¢ pykosoguteniem MOLI.

Mpn nepepgayve naketa JOKyMeHTOB paboTHuk MOLL, npuHumatowmi nx, npoBepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBUE U KONNYECTBO AOKYMEHTOB C AAHHbIMU, YKa3aHHbIMU
B peecTpe, npocTaBnsgeT naTy, Bpems MonyyYeHus [LOKYMEHTOB M noanuchb. [lepsbin
aK3eMnnsp peectpa octaetcs y paboTHuka MOLL, BTopon — nognexuT Bo3BpaTy Kypbepy.
NHdopmaums o nonyvyeHnn JOKYMEHTOB 3aHOCUTCS B 3NEKTPOHHYHO Baay.

3.3.5.3. Pe3ynbtatoM WCNOMHEHUS aaMUHUCTPATUBHOM npouenypbl SABNSeTcA
nonyyeHne MOLl pesynbTata npegocTaBneHNs MyHULMNanbHOW yCnyrn Ans ero Bbigadu
3aaBUTENIO.

3.3.5.4. WcnonHeHne p[OaHHOM agMWHUCTPATMBHOW Mpouenypbl BO3JIOXEHO Ha
OTBETCTBEHHOrO crieumanucra.

3.3.6. Bolgaya 3agasuTento pesyrnbTata npefoctaBneHnsa MyHUUMnanbHOM yCIyri.

3.3.6.1. B «kadecTtBe peaynbTata nNpefoCTaBfieHUs MYHULMNANIbHOW  YCIyrn
3aaBuUTENb MO ero Bblbopy BrnpaBe NonyyYnTb:

a) B dopMe ONEeKTPOHHOro [[OKYMeHTa, MNOAMUCaHHOIo  YNOSITHOMOYEHHbIM
OOIMKHOCTHbLIM JIULLOM C UCMNOSb30BaHMEM YCUMNEHHOWN KBann@uUMpoBaHHOW 3NEKTPOHHON
noanmcu;

0) Ha BymakHOM HocuTene.

3asBuTenb BNpase NonyyYnTb pesynbTat NpeaocTaBNeHns MyHUUUNansHOW ycnyru B
dopmMe 3MEKTPOHHOrO AOKYMEHTA MMM LOKYMeHTa Ha BGyMaHOM HocuTene B TeyeHue
CpoKa OeNCTBUA pesynbTaTa NpeaoCcTaBneHnss MyHULMNanbHON yCnyru.

3.3.6.2. OcHoBaHMeEM [Ansi Havyana agMUHUCTPaTMBHOM npoueaypbl SABNSETCS
nonyyeHne ML pesynbTata npefocTtaBneHns MyHULMNAnNbHOM YCIyru.

[ns nony4eHna JOKyMeHTOB 3asaBuTENb obpaltaeTtcs B MOL, nnyHO ¢ JOKYMEHTOM,
yOOCTOBEPSAOLLMM JINYHOCTb.

Mpu Bblga4ye JOKYMEHTOB AOSMKHOCTHOE nnuo MOLL:

yCTaHaBNUBaeT NMYHOCTb 3asaBUTENS, NPOBepsieT HanuuMe pacnuckn (B criyvyae
yTepu 3asiBUTEneMm pacrnuckym pacrnedaTbiBaeT C UCMNOMb30BaHWMEM MNPOrpamMMHOro
3NEKTPOHHOro Komnriekca 1 (0auH) aK3emnnsap pacnucky, Ha oBpaTHOW CTOPOHE KOTOPOM
AenaeT HagnNUCb «OpUrMHan pacnucky yTepsaHy», CTaBuT gaTy M NOANUCK);

3HaKOMUT C cogepXaHnem AOKYMEHTOB U BblAaeT UX.

Mpn nonyvyeHun pesynbrata NpPefoCcTaBneHnMs MyHUUUNAnNbHOW yCryrn no BbiGopy
3aaBuTens B (popMe 3MEeKTPOHHOro LOKYMEeHTa LOSMKHOCTHoe nuuo MOL| yBegomnger
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3aaBuTtena B Cpok 1 (ogHOro) AHA CO OHSA MOAroTOBKM pes3ynbTata npeaocTaBrieHuns
MYHULMNANbHOW YCIyru.

3.3.6.3. CpoK uCnosiHeHMs agMUHUCTpPaTUBHOW MNpoueaypbl No Bblaade 3asBUTENO
pesyrnbTaTta NnpefocTaBneHnss MyHuuunansHom yenyrm - 1 (oguH) AeHb.

3.3.6.4. PesynbtatoM agMWHUCTPATUBHOM  Mpouenypbl  SBRAsSeTCA  Bblgaya
(HanpaBneHune) 3asBUTENtO pesyrnbTaTta NpeaoCTaBeHNs MyHULUNANbHOW YCIyIn.

3.3.7. MNpun peanusaumm csoux pyHkumn ML, He Bnpase TpeboBaTb OT 3asBUTENS
npeaocTaBfieHns AOKYMEHTOB W MHOpPMaLMM  UNM  OCYLLECTBMEHUS  OEeNCTBUR,
nepeymcreHHbix B Yactn 3 ctatbk 16 degepanbHbint 3akoH oT 27 utons 2010 roga Ne 210-
®3 «O6 opraHnsauumn NpeaocTaBneHNsa rocygapCTBEHHbIX N MyHUUMNANbHbIX YCIyr».

3.3.8. 3asBuTenb umeeT npaBo Ha pJocynebHoe (BHecyaebHoe) obxanoBaHue
pelweHnn n gencteun (6esgencTeums), NpUHATLIX (ocywecTenaembix) MOL, paboTHUKOM
MO®L, B xome npegocTtaBrneHUss MyHUUMNANbHOW YCrnyru, B MNopsigke, YCTaHOBSIEHHOM
pasgenom 5 PernameHTa.

Mopsgok ncnpaeBneHns JonyLwWweHHbIX oneYyaTok U (Mnu) ownMb0oK B BblAaHHbIX

B pe3ynbTaTe NpefocTaBeHMsA MyHULMNAanbHOM yCnyrn 4OKyMeHTax

3.41. B cnyyae BbISIBNEHWS 3asBMTENeM B BbldaHHbIX B pesynbrarte
npegocTaBfeHnss MyHUUMNANbHOW YCIyrn AOKYMeHTax onevatok u (Mnu) owwmnbok,
AONYLEHHbIX YMNOMHOMOYEHHbIM OpraHoM, AOSMKHOCTHbIM  JIMLOM  YNMOSTHOMOYEHHOrO
opraHa, MyHUUMnanbHbIM cnyxawmm, MOLL, paboTHnkom ML, 3asButenb npeacraBnsaeT
B YMOSIHOMOYEHHLIN opraH, MOLl 3aseneHne o6 ncnpaBneHMM Takux onevaTtok u (unu)
OLUNBOK.

3asiBrieHne JOMKHO coaepxaThb:

1) damunuio, wums, OT4YecTBO (nNocnegHee — nNpPU  HanUyMM), KOHTaKTHas
MHopMaumnsa 3aaBuTens;

2) HaMMeHoBaHWe YNoSIHOMOYEHHOro opraHa, BblAaBLUEro AOKYMEHTbl, B KOTOPbIX
3asiBUTENb BbISABUIT OneYaTkn n (Mnum) owmnbku;

3) peKkBM3UTbl [OOKYMEHTOB, B KOTOPbIX 3asBUTElNb BbIABWU oneyaTkn u (unm)
oLINGKu;

4) onucaHune onevaTok u (MnNun) oWnBOK, BbISIBNIEHHbLIX 3a8BUTENEM;

5) ykasaHue crnocoba MHpPOPMNPOBaHUSA 3aABUTENS O XOL4E PacCMOTPEHUs Bonpoca
006 wucnpaBneHun oneyatok M (UnrM) OWKMBOK, BbLISBMEHHbLIX 3asBUTENEM, U 3aMeHe
OOKYMEHTOB, a Takke npeacTaBneHus (HanpasreHus) pesynbTata pacCMOTPeHus
3aaBrneHnsa nMbo yBegoMneHus ob oTkase B UCrpaBrieHnn oneyaTok 1 (Mnu) owmnbok.

3asBuTenb npunaraeT K 3adBreHUI0 KONUU OKYMEHTOB, TPEeOYOLMX NCNpaBneHns n
3aMeHbl.

3.4.2. OcHoBaHmeM [Onsi Havana agMUHUCTPATUBHOW npoueaypbl SABAAeTCs
obpaleHne 3asaBUTENs B YMNOSIHOMOYEHHbLIN oOpraH 06 wucnpaBneHUn [ONyLEeHHbIX
YNONMHOMOYEHHbIM ~ OpPraHoM,  OOSDKHOCTHbIM  NIMLUOM  YNOSIHOMOYEHHOrO  OpraHa,
MYHULMNANbHbIM  CIRyXaliMM oOnevyatok M OowuboKk B BblAaHHbIX B pesynbTaTe
npegocTaBfieHNsa MyHULMNANbHON YCNyrn JOKyMEHTax.

3.4.3. OTBETCTBEHHbIA CMNEUNANUCT YMNOSIHOMOYEHHOrO OpraHa B CPOK, He
npesblwarwwmn 3 (Tpex) paboumx [HEW CO [[HS MNOCTYNNEHUS COOTBETCTBYHOLLEIO
3as8BNeHNd, NPOBOAUT NPOBEPKY YKa3aHHbIX B 3asiBNIEHUN CBEOEHUNA.

3.4.4. B cnyvyae noaTtBepXaeHWs dhakta HanmuMumsa onevyaTtok u (unu) owmnbok B
BbldaHHbIX B pe3ynbTaTe nNpeaoCcTaBfieHna MYyHUUMNANbHOM  yCryrm  OOKYMEHTax
OTBETCTBEHHbIN CNELNANUCT YNOSTHOMOYEHHOIO OpraHa OCYLLECTBIISIET UX 3aMEHY B CPOK,
He npesblwawnn 5 (natn) pabounx OHENW CO AHS MNOCTYNSIEHUS COOTBETCTBYHOLLErO
3a8BNeHnS.
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B cnyyae He nogTBepxaeHus akta Hanmyuus onevatok u (MnuM) ownbok B
BbldaHHbIX B pes3ynbTaTe nNpeaoCcTaBfieHNs MyHUUMNANbHOM  yCRAyrM LOKYMEHTax
OTBETCTBEHHbIM CneunanncTt ynosIHOMOYEHHOro opraHa roToBuT yBeaomreHnsa ob oTkase
3aABUTENIO B UCMPaBIIEHNN OrnevyaTok U (Mnu) ownboK B CPOK, HE MpeBbIarwmnn 5 (natu)
paboymx OHenW Co [AOHSA NOCTYNSIeHUs COOTBETCTBYHOLLEro 3asiBfieHUd, U rnocrne ero
nognucaHus rinaBson MyHuuunanbHoro obpasoBaHus CyBOPOBCKOIro CefbCKOro NoceneHuns
YcTb-JlabuHckoro panoHa, HanpaBnseT 3adBUTENIO B CPOK, HE MpeBbIlakoWwmnn 2 (aByx)
paboymx gHen co OHS NOAMUCAHUA U perucTpauum yBegoMneHus.

3.4.5. PesynbtatoMm agMMHUCTPATUBHOM Mpoueaypbl SBNAETCS UCnpaBreHune
YNOTHOMOYEHHbIM OpPraHoOM [OMYLEHHbIX MM OMnevyaTok M OWMOOK B Bbl4aHHbIX B
pesynbTaTte npegoCTaBNeHns MyHULMNAanbHOW YCryrn AOKYMEHTax U ux 3ameHa.

3.4.6. 3assutenb BrpaBe obxanoBaTb B gocyaebHOM nopsigke  OTKas
YNOSTHOMOYEHHOIO OpraHa, AOSMPKHOCTHOMO JfiMua  YnorIHOMOYEHHOro opraHa, MoLl,
paboTHuka MO®L| B ncnpasneHnn AonNyLWEeHHbIX UMW OneYyaTok U OWKBOK B BblAAHHbLIX B
pesynbTtate npeaocTaBneHns MyHUUMNanbHOW YCRyrm OOKyMeHTax Nubo HapylieHue
YCT@HOBJIEHHOIO CpOKa TakUX WUCMpaBfeHun B nopsigke, YCTAHOBIEHHOM pas3genom 5
PernameHTa.

Ocob6eHHOCTU NpepocTaBneHus AByX U 6onee MyHMUUNanbHbIX YCNYr B
MHOro(yHKLMOHarbHbIX LIeHTPax Npu OA4HOKpPaTHOM obpalleHMU 3aaBUTeNS

3.5.1. Mo®L npm ogHokpaTHOM obpalieHun 3asBuTenss C  3anpocom O
NpefoCTaBfiEHNN HECKONbKUX MYyHULMNAnbHbIX YCyr opraHusdyeT npegocTaBfieHne
3asBuTENt0 OBYX M Bonee rocyaapCTBEHHbIX U (MNiM) MyHUUMNanbHbIX ycnyr (ganee -
KOMIMMEKCHbIN 3anpoc).

3.5.2. MNpepoctasneHme ML, MmyHUUMNanbHbIX YCIyr Ha OCHOBAHWM KOMMSIEKCHOIO
3anpoca OCyLLeCTBNAeTCA B MOpsAke W Ha YCrnoBMSX, YCTAHOBIEHHbIX cTaTben 15.1
depepanbHbin  3akoH ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHmsayum
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUNAMNbHBLIX YCITyr».

IV ®opMbl KOHTPONS 3a UCNONTHEHUEM aAAMUHUCTPATUBHOIO
pernameHTa
NMopspok ocylwecTBNEHUA TEKYLLEro KOHTPONA 3a cobnoaeHnem u
UCNoSIHEHMEM OTBETCTBEHHbIMU AOSIKHOCTHLIMU NULIAMMU NOSTOXEHUHN
aAMMHUCTPATUBHOIO perflaMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaBNnMBawLlWMX TpeboBaHUA K NpeAoCTaBeHMI0O MyHULIMNANbHOW yCNnyru, a
TaKXxe NPUHATUEM UMM peLUeHUN

4.1.1. [OrKHOCTHble nuua, MyHUMUMNanbHble CryXallue, YydacTBylLline B
npegocTaBfieHNn MyHULMNANbHOW YCyru, PyKOBOACTBYHOTCA NONOXeHUsaMn PernameHTa.

Mpu npegocTaBneHn MyHULMNANbHOM YCAYrn rpaXaaHuHy rapaHTupyeTcs npaBo Ha
nonyyeHne uHoOpMaumMm O CBOMX npaBax, OOSA3aHHOCTSAX W YCMOBMAX OKasaHus
MYHULMNANbHOM YCMyrn; 3awuTy CBEOEHWA O MepCOHarnbHbIX AaHHbIX; YBaXuTenbHOe
OTHOLLEHME CO CTOPOHbI AOSMKHOCTHbLIX JNL.

4.1.2. TeKywmn KOHTPONb UM KOOpAMHAUMA nocnegoBaTesflbHOCTU  OEeNCTBUN,
onpeneneHHbIX agMVHUCTPATUBHbLIMU npouenypamu, no npegoCcTaBieHNIo
MYHULMNANbHOM  YCRYyrM  OOSDKHOCTHbIMM — NvuamMu  YNOSIHOMOYEHHOrO  opraHa
OCYyLLEeCTBNAETCH MOCTOSSHHO HEenocpeACTBEHHO WX HavanbHWKamMu nyTem npoBefeHUus
NpoBepOK.

4.1.3. TlpoBepkn MOMNHOTbI N KayecTBa MNpPedoCTaBfeHUs MyHULMNANbLHOW YyCnyru
BKMOYaOT B cebsa npoBefeHue NPOBEPOK, BbISIBIIEHME U YCTPaHEHWEe HapyLlleHui npas
3aaBUTENEN, PACCMOTPEHME, NPUHATUE PELLUEHU U NOLTOTOBKY OTBETOB Ha obpalleHus
3aaBuUTENEn, cogepxawmx xanobbl Ha pgencteua (6esgenctene) M pelleHus
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AOJDKHOCTHbIX 1L, YNOSTHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIX 3a npeaocTaBrieHve
MYHULMNANbHOW YCIyru.

Mopsaaok n nepnoanYHOCTb OCYLIECTBIIEHUSA MTaHOBbLIX U BHEMTAaHOBbIX
NpoBepPOK NOSIHOTbI U KayecTBa NpefocTaBfIeHUA MyHULUMNANbHOW YCNYyru, B TOM
yucne nNopsiAoK n popmMbl KOHTPOSIA 3a NOSIHOTOU U KAYeCTBOM NnpeaocTaBreHus

MyHUUUNaNbHON yCnyru

4.2.1. KoHTpOnb 3a NOMIHOTOW M Ka4eCTBOM NpefoCcTaBNeHUs MyHULMMNANsHOW YCryru
BKINtoYaeT B cebsi npoBeeHne niiaHoBbIX U BHEMMAHOBbLIX MPOBEPOK.

4.2.2. TlnaHoBble W BHENMaHoOBble MPOBEPKM MOryT MPOBOAUTBLCSA  1aBOU
MyHUUMNansHoro obpasoBaHus CyBOPOBCKOrO CENbCKOro nocesnieHnst Yctb-JlabuHckoro
panoHa, KypupylwuMm oTpacnesbiM ((PYHKUMOHANbHLIN) OpraH, 4Yepe3 KOTOpPbIN
npefocTaBnsgeTca MyHULMnanbHas ycrnyra (npyu Hanuymm).

4.2.3. lNpoBeaeHne nNnaHOBbIX MPOBEPOK, MOMHOTHI M KayecTBa NpenoCTaBlieHUs
MYHULMMNANbHOW YCNyrn OCYLLECTBIISIETCA B COOTBETCTBUM C YTBEPXOEHHbIM rpadoukom,
HO He pexe 1 (oaHoro) pasa B rog.

4.2.4. BHennaHoBble MPOBEPKM MNPOBOOATCSA NO OOpaleHUs M pUONYECKUX U
un3myeckmx nuuy c xanobamu Ha HapyleHue MX NpaB M 3aKOHHbIX UHTEPECOB B XO4e
npefoCTaBfieHNUs MyHMUMNANbHOW YCIyrn, a Takke Ha OCHOBaHUM [OOKYMEHTOB U
CcBeAEeHUN, yKasblBaloLLMX Ha HapyLLeHne ncnonHeHna PernameHTa.

4.2.5. B xoae nnaHOBbIX 1 BHEMMAHOBbLIX NPOBEPOK:

1) npoBepsieTCA  3HaHMEe  OTBETCTBEHHbIMW  chleunanucTamm  TpeboBaHWK
PernameHTa, HOpPMaTMBHbIX NPaBOBbIX AaKTOB, YyCTaHaBnuBawLWMx TpeboBaHUa K
npegocTaBfieHNIo MyHULMNANbHOW YCIyru;

2) nposepsieTca cobrniogeHMe CPOKOB W MNOCredoBaTeNbHOCTU  UCMOMHEHUS
agMUHUCTPaTUBHbIX Npoueayp;

3) BbISIBMAIOTCA HapylleHUs MpaB 3asBUTEnen, HeJoCTaTKu, AOMyLIEeHHble B Xoae
npefocTaBieHNs MyHULMNANbHON yCnyru.

OTBeTCTBEHHOCTb AOMKHOCTHbIX NIUL, OpraHa MecTHOro camoyrnpasfieHuUs 3a
peweHna n aencTeuna (6esgencrTeune), NnpuHUMaemMble (ocyLecTBnsieMble) MMU B
xoAe npenocTtaBfieHUss MyHULMNAanbHOW ycnyru

4.3.1. Tlo pesynbTaTtaM MNpPOBELEHHbIX MPOBEPOK B Crlyyae BbISIBIEHUS HapyLUEeHUA
nopsigka npefoctaBrieHns MyHUUMNanbHOW ycryrn, npaB 3asBuTenen BUHOBHblE Nuua
npuBMeKarTCa K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccumnckomn
denepaunun, 1 NPUHUMAKOTCH MepPbl MO YCTPAHEHMUIO HAPYLUEHWUNA.

4.3.2. [OMmKHOCTHble nuua, MyHUMUMNamnbHble CryXalliue, YydacTBylline B
npefocTaBfieHNn MYyHUUMNANbHOM YCYrM, HECyT MNepcoHarnbHY OTBETCTBEHHOCTb 3a
NpUHATUME pelleHnss n aencTeus (besgenctene) npyv nNpegocTaBrneHun MyHUUMNanbHON
yCryru.

4.3.3. [lepcoHanbHad OTBETCTBEHHOCTb YCTaHaBNMBaeTCA B  LOJMKHOCTHbIX
pernameHTax B COOTBETCTBUM C TpeboBaHMAMM 3akoHogaTenbcTtBa Poccuickon
depepaumn.

MonoxeHus, xapakTepusyrwme TpeboBaHMUA K NOPAAKY
n popmamM KOHTpONSA 3a NnpeaocTaBfieHUEM MyHULUNANbHOW yCnyru,
B TOM YMCJie CO CTOPOHbI rpaxaaH, ux o6 bLeguHeHUn 1 opraHn3sauum

4.4.1. KoHTponb 3a npefocTaBfieHMeM MyHULUUNArbHOM YCIyrn OCYLLECTBIISIETCA B
dopme npoBepkM COOMIOAEHUS MOCNeAoBaTENbHOCTM  OEWCTBUK, ONpeneneHHbIX
agMVHUCTPATUBHLIMK NpoLeaypamMm N0 UCMONTHEHUIO MyHULMNASbHOW YCYrK, NPUHATUEM
peLleHnin OMMKHOCTHBIMY Nuuamm, cobniogeHnsa U UCNOSTHEHUA AOSMKHOCTHBIMU NLaMM
YNOTHOMOYEHHOIO oOpraHa HOPMAaTUBHbLIX MNpPaBoOBbIX akToB Poccuinckon Penepauuu,
KpacHogapckoro kpas, a Takke nonoxeHun PernameHTa.
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4.4.2. Tlopsgok 1 opMbl KOHTPONSA 3a NpeaocTaBrieHneM MyHUUMNansHOW yCnyru
CO CTOPOHbl YMOSIHOMOYEHHbIX OOJDKHOCTHBIX NvU  aAMWHUCTpauUK OOIMKEH ObiTb
NOCTOSAHHbIM, BCECTOPOHHUM, OO BEKTUBHBIM 1 3PPEKTUBHBIM.

4.4.3. [JO/MKHOCTHblE JfiMUa, OCYLLEeCTBASALWME KOHTPOSMb 3a npefocTaBiieHneM
MYHULMNANbHOM YCRyri, AOSMKHbI MpUHMMAaTb Mepbl N0 NpefoTBpaLLeHM0 KOHGNMKTA
WHTEPEeCOB Npu NpegoCTaBAeHNM MyHULUMNANBHOW YCAYTN.

4.4.4. KoHTporb 3a wucnonHeHvem PernameHTa €O CTOPOHbI rpaxgaH, Wux
o0beANHEHMN U oOpraHu3auuMin SBNSIETCHS CaMOCTOATENbHOM (POPMOM  KOHTPONS WU
OCYLLECTBNAETCA MyTEM HanpaBneHus obpalleHun B agMUHUCTPALMIO W MOMyYeHUs
NMMCbMEHHON N YCTHON NHOpMaumn o pesynbTaTax NPOBEeAEHHbIX NPOBEPOK U MPUHATBIX
no pesyrnbTaTaMm NPoOBEpOK Mepax, B TOM Yucre obxanoBaHus aenctemmn (besgenctasuns) u
peleHun, ocyLlecTBnsieMblX (MPUHATBIX) B Xo4e WUcnonHeHus PernameHTta B cygebHOM
nopsiake, B COOTBETCTBUM C 3akoHOAaTenbcTBoM Poccunckon Peaepaumn.

V NocynebHbin (BHeCyaeOHbIN) NOPAAOK 06XanoBaHUS peLleHUu U AeUCcTBUN
(6e3pencTBUs) opraHa, NnpeaoCcTaBnSAOLWEro MyHULMNanbHy ycnyry,
MHOIo(pYHKLIMOHANbLHOIO LIeHTPa, a TaKkKe AOJINKHOCTHbIX 1L, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

UHdopmauua ana 3aaBuTens o ero npaeBe nogartb Xanoby Ha
pelwieHns n (unun) aencTenA (6besgencTemne) opraHa, npeaocTaBnAOLWEro
MYHULMNaNbHY YCNyry, MHOropyHKLUMOHAaNbLHOIO LLeHTPa, a TakkKe Ux
AOJMKHOCTHbIX NUL, MyHULUNANbHbIX CRyXalwmx, paboTHUKOB Npu NpefocTaBrieHUN
MYHULMNAanNbLHOW yCcnyru

5.1. 3agButenb uMeeT npaBo Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
peweHnn n gencrteun (6esgenctans), NPUHATBLIX (OCYLLECTBIISEMbIX) YNOSTHOMOYEHHbIM
OpraHoM, OOJDKHOCTHbIM NMUOM NGO MyHUUMNArNbHbIM CRyXawmM YrnonHOMOYEHHOIo
opraHa, M®L|, pabotHukom MOL| B xoae npenocTtaBfeHUss MyHULMNANbHOW YCIyru
(oanee — pocynebHoe (BHecyaebHoe) obxanoBaHue).

MpeameT XxanooObl

Mpeometom pocynebHoro (BHecynebHOro) obxanoBaHUs 3adBUTENEM peLUEeHUn U
aencteun  (6e30encTBmsl)  YNONMHOMOYEHHOrO OpraHa, [OOSPKHOCTHOro nvua  nmbo
MYHULMNAnNbHOrO Cnyallero YMnofHOMOYEeHHOro opraHa, Mo®L, paboTHuka MOL,
SBNSETCA KOHKPETHOE pelleHne wunu pgencteue (6esgenctsme), MNPUHATOE UMK
OCYLLIECTBNIEHHOE UMU B Xo4e NpedoCTaBfneHnss MyHUUMNAnbHOW yCcryrn, B TOM 4Yucne B
crnegylowmx cnyyasax:

1) HapylleHne cpoka perucTpauuu 3anpoca O MpeaocTaBneHuM MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa ot 27 uona 2010 roga
Ne 210-®3 «O6 opraHusaumm npenocTaBreHnst rocy4apCTBEHHbIX W MyHUUMNANbHbIX
ycnyr»;

2) HapywleHne cpoka npeaocTaBneHuMst MyHuuunanbHoOW ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obGkanoBaHue 3asiBUTENEM pPELUEHUMA U OEVNCTBUN
(6esgencteusa) ModL, pabotHnka M®PL| BoamoxHO B crnyyae, ecnn Ha MOLL, pewweHns un
pencteus  (besgenctBne)  KOTOporo  obxanykTcsi, BO3noxeHa  QyHKUMA Mo
NpefoCTaBfiEHNI0O COOTBETCTBYIOLLEA MYHUUMMNANbHOW YCriyrm B MNOMHOM ob6beme B
nopsgke, onpeneneHHoM vyactbio 1.3 ctatbn 16 ®efepansHoro 3akoHa ot 27 uonga 2010
roga Ne 210-93 «O6 opraHu3aumm npegocTaBneHns rocyaapCTBEHHbIX U MYHULMMNANbHbIX
ycnyr»,

3) TpeboBaHune y 3asaBUTENA OOKYMEHTOB UM MHpOpMaummn nMbo OCyLLEeCTBNEHNS
AENCTBUA, nNpeacTaBfeHne WM - OCYLLECTBMIEHWE  KOTOPbIX He  npeaycMOTPeHO
HOpMaTMBHbIMM  MpaBoBbIMM  akTamm  Poccuinckon  degepaunmn, HopMaTUBHbIMU
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npaBoBbIMM akTamu cybbekToB Poccuiickon ®enepaumm, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu gns npegocTaBneHns MyHULUNansHoON ycnyru;

4) oTka3 B npuemMe Yy 3aABUTENst [OOKYMEHTOB, NpeACTaBfeHne KOTOpbIX
npegycMoTpeHO  HOopmaTuBHbIMM  MpaBoBbiMM  akTamun  Poccuiickon  Pepepaunm,
HOpPMaTUBHbIMW  MNpPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi,  MyHMUMNanbHbIMK
NpaBOBbIMK aKTaMu A8 NpegocTaBfeHns rocy4apCTBEHHOM YCIyru;

5) oTkas B npeaocTaBneHnn MyHULMNANbHON YyCRyrn, eCnm OCHOBaHMS OTKasa He
npeaycmoTpeHbl heaepanbHbiMM 3aKOHaMU Y MPUHATBIMW B COOTBETCTBUMN C HUMW UHBIMU
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuinckon degepauun, 3akoHaMM U UHBIMK
HOpPMaTUBHbIMA  MNpPaBOBbIMM  akTamMyn  KpacHogapckoro  Kpasi,  MyHMUMManbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue
3asiBuTenemM peweHnn n gencteumn (6esgencteuna) MoOL, pabotHuka ML BO3MOXHO B
cnyyae, ecnm Ha MOLU, peweHus n gencrteus (6e3gencTBmMe) KOTOPOro obxanyroTcs,
BO3MnoXeHa (PyHKLMsI NO NpefoCTaBfeHM COOTBETCTBYHOLLEN MyHMLUMNANbHOW YCnyrn B
nosiHoM obbeme B nopsigke, onpeneneHHom yactbto 1.3 ctatbn 16 PefepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne 210-93 «O6 opraHusauum npeaocTaBfieHnst rocy4apCTBEHHbIX
N MyHALMNANbHbIX YCNYr»;

6) 3aTpeboBaHve C 3adABUTENs MNpyv NpegocTaBNeHUn MyHUUUNAanbLHOW YCnyru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Poccuiickon
depepaumm, HOPMaTUBHbLIMU npaBoBbIMU akTamm KpacHogapckoro Kpasi,
MYH/LMNAnNbHbIMU NPaBOBbIMU aKkTamu;

7) OTKa3 YNONIHOMOYEHHOro opraHa, [OOJPKHOCTHOrO fivua  YynosIHOMOYEHHOro
opraHa, MoLl, pabotHmka MOL| B ncnpaBneHnn SONyLEHHbIX UMM ONeYaToK M OWNOOK B
BbldaHHbIX B pe3yrnbTaTte npedoCTaBNeHns MyHUUMNanbHOW YCryru OOKymMeHTax nnbo
HapyLleHWe YCTaHOBIIEHHONO CpoOKa Takux ucnpasneHvn. B ykasaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peleHun U OencTBum
(6esgencteunda) MoL, pabotHnka M®PL| BoamoxHO B crnyyae, ecnn Ha MOLL, pelwweHns u
pencteus  (besgenctBne)  KOTOporo  obxanykTcsi, BO3noxeHa  yHKUMA Mo
nNpefocTaBfieHNI0 COOTBETCTBYIOLLEA MYHUUMMNANbHOW Ycrnyrn B MNOMHOM ob6beme B
nopsigke, onpeneneHHomM vactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27 uionga 2010
roga Ne 210-93 «O6 opraHusaumm npefoCcTaBreHns rocyaapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr»;

8) HapylweHue cpoka wunuM nopsigka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNsa MyHULUMNAaNnbHON yCnyru;

9) npuocTaHoBneHe npefocTaBneHuss MyHULMNansHOW YCryru, ecnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNSA He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMW U MPUHATBIMA B
COOTBETCTBUM C HUMM MHBIMWU HOPMATUBHbLIMW MPaBOBbIMW akTamMu Poccuickon
depepaummn, 3aKoHaMM N MHbIMU HOPMATUBHbIMK NPaBOBbIMM akTamu KpacHogapckoro
Kpasi, MyHUUMNanbHbIMW MNpaBoOBbIMM akTamu. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun un gencteun (6espencteus) MOLL,
paboTtHnka MOL, Bo3moXHO B cnyyae, ecnm Ha MOL, peweHus wn pencTeus
(6eagenctBne) KOTOpOro o0OGXanykTcs, BO3MoOXeHa @YHKUMA Mo npeaocTaBreHnto
COOTBETCTBYHOLLEN MYyHMLMNANbHOW YCIyr1 B NOSIHOM ob6beme B nopsigke, onpegeneHHomM
yactbto 1.3 ctatbm 16 PepepanbHoro 3akoHa ot 27 mona 2010 roga Ne 210-03 «O6
opraHusauumn NnpeaocTaBneHNs rocy4apCTBEHHbIX M MYHULMNANbHbIX YCYry;

10) TpeboBaHve y 3asBUTENA NPV MNpPeaoCTaBNEHUN MYHULMNANBHOW YCnyru
AOKYMEHTOB WNU uHopmauun, OTCyTCTBUME W (MNM) HEOOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb Npu nepBoHayaribHOM OTKa3e B NpuemMe AOKYMEHTOB, HeobXxoOouMbix AONis
npegocTaBfieHna MyHUUUNanbHOW ycnyrn, nmbo B npeaoCTaBfAeHMM MyHMUMNanbHON
yCrnyru, 3a WCKIIOYEHMEM CRyyaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 cratbu 7
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®epepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm
NpeaocTaBfieHNs FOCYAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr». B ykaszaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obOxanoBaHwe 3asiBUTENEM peleHun U OencTBumn
(6esgenctena) MoL, pabotHuka MPL|, Bo3aMOXHO B cnyyae, ecnn Ha ML, peweHus n
pencteus  (besgenctBue)  KoToporo  obxanywTcs,,  BO3noxeHa  QyHKUMA Mo
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MyHUMUMNANbHbLIX YCRAyr B MNOSHOM o6beme B
nopsigke, onpeneneHHoM Yactbio 1.3 ctatbn 16 PegepansHoro 3akoHa ot 27 mona 2010
roga Ne 210-9®3 «O6 opraHusauum npeaoctaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbBIX
ycnyr».

OpraH, npegoCcTaBnALWUNA MyHULUNANBLHYO yCnyry,
MHOTro(pYHKLMOHaNbHbIM LEHTP, a TakKe UX OOJMKHOCTHbIe N1ua, MyHMuMnanbHblie
cnyxawme, paboTHMKM U YNONMHOMOYEHHbIE Ha pacCMOTPEeHue Xanoobl
OOJDKHOCTHbIE NIMLA, KOTOPbIM MOXeT ObITb HanpaBneHa Xxanob6a

5.3.1. Xanoba Ha peweHus u pgencteuna (6esgenctene) AOOIMKHOCTHBLIX NuL
YNOTHOMOYEHHOIO OpraHa, MyHUUMNanbHbIX CryXawmx nogaeTcs 3asBUTENneM B
agMuHucTpauuo, MOL, nmbo B genaptameHT nHdopmatmsaunm n ceasm KpacHogapckoro
Kpas, asnsawowumnca ydpegutenem MOL| (nanee - yupeautens MoL]).

5.3.2. XKanoObbl Ha gencteusa (besgenctene) AOSMKHOCTHBLIX NnL, MYHULMNANbHbIX
cnyxawmux oTpacneBoro (pyHKLMOHaNbLHOro) opraHa, 4yepes3 KoTopbi NpenocTaBnseTcs
MyHUUMNanbHas ycnyra, NogaeTcsi pykoBOAUTENIO COOTBETCTBYHOLLErO OpraHa.

XKanobbl Ha penctsusa (6esgencrteme) oTpacneBoro (PyHKLMOHaNbHOro) opraxa,
yepe3 KOTOpbIM  MNpefocTaBnseTcs  MyHUuunanbHas  ycnyra, nogaetca  rnase
MyHUUMNaneHoro obpasoBaHus CyBOPOBCKOrO CENbCKOro nocenieHnst Yctb-JlabuHckoro
panoHa, KypupyoLiemy COOTBETCTBYHOLLMA OpraH.

Kanobbl Ha penctBua rnaeBbl  MyHUUMnanbHoro obpasoBaHus CyBOPOBCKOro
Cenbckoro  noceneHus  Ycrtb-JlTabuHckOro  panoHa,  Kypupylowlero  oTpacreBou
(tbyHKUMOHamNbHbIN) OpraH, Yepes KOTOPbIM NPefoCTaBnseTcs MyHuuuMnanbHas ycnyra,
nogaeTcs rnaBe MyHuumMnanbHoro obpasoBaHus YcTb-J1abMHCKUI parnoH.

XKanobbl Ha pelleHusi, NPUHATbIE YMNONMHOMOYEHHLIM OpraHoM, MOJalTCHa rnase
MyHUUMNansHoro obpasoBaHuss CyBOPOBCKOrO CENbCKOro nocenieHnst Yctb-JlabuHckoro
panoHa.

5.3.3. XXanobbl Ha pelueHnsa n gencteus (6esgencrtene) pabotHnka MOLL nogatoTcs
pykosogutento atoro MOL. >Kanobbl Ha pewenus n gencreus (besgenctene) MOLL
nogatotca  ydpegutento  MOL  wvnu  gOrmKHOCTHOMY — nvdy,  YNOSTHOMOYEHHOMY
HOPMaTUBHbLIM MPaBOBbIM akTOM KpacHogapcKoro Kpasi.

5.3.4. OcobeHHOCTM nogayM M paccMOTPeHUs xanob Ha pelweHuss n OencTBus
(6espenctBmne) ynoONMHOMOYEHHOIO opraHa W ero AOSMKHOCTHbIX JnL, MyHUUMNanbHbIX
cnyxawmx, MoL, paboTtHukoB MOL] ycraHasnuBatoTca [lopsgkom  nogaun  wm
pacCcMOTPEHUS Xanob Ha pelieHns n aencteus (6e3nencTBmne) NCNONHUTENbHBIX OPraHoB
rocygapctBeHHon Bractm  KpacHogapckoro  Kpas W MX  OOMDKHOCTHbIX — nnu,
rocyAapCTBEHHbIX rpaxaaHCckux cnyxawmx KpacHogapckoro Kpasi, YyTBEpPXOEHHbIM
NnocTaHoOBNeHneM rnaebl agMuHucTpaumn (rybepHatopa) KpacHogapckoro kpas ot 11
depans 2013 roga Ne 100 «O6 ytBepxaeHun Nopsigka nogaym u paccMoTpeHus xanobd
Ha peweHna n gencteus (6es3pencTene) MCNONHUTENbHBIX OPraHOB rOCYAapCTBEHHOM
Bnactn KpacHogapcKkoro Kpasi U UX OOSDKHOCTHbIX WL, FOCYAapCTBEHHbIX MPaXXaaHCKMX
cnyxawmx KpacHogapckoro kpasi U 0 BHECEHUM U3MEHEHWI B OTAESbHbIE MOCTAHOBEHMS
rmaebl agMuHucTpaumn (rybepHatopa) KpacHogapckoro kpas», [Mopsgkom nogadm u
paccMoTpeHnsa xanob Ha peweHus u pgencteus (6esgencTeve) agMUHUCTPaLUn
MyHMUMNaneHoro obpasoBaHusi CyBOPOBCKOrO CerbCKOro nocerneHus YcTb-JlabuHckoro
panoHa M JOSDKHOCTHBIX — NUL,  MyHMUMMANbHbIX — CAyXaWuxX  agMUHUCTpauum
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MyHuUMNansHoro  obpasoBaHus , YTBEpPXOEHHbIM MOCTaHOBMNEHUEM
agMUHUCTPaLUM MyHULUNAanbHOro obpasoBaHuns oT Ne (nanee
— Mopsanok).

MopsigoKk nogayum U paccMOTPEHUS XKanoobl

5.4.1. OcHoBaHMeM pOna Hayana npoueaypbl JocynebHoro (BHecyaebHoOro)
obXanoBaHusi siBNSeTCS NOCTynsieHue Xanobbl, NogaHHOM B MUCbMEHHOMW opMe Ha
OymMaxHOM HocuTene, B 9NEKTPOHHOM dopMe, B OpraH, YMNONIHOMOYEHHbIN Ha
paccMoTpeHune xanobbl.

5.4.2. XXanoba Ha peweHus n genctena (besgencrane) ynosIHOMOYEHHOIO opraHa,
AOJMKHOCTHOIO nNuua nNMbo MyHUUMNAnbHOro CnyXxawero ynosiHOMOYEHHOro opraHa, rnaBy
MyHUUMNansHoro obpasoBaHuss CyBOPOBCKOrO CENbCKOro nocesieHust Yctb-JlabuHckoro
panoHa, MoxeT ObITb HanpaefneHa Mo noyte, 4epe3 MOL, ¢ wucnonb3oBaHueM
WHGOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn  «/HTepHeT», oduunanbHoro canTa,
EnvHoro noptana, PernoHanbHOro noprana, a Takke MOXeT OblTb NPUHATA NPU NINYHOM
npuemMe 3asBUTENS.

5.4.3. 3agasutenio obecneunBaeTca BO3MOXHOCTb HanpaBneHus xanobbl Ha
peweHns n gencteusa (6e3gencrTeme) ynorTHOMOYEHHOro opraHa, LOSMKHOCTHOro nuua
nMbo MyHMLMNANbHOIO CNy>XaLlero yrnosiHOMOYEeHHOro opraHa B COOTBETCTBMM CO CTaTbew
11.2 ®epepanbHoro 3akoHa ot 27 wmwona 2010 roga Ne 210-®3 «O6 opraHmsaumm
NpeaocTaBfieHNs roCygapCTBEHHbIX M MYHUUMNANbHbLIX YCAyr» C  UCMNONb30BaHNEM
nopTana gpenepanbHON rocygapCTBEHHON MHAPOPMALIMOHHOW CUCTEMBI, 0BecnevmnBatoLLEen
npouecc pocyaebHoro (BHecygebHOro) obxanoBaHus  pelweHun ©n - OencTBun
(6eagencTBnd), COBEPLLUEHHbIX NPU NPeLOoCTaBEHNN FOCY4APCTBEHHbLIX U MYHULMNANBbHbIX
ycnyr opraHamu, npegocTaBnsioWMMN rOCYyAapCTBEHHbIE U MYHUUUNANbHbLIE YCIYrn, KX
AOSDKHOCTHBIMW - NUL @MW, TOCYOAPCTBEHHBIMW U MYHUUMMANbHBIMU  CAYXaWMMU  C
Ncnonb3oBaHNEM WMHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceTu «UHTepHeT» (ganee -
cuctema gocyaebHoro obxanoBaHus).

5.4.4. )XXanoba Ha peweHusa n geuncrteua (6esgencrtemne) MOL, paboTtHuka ML
MOXeT OblTb HampaefieHa NoO MNo4yTe, C  MWCMNOSIb30BaHMEM  UHGOPMALMOHHO-
TeNeKOMMYHUKaLUMOHHON ceTun «WHTepHeT», oduumanbHoro camta MOL, EamHoro
nopTana, PermoHanbHOro noprana, a Takke MOXeT ObITb NPUHATA NpU IMYHOM MpUeme
3asBuTENS.

5.4.5. XKanoba, noctynuBwas B agMWHUCTPALUIO, MNOANEXUT perucTpaumm He
nosgHee creaytowlero paboyero gHA Co AHA ee NOCTYNNeHs.

B cnyyae nopauu 3assutenem xanobbl yepe3 MOLl, nocnegHwuin obecneudnBaet
nepegayy xanobbl B agMWUHUCTPALMUIO B MOPSIAKE M CPOKW, KOTOPbIE YCTaHOBIIEHbI
cornaweHnem o B3ammogeuncTsum mexagy MOL v agmMmHucTpaumen, HO He nosgHee
cnegytowiero paboyero AHA Co AHA NOCTYNMEHNS Xanobbl.

5.4.6. Y)Kanoba pgomkHa cogepxaTb:

1) HaummMeHOBaHME YMOSIHOMOYEHHOro OpraHa, [AOfKHOCTHOro nuua nmnbo
MYHULMNAnbHOro Cryallero ynonHOMo4eHHoro opraHa, MOL, ero pykosogutensa n (unu)
paboTHMKa, pelueHns n gencteus (besgencrene) KOTopbix 0bxanyrTcs;

2) hamunmo, Ums, OTYECTBO (MOcCnegHee — Mpu Hanuuum), CBEAEHUS O MecTe
XuTenbctea 3asButens — dusnyeckoro nvua nubo HauMeHoBaHWE, CBEAEHUs O
MECTOHaxOXOEeHUN 3asBUTENd — PUONYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenecdoHa, agpec (agpeca) afeKTpOHHOM NOYTbl (NPU HaNn4Mm) N NOYTOBLIN
aZpec, No KOTOpPbIM AOIMKEH ObITb HAaNpaBrieH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax wu - gencteusx  (6esgencteum)
YNONTHOMOYEHHOrO OpraHa, AOJDKHOCTHOro nuua nmMbo MyHMUMNAnbHOrO CryXKalero
ynornHomo4eHHoro opraHa, ML, pabotHmuka MOLL;
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4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3adBUTENb He corfaceH C pelleHnem u
aenctenem (6e3gencTBmMeM) YNofIHOMOYEHHOrO OpraHa, [AOJPKHOCTHOro nuua nmbo
MYHULMMANbHOrO ChnyXallero YnofIHOMOYeHHOro opraHa, MoL, paboTtHuka MOL.
3aaBsutenemMm moryT ObITb NpeAcTaBrieHbl AOKYMEHTbl (MpY Hanuyuu), nogTeepXkaarolme
A0BOAbl 3asBUTEnNs, NMBOo UX Konuu.

CpoOKK paccMOTpeHUs Xanoobl

5.5. XKanoba, noctynuelas B agmuHuctpaumo, MOLL, yupeamntenio MOLL, nognexut
paccMOTpeHuo B TedeHne 15 (naTHaguatn) pabounx gHen co OHA ee perncrpaumm, a B
cnyyae obxanoBaHuWsa OoTKasa YNOSIHOMOYeHHOro opraHa, MOLl, B npueme OOKYMEHTOB y
3asButend nubo B uUCOpaBfieHUM OONyLLEHHbIX OneyaTok M OoWwWubOoK mnu B cnyyae
obanoBaHusl HapylWeHUs YCTaHOBJIEHHONO CpoKa TakuX WUCNpaBrieHWW - B TeyeHue 5
(nsTn) paboumx gHen co OHS ee perncTpaumn.

MepevyeHb OCHOBaHUM ANA NPUOCTAHOBIIEHUA PAaCCMOTPEHUA Xanobbl B
cnydyae, eCfiu BO3MOXHOCTb NPMOCTaHOBIIEHUA NpeayCMOTpeHa
3aKkoHoaaTtenbcTBOM Poccumnckon ®deagepaumm

5.6. OcHOBaHus AN NPUOCTaAHOBNEHUS PAaCCMOTPEHNS Xarnobbl OTCYTCTBYHOT.

Pe3ynbTaT paccMoTpeHus xanoobbl

5.7.1. MNo pesynbTataMm paccMOTpPeHUs XKanobbl NPUHMMAETCS OOHO M3 CredyoLwmnx
peLUeHni:

1) xxanoba ynoBneTBopsieTcs, B TOM yncrie B oOpMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHns OOMNyLEeHHbIX OneyaTok W OowuboK B BblAaHHbIX B pesynbTaTe
npefocTaBfieHna MyHULMNANbHOW YCryrn AOKYMEHTax, Bo3BpaTa 3asBUTENO OEHEXHbIX
CPeACTB, B3WMaHWE KOTOPbIX He MnpedyCMOTPEHO HOPMAaTUBHbIMKM MPaBOBbIMW aKkTamu
Poccuinckon depepaumm, HOpmMaTMBHbIMM NpaBoOBbIMM akTamu KpacHogapckoro Kpasi,
MYH/LMNAnNbHbIMU NPaBOBbIMU aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

5.7.2. AOMMHUCTpauna OTKasbliBaeT B YOOBMETBOPEHUN Xanobbl B COOTBETCTBUN C
OCHOBaHUAMMU, NpeaycMoTpeHHbIMK [MpaBunamu u Nopsagkom.

5.7.3.M®Ll oTkasbiBaeT B YyOOBMETBOPEHUMWM Xanobbl B COOTBETCTBUM C
OCHOBaHUAMMU, NpeaycMoTpeHHbIMK [MpaBunamu u Nopsagkom.

5.7.4. AgmuHucTpauusi ocTtaBnseT xanoby ©6e3 oTBeTa B COOTBETCTBUM C
OCHOBaHUAMMU, NpeaycMoTpeHHbIMK [MpaBunamu u Nopsagkom.

5.7.5. MOL ocraBnsetr xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHMUSIMW,
npegycMmoTpeHHbiMu [Npasunamum u MNMNopsagkom.

5.7.6. B cny4yae npusHaHua kanobbl noanexaiwlen yaoBrETBOPEHUIO B OTBETE
3asaBuUTenNo, yKkasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetca
MHdOopMaUUsa 0 AENCTBUSAX, OCYLLECTBNSAEMbIX YNOMHOMOYEHHbLIM OpraHom u (unun) MOLl, B
uenax HesamMennuTeNnbHOMo YCTPaHEHUS BbISBMAEHHbIX HapyLUEHWA NpU  OKa3aHuu
MYHULMNANbHOM YCIyrn, a Takke NPUHOCATCA N3BMHEHUS 3a JOCTaBleHHble Heyn06CcTBa U
yKkasblBaeTcs nHopMaums 0 ganbHenLwnx 4encTBmaX, KOTopble He0H6X04MMO COBEPLUNTD
3aABUTENIO B LIeNaX NONy4YeHUss MyHUUMNanbHOW YCyri.

5.7.7. B cnyyae npusHaHua xanobbl He noanexawen yooBreTBOPEHUIO B OTBETE
3asBuUTENO, YKazaHHOM B NyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatoTca
apryMeHTMpoBaHHblE pPa3bACHEHUA O MNpPUYUHAX MNPUHATOrO pelleHusl, a Takxke
NMHopmaumsa o nopsiake 0b6xanoBaHWA NPUHATOIO PeLLIEHNS.

5.7.8. B cnyyae yctaHOBMNeHWsi B XO4€e Unuv no pesynbTaTaM pacCMOTPEHMS Xanobbl
NPU3HaKoB CcoOCTaBa aAMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS WX NPEecTynreHns
AOIMPKHOCTHOE NMUO, PabOoTHUK, HadeNeHHble MOSIHOMOYUSAMWN MO PacCCMOTPEHUIO Xanob,
He3aMenMTenbHO HanpaBnAlT MMeLWnecs MaTepuarbl B OpraHbl NPoKypaTypbl.

Mopsiaok nHopMMpoBaHUA 3aABUTENA O pe3yfibTaTax



36

paccMoOTpeHUsA Xanobbl

5.8.1. He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PeLUeHUd, yKa3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3adaBuUTENtO B MUCbMEHHON
dopmMe M N0 KenaHuw 3asBUTENA B 9NIEKTPOHHOM opMe  HanpaBnsieTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPeHUS Xanobbl.

5.8.2. B cnyyae ecnu xanoba 6bina HanpaefieHa B 3f1EKTPOHHOM BUAE NOCPeacTBOM
cuctembl  gocygebHoro  obxanoBaHuMsi € UCMONb30OBaHMEM  MHOPMALMOHHO-
TeNneKOMMyHUKaUMOHHON  ceTn  «VIHTepHeT», OTBeT 3adBUTEN0  HanpaBnseTcs
nocpeacTBOM CUCTEMbI gocyaebHoro obxanoBaHus.

Mopsiaok o6xanoBaHUA peLUeHUsA no xanobe

5.9. 3asgsuTenn MmelT NpaBo obXanoBaTb pelleHus U gencteusa (6esgencreue),
NPUHATBLIE  (OCyLLEeCTBMSIEMblE)  YNONIHOMOYEHHBIM  OPraHoM, [OOJHKHOCTHLIM  JIULOM,
MYHULMMANbHbIM  CAY>XKaLWKMM  YNOSTHOMOYEHHONO OpraHa B XO4e NpefocTaBrfieHus
MYHULMMAnNsHOW yCnyrn B cyq, B nopsigke M CPOKWU, YCTAHOBJSIEHHbIE 3aKOHOAATENLCTBOM
Poccuinckon ®egepaunn.

MNMpaBo 3asaBuTensa Ha norny4yeHne MHoOpMaLmMmM U LOKYMEHTOB,
HeobxoauMbIX ANst 060CHOBAHUA U PACCMOTPEHUS XKanobbl

5.10. 3asBuTenn wumerdT npaBo obpaTuTbCcA B aamuHucTpauuto, MLl 3a
nosiyyeHnem uHdopmaumMm U OOKYMEHTOB, HeobxoaumbiX And  0BOCHOBaHUA W
paccMOTpeHUst kanobbl B MNUCbMEHHOW OopMe MO TMoYTe, C WUCMNONb30BaHMEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «MHTepHeT», oduumanbHoro caura,
oduuymanbHoro camta MOLU, EguHoro noptana, PerMoHanbHOro noprana, a takke npu
NNYHOM Npueme 3asaBUTENS.

Cnoco6bl MHhopMupoOBaHMA 3asiBUTENIEN O Nopsigke nogayvun
MU pacCMOTPEHUS XKanobbl

5.11. Hpopmaumio o nopsigke nogadm m pacCMOTPEHUS xanobbl 3asaBUTENU MOTyT
nonyyYnTb Ha WHPOPMALMOHHBIX CTeHAAaX pPacrnosioXeHHbIX B MecTax npefoctaBfieHUns
MYHULMNANbHOW yCIyrn HenocpeacTBEHHO B aMUHUCTpaLUK, Ha oduunansHOM canTe, B
MoLl, Ha EguHom nopTtane, PernoHansHoM nopTane.

MPUNOXEHWE Ne 1

K aOMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHnss MyHUUUNAanNsHOM yCnyru
«CornacoBaHue npoekTa nHpopmaLMOHHON HaaNncK
n (unn) o6o3Ha4YeHN Ha OOBEKTE KYNBLTYPHOIO
Hacneamst MECTHOTO 3Ha4YeHUs!, PacroSIOKEHHOMO

Ha TeppuUTOPMM MyHULMNANbLHOro obpasoBaHus

oT Ne

0])

(HaumeHoBaHWe  OpPUANYECKoro  nuua,
®.1N.0. (oT4ecTBO
ykasblBaeTcs nNpu Hanuuum) usmyeckoro nuua,
WHH, OIr'PH (ans topugudecknx n UIMM)
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(cBeaeHus 0 AOKYMeHTe, yAoCToBepsAtoLLEeM
NINYHOCTb, O JOKYMEHTe, noaTBepXaatoLlem
MONMHOMOYUS)

aZipec MecTa HaxoxaeHus (ansa opuan4eckoro
nvua), agpec MecTa XuTenbctBa  (4ns
dom3nMyeckoro nvua), agpec 351IEKTPOHHOM MNOYThI
(Mpn HanwnyuMu), HOMep KOHTaKTHOro TeredoHa,
drakc)

3AABJIEHUE

0 NpeaocTaBneHnn MyHuumnansHomn ycnyrm «CornacoBaHve npoekra
NHOPMaLMOHHOM HaaNUCK 1 0603HaYeHNsT Ha OO bEKTE KyNbTYPHOro Hacneans
MEeCTHOro(MyHULUMNANbHOr0) 3Ha4YeHMs Ha TePPUTOPUN MyHMLMNANbLHOro obpasoBaHus

I'IpOLuy corftacoBaTb NPOEeKT I/IH(*)OpMaLI,I/IOHHOIZ Hagnucym n obo3HayYeHns Ha obbekTe
KynbTYpPHOro Hacrnegmna mectHoro (MyHI/ILI,I/II'IaJ'IbHOFO) 3Ha4YeHunA:

HanmMmeHoBaHWe 06bekTa KyNbTyPHOro Hacneaus MecTHoro (MyHUUMNanbHOro) 3Ha4YeHus,
Haxo4sLeroca Ha TeppuTopum roOpOACKOro/cenbCcKoro nocenieHns un
BKMOYEHHOro B EANHBIV rocyfapCTBEHHbIV peecTp 06 bEeKTOB KyNbTYPHOro Hacneaus
(mamaATHUKOB NCTOPUK K1 KynbTypbl) HAapoaoB Poccuickon denepaummn)

[Mpowy yBeaoMUTb O pesyrbTaTe pacCMOTPEHUS 3asBNEHUS:

BbibpaHHbI cnocob HanpaBneHus pesynbtata ycnyrm OTMeTUTb 3Hakom "X"

B Bnae GymaxxHoro JOKymeHTa
Mpn NnM4HOM obpaLleHUm
[MocpeacTBOM 3MEKTPOHHOM NOYTLI (MPW HANMMYNN)

(apgpec aNeKTPOHHOW NOYThI)
B BMAe anNekTpoHHOro OKYMEHTa
[MoYTOBbLIM OTNPABAEHMEM

B cooteBetctBUM C PepepanbHbiM  3akoHOM oT 27.07.2006 Ne 152-#3 «O
nepcoHanbHbIX JaHHbIX» Aak corrnacve Ha o6paboTKy CBOMX MEPCOHAanbHbIX AaHHbIX B
uenax  npegocrtaBrieHMs  MyHuuunansHon — ycnyrm  «CormacoBaHuve  npoekTa
NHOPMALMOHHOM HAANUCK N 0603HAYEHNsT HA OOBbEKTE KyNbTYPHOro Hacneans MecTHoOro
(MyHMUMNANbHOrO)  3HAYEHUS Ha  TEppUTOPMM  MyHUUMNAnNbHOro  obpasoBaHus
».

MpunoxeHns:
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2.
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" " 20 r.
(Mognuckb 3asBuTens) (daTa cocTtaBrneHus 3asBreHus)
" " 20 r.

(Mognuck cneunanucra) (daTa perucTtpauum 3asBreHus)



